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PREFACE. 



The favour which the public has accorded, and still 
accords, to our previous works, has induced us to offer 
yet another, in the hope that it may meet with the same 
flattering recognition enjoyed by its predecessors. 

Its appearance is due not to the fact that Letter Writers 

are lacking in the field of useful literature — on the contrary, 

SSeir name is legion — but because it w felt that the public 

have a right to expect a Letter Writer up to the present date, 

£]gractical, sensible, and concise, written in a style suitable for 

" eryaay correspondence, and not in the stilted, and verbose 



di^nguage, common to the Letter Writer of thirty years ago ; 
ji which the mass of Letter Writers at present existing 



gjvould appear to be written. 
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^ The present Letter Writer is not intended to teach a 



Ti PREFACE. 

flowery and ornamental style of letter writing, but to be a 
reliable guide to inexperienced letter writers in the 
construction of every description of letter under every 
possible circumstance. 

With this aim in view, we venture to place this work in 
the hands of our friends the public, and await their verdict 
with pleasurable expectation. 



REMARKS. 



In the following Letters, to serve as forms, names have 
been introduced with the idea of giving them a distinct air 
of reality, conducive to their being better understood. 
Facts have also been supplied to show how personal ones may 
be made use of, treated, commenced, and dismissed, as facts 
although supposed to be easy enough to deal with in a letter, 
yet demand judicious handling. 

Certain abbreviations are in general use in letter writing, 
such as the following — 

c^'^, could ; w^^ would ; 
sW*, should ; &, and ; 

compts., compliments ; affec*^y, aflfectionatcly ; 
affec***, affectionate ; yrg., yours ; 
v., very ; re^^ received ; 
L^, Lord ; advt., advertisement. • 
1/6/83, 1st day, 6th month, year 1883 (abbreviation 
of date used in business). 



viii . GENERAL REMARKS. 

A French word is occasionally found of service, when it 
conveys an idea more cleai'ly than an English word would 
do, or when it obviates the necessity of writing a long 
pa)*agraph on the subject ; but it is an affectation to make 
ose of a French word when an English one would serve the 
purpose equally well. 
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THE CORRECT GUIDE TO 
LETTER WRITING. 



CHAPTER I. 

EBMARKS ON LETTER-WRITING. 

The act of Tnritiog a lefcter is to many people a task of 
6ome little difficulty from varions points of view. They 
are at a loss as to the most fitting manner in which to 
express that which they have to communicate, and one, 
two, and three sheets of note paper often bear witness to 
their attempts and failures. At some little point in a 
letter, either at the commencement or at the finish, it 
strikes them that something is not as it should be, or they 
come to a dead lock altogether. Others, again, have net 
the intelligence to discover for themselves that their letter 
is not up to the regulation standard of notes in general, 
and in consequence it is open to being considered an odd 
sort of letter. In writing letters it is curious to observe 
how closely any particular set of words and expressions are 
followed by the generality of people, they accept a model 
and adhere to it ; but phrases in force in letter-writing 
change, as everything else changes, and what was strictly 
polite and proper to write under given circumstances some 
twenty or thirty years ago, is not quite the thing to say 
to-day. Thus, certain phrases arrive at a point when they 
may be considered stilted, pedantic, and ponderous, or 
common, and even vulgar. To commence a letter to a 
comparative stranger, or to a person with whom the writer ia 
but slightly acquainted, on any matter of interest, is the 
first difficulty to be got over. Shall it be a letter or a note, 
written in the first or in the third person? This is to 
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many a perplexing question, and yet there need be no 
donbt on. the matter, as there is a safe rule for everyone 'a 
guidance respecting it. In all communications with 
strangers, it would be correct to write in the third person. 
A very slight acquaintance, however, or a faint personal 
knowledge, would authorise a letter being written in the 
first person if it were to be of any length. 

It is an accomplishment to write a good letter, and one 
of which few can boast, while to write a bad one is so 
general a practice that the receipt of a good letter almost 
amounts to an agreeable surprise. With regard to the 
composition of a letter, it should always be remembered 
that if it has a purpose, a reason, or an object for being 
written, this fact should not be lost sight of or over- 
weighted with a mass of extraneous matter. It is also idle 
to devote the first page of a letter to trivial excuses for not 
having written sooner, when a still longer delay might have 
been allowed to elapse if it suited the convenience of the 
writer, but when a letter requires an immediate answer, it 
is then a matter of politeness to give the reason for the 
delay, but this should be explained without circumlocution. 
There is not a little excuse for short-comings in the matter 
of letter- writing on the part of very young people ; home 
letters have probably been their only experience in this 
branch of study and, with facts and affection for a basis, 
the compositions have not offered much difficulty during 
school days. It is when girls are merging into womanhood 
and boys into manhood, that want of fluency in letter-' 
writing is acutely felt by them not only in youth but in 
after years. Some are more conscious than others of their 
deficiencies in this respect, and to write a letter or even 9 
simple note, is to them a trouble and a bore ; later on they 
take refuge in the fact that they are bad correspondents, 
and in saying this, it serves as an excuse for writing very 
short letters or for not writing at all. Many people confess 
when obliged to write letters, that they have no idea what 
to say beyond the preliminary phrase, they are afraid to 
trust their pen with their thoughts, for fear of getting 
out of their depth and of not being able to recover them, 
selves without becoming slightly involved, and hazy as to 
grammar. Others have no thoughts to express beyond a 
vague notion that a letter has to be written and must be got 
through somehow. A well-expressed letter creates a 
"•ileasant feeling of gratification ; it is often read twice, and 
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if not pnt by amongst other letters that are considered 
worth keeping, it is destroyed almost with reluctance and 
regret. One charm of a good letter lies, perhaps, in making 
it personally considerate; another, that it shonld clearly caU 
to mind the individuality of the writer. 

Inquiries after health in a letter should be made with 
delicacy and discretion, always remembering that some are 
thin-skinned on this subject, while others like to discuss it 
ccm amore. A clever writer keeps his affairs very much in 
the background unless they are at a crisis, when they would 
of course possess interest of an unusual character : other- 
-wise to relate trivial matters for the sake of having some- 
thing to say is foolish and egotistical. In these days 
people do not accuse themselves of writing stupid, dull, or 
uninteresting letters, as their friends are only too likely to 
take their compositions at their own valuation and to 
endorse the written verdict; while the affectation of 
laying the blame of bad writing on pens, ink, and paper is 
now confined to the servants' hall, where writing materials 
are perhaps not always of the best quality even when ready 
to hand. In answering a letter it is a proof of a poor 
imagination to minutely paraphrase each paragraph of the 
letter under treatment. Questions naturally demand 
answers, and important facts call for comment ; but trivial 
remarks and observations, perhaps pleasantly put, should 
not be returned to their author with poor platitudes 
attached to them. Letter writing may be said to be 
divided into notes and letters. Formerly a note written in 
the third person invariably commenced with, " Mrs. Jones 
presents her compliments to Mrs. Brown ; " but now the 
words " presents compliments," have fallen very much into 
disfavour ; and, whenever any other opening phrase can be 
readily substituted, it is in better taste to employ it. 
Indeed, it may be taken as a rule that compliments are 
only presented to a complete stranger, or officially, or ^ 
professionally speaking; and whenever an acquaintance- 
ship existsj even of the slightest possible character, other 
expressions are used in preference to the words " presents 
her compliments." The nature of the note itself would 
probably determine the most appropriate expression where- 
with to commence it. To frame a note without intro- 
ducing compliments at its commencement is the received 
mode of writing one. The subject under discussion does 
not require this preliminary introduction, and it is best to 
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embody it in the opening sentence. There are few people 
careless or ignorant enough to lapse from the third person 
into the first in the conrse of a short note ; but still it is 
worth guarding against. Notes are principally confined to 
the briefest of communications, as the frequent and neces- 
sary repetition of the pronouns — she and her for instance 
— or the surnames of the writer and recipient of the note 
becomes tedious ; and when it is imperative to write in the 
third person, it is most desirable to construct each sentence 
with a due regard to an extravagant use of pronouns, and 
never at any time to resort to the vulgar expedient of 
attempting a sort of compromise by making the initial 
letter of the writer and of the person written to do duty 
for their respective surnames. 

It is observable that a cramped style, or a small Italian 
handwriting, is no longer in vogue, and, when seen, 
appears very much out of date. The prevailing style of 
writing is bold and free. A free use of capitals is also 
indulged in, which gives a dash of originality and spirit to 
a letter when not over done. It used to be an idea that to 
underline words in a letter was rather bad style than not ; 
but now, if a writer wishes to be very emphatic, or to call 
particular attention to any remark, an additional stroke of 
the pen is not objected to ; but it is a liberty not to be 
taken when writing to those with whom one is on ceremony. 
Many people experience a certain difficulty in the choice of 
a conventional term with which to conclude a ceremonious 
letter, and it must be admitted that there is not much 
variety at conimand, "Yours truly," "Yours sincerely," 
"Yours faithfully," with the addition perhaps of the adverb 
" very," being the principal formulas in use ; and it is on 
the whole immaterial whether "truly" or "sincerely" 
ii employed when writing to friends. The affectionate 
t;xpressions addressed to still dearer friends and relations 
are beside the question, and yet many devoted husbands make 
use of the words " Yours truly," when writing to their 
wives, in preference to any more endearing phrase. By 
way of not concluding a letter too abruptly, it is usual, 
before the words "Yours truly," to add one or other of such 
phrases as these : " Believe me, dear Mrs. Jones," or " I 
remain, dear Mrs. Jones," or " Believe me, dear Mrs. Jones, 
with kind regards," and this gives a certain finish and 
«K>mpletenes8 to a letter which would otherwise be wanting. 
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A wani of punctaation in a letter will often cause a 
sentence or paragraph to be misunderstood, and made to 
convey the reverse of what was intended. 

Notes of interrogation should not be omitted from a 
letter when questions are asked, though many consider it 
a waste of time to make nse of them, and notes of exclama- 
tion, when required, materially assist the clearer under- 
standing of a passage, which without them might have a 
vague meaning. 

Another practice of the past, now happily discarded, is 
that of crossing letters ; only a school girl would cross and 
recross a sheet of writing paper, and two sheets of paper 
are nsed if one sheet will not contain all that is to be said. 
If half the second sheet of paper is left blank it is not torn 
o£P, a whole sheet being more convenient to hold and to 
fold than is half a sheet of paper, and if a few last words 
are necessary for the completion of a letter they are written 
on the margin and not across the writing on the face of 
the pages. 

A strictly business habit is to write on the first and 
third pages of a sheet of note paper, leaving the second 
and fourth pages blank, or to write on the first and fourth 
pages leaving the other two unwritten upon. This is done 
for the convenience of having the letters so written copied 
by letter press. A postscript was formerly supposed to 
convey the pith or gist of a lady's letter — a poor compli- 
ment, it must be confessed, to her intelligence ; it is now 
considered a vulgarism to put P.S. at the bottom of a 
letter containing the few last words; if something is 
remembered when the letter is concluded that should have 
been said, it is added without apology. 

Tn addressing envelopes the address should be written 
legibly in the centre of the envelope, and not run off into 
the corner, leaving a third of the envelope blank. Many 
people write their initials or name in full in one corner of 
the envelope ; but this is quite a matter of inclination. 



CHAPTEE n. 

LETTERS RELATING TO ASKING FAVOURS ANI> 

MAKING REQUESTS. 

Prom a Lady asking for a Letter of Introduction. 

December 2%th, 18—. 

Deib Mrs. Vincent, 

I wonder if you would mind giving me an introdat;- 
tion to Mrs. Percy Bathurst ; I believe she is a great friend 
of yours, and I should mucli like to know her. She gives 
charming musical parties, and has a large acquaintance 
amongst the Italian residents here. I should think it very 
kind indeed if you would ask her to call on me. Rome is 
not at all full^and very few English appear to have arrived 
at present. We came here from Florence last Monday, 
and intend remaining until after Easter. 

With kind regards to yourself and Mr. Vincent, believe 



me. 



Very sincerely years, 

M. E. Conway. 



( 



From a Lady asking for Letters of Introduction. 

Leigh Hotjsb, Chichestkr, 

November 7^, 18 — . 

Mt dear Mrs. Eveqett, 

We propose starting for Florence next week, where 
we intend passing the winter. I think you told me you 
knew a great many residents there, and I should be most 
grateful for one or two letters of introduction to any of the 
Italian or English families, as it would make our stay so 
much more agreeable if we knew a few of the residents in 
the place. Are you thinking of going to the south of \ 
France this winter ? or do you feel strong enongh to en- ^ 
■■■ ^^TiT^frii^ the English climate ? t expect wo shall find it '^ 

i 
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perbaps jon would be able to look in at the luncheon. We 
fihonld be much pleased to see yon. 

With onr united kind regards, beh'eye me, 

Very truly yours, 

Catherinb Willis. 



Prom a Gentleman colisenting to be Godfather. 

6, Dundee Place, S.W. 

March 2ndf 18 — . 

DsAB Mes. Willis, 

I shall be happy to act as godfather to your little 
boy since you and your husband are kind enough to wish it, 
and I hope he will grow up to be as good a fellow as his 
father. You must not expect me at the church, but I will 
try and look in in the afternoon. 
With kind regards to you both. 

Very truly yours, 

James Koss. 



To a Lady asking her to bo Godmother. 

10, Enfield Gabdens, W, 

June 9th, 18 — . 

Mt deab Mbs. Eobinson, 

I very much wish you would be godmother to my 
little girl, we have named her after you, Ethel Gertrude. 
She is a sweet little thing, and I shall be so proud to show 
her to you. My sister Mrs. Ellis, is also to be godmother, 
and my husband's brother will I hope be godfather. I 
will let you know what day the christening will take place 
as soon as it is decided. 

With kindest remembrances from my husband and 
myself, believe me, 

Very sincerely yours, 

DEATBICB MOBBIS. 



From a Lady excusing herself from being Godmother. 

17, Athol Place, "W. 

June lOthf 18—. 

Deab Mbs. Mobbis, 

I must ask you to excuse me from undertaking the 
office of godmother to your little daughter. The truth is, 
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I do not feel justified in incurring what I consider to be a 
great responsibility. I have always thought that the 
parents and near relatives of a child are most fitted for the 
post of sponsors, as from their position towards it, they 
have a better opportunity of fulfilling the promises made 
in its name, than those less near to it could possibly have. 
Other people no doubt, think difEerently, but these are my 
views, and you will not I am sure be offended at my thus 
frankly expressing them. I shall hope to come and see 
you soon, and your little Gertrude. 

Believe me, 

Very sincerely yours, 

E. Ot. Robinson. 



From a Lady to lier Bankers. 

5, Clifton Qabdens, S.W. 

May Ist, 18— b 

Messrs. Nohton. 
Gentlemen, 

Will you kindly place the enclosed cheque of 
£200 from Messrs. Fielding, to my account, and I shall be 
obliged if you will forward me a cheque book of fifty 
cheques. 

I am, Gentlemen, 

Very truly yours, 

Mabia EEabpes. 



From a Gentleman to his Bankers. 

Mount Pleasant Villa, Charlton, 

June 6th, 18-^ 

Messrs. Boskel. 
g.bntlemen, 

I am obliged by your letter of the 4th instant. 

I was not aware I had overdrawn my account, but I will 

at once attend to it, and request my solicitors, Messrs. King, 

to pay in a sum of £150 on Thursday next the 7th instant. 

Apologising for this oversight on my part, I am, 

gentlemen. 

Faithfully yours, 

Horace Brewsteb. 
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From a Lady purposing to get up a Bazaar. 

ASHMEAD, TUNBEIDGB WeLLS. 

Mrs. Barrett presents her compliments to the 
Countess of Carlo w and is very desirous of obtaining her 
patronage for a bazaar to be held in the Town-hall in June 
next for the benefit of the Local Hospital. Several ladies 
in the immediate neighbourhood have kindly promised 
theii* assistance ; amongst others, Lady Sarah Linton, the 
Hon. Misses Carden, Mrs. Eivers, and Mrs. Churchill, and 
if Lady Carlow would interest herself in the undertaking 
either by holding a stall or by contributing articles to the 
bazaar, it would be of considerable service to the charity. 

February 20th, 18—. 



From a Gentleman soliciting a Nobleman to open a 

Bazaar* 

Down Geange, Canterbury, 

January Vlih, 18 — . 

Mt Lord, 

May I solicit the honour of your Lordship's presence 

at a bazaar to be held for the benefit of the Cottage 

Hospital Fund at our Town-hall on the 23rd July. The 

ladies of the neighbourhood have taken the greatest 

interest in promoting this bazaar, and they are very 

desirous that it whould be opened by your Lordship. I 

therefore venture to make this request, as your support 

and countenance would I feel sure prove of great service 

to the undertaking. 

I beg to remain my Lord, 

Yours faithfully, 

Alfred Armstrong. 
To the Earl of Bicester. 



To a Lady asking her to become a Patroness. 

Oldfield Grange. 

Mr. Gray begs to ask the Countess of Dulwich if she 
will kindly allow her name to be placed on the list of lady 
patronesses of the Oldfield Hospital Ball to be held at the 
Town-hall on the 10th of next month. The Ball com- 
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mittee are very desirous of securing an influential list of 
patronesses, as this point materially influences the sale of 
tickets. Mr. Gray therefore trusts that he may count 
upon the support of the Countess of Dulwich on this 
occasion. 

To the Countess of Dulwioh. 
November lUh, 18 — . 



From a Lady to a Noblemani soliciting his Votes. 

6, Gloucester Gardens, S."W., 

March \Uh, 18—. 

Dear Lord Wisbeach, 

May I so far trespass on your good nature as to ask 
for your votes for a candidate for admission to the Infant 
Orphan School at Winford, of which I see you are a gover- 
nor. I fear my slight acquaintance with you hardly 
justifies mo in making this request, but if it is in your 
power to grant it, I trust you will do so. You will judge, 
from the enclosed particulars, of the merits of the case. 

Believe me, dear Lord "Wisbeach, 
Very truly yours, 

Maude Faikleioh. 



From a Lady to a Gentleman, asking for his Votes. 

Mrs. Lonsdale is greatly interested in obtaining 
admission for a little girl to the May field Orphan 
Asylum, and ventures to ask Mr. Boyd for his votes 
for the May election if not already promised. This is a 
most pitiful case, and Mrs. Lonsdale hopes that she may 
be so fortunate as to obtain Mr. Boyd's support, and en- 
closes the card and all particulars. 

Dale House, Colchester, 
February 17 th, 



From a Lady asking for a Subscription. 

LoNGFiELD, Norwood, 

December ISth, 18 — . 

Dear Mr. Allison, 

I know how generous you are in subscribing to any 

•erving charity, and I also know how many are the 

ns made upon you for assistance i but I still venture 
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to ask for a subscription for our Infirmary, wliich is verj 
much in need of support. I will only add, tlie Institution 
is a most excellent one, and that I should be very grateful 
for any donation, however small, as there is a great deal 
of illness about jnst now, and the Infirmary is not equal to 
the demands made upon it. I take the greatest interest 
in this charity, and am doing all I can amongst my friends 
in its behcilf. 

Believe me. 

Very truly yours, 

Julia Fbteb. 



From a Lady to a Clergyman respecting an application 

for AscuBtance. 

Greenwood, Ipswich. 
Deab Sib, 

Would you be kind enough to tell me if you know 
anything of Mrs. Parker ; she has applied to me for assist- 
ance, but I make a point, if possible, of ascertaining how 
far the person applying for help is deserving of it, as I do 
not approve of indiscriminate charity, considering it is 
likely to do more harm than good. Perhaps I had better 
send you her letter, and if you have no personal knowledge 
of her, would you oblige me by making inquiries in your 
village ? 

Believe me. 

Very truly yours, 

Obace Meadows. 



From a Gentleman to a Clergyman, asking him to visit 

his Mother. 

8, St. John's Yillas, Barnes, 

April 10th, 18—. 

Deab Sib, 

My mother is very seriously ill, and begs me to say 
it would be a great comfort to her if you would come and 
see her, and read a little with her, if you could spare the 
time. In any case, I should be very glad to think she had 
seen you as it is her great wish to do so. 

Faithfully yours, 

Geobqb Bbtok. 
To the Rev. James Wilson. 
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From a Gentleman to a Clerg^yman, requesting his 

immediate presence. 

10, Oampden Place, W, 

December 14^A, 18-— ^ 

Dear Sib, 

Will you do me tlie favour to come round imme- 
diately for the purpose of baptising our little boy, who has 
just been given over, and we are very anxious to have him 
baptised, I fear there is not the faintest hope of his recovery. 

Faithfully yours, 

Henrt Llotd. 
To the Rev. Me. Brooke. 



From a Lady to a Clergsrman respecting a School Treat. 

The Firs, Fulham, 

AitgvM 2ith, 18 — , 

Dear Sir, 

I understand from one of your parishioners, Mrs. 
Fulboume, that you propose giving a Sunday School treat 
to the children of your schools, I shall have much pleasure 
in placing my grounds and the adjoining field at your 
disposal for that purpose, and I shall be happy to provide 
a substantial tea for the teachers and those ladies connected 
with the schools. "With compliments to yourself and 
Mrs. Jennings, 

Believe me, 

Yours very truly, 

Adelaide Barcombe. 
To the Rev. — Jennings. 



To a Gentleman, asking him to act as Reference* 

16, Blandford Gardens, W. 

July l^th, 18—. 
Dear Mr. Roberts, 

I have taken a furnished house at Balham for a year 
and am required to give two references. As you have 
known me for many years I thought perhaps you would 
kindly allow me to refer the agent to you. I referred him 
to my brother-in-law in the first instance. 

I hope Mrs. Roberts is pretty well, please remember mo 
to her and believe me, 

Very truly yours, 

M. E, Kelly. 
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From a Gentleman giving a Reference. 

Ludlow House, flioHaATE, 

March 1«^, 18 — . 

Deas Sibs, 

In reply to your letter I beg to say I have known 
Mrs. Kelly for many years, and consider her to be a 
most responsible person and a highly desirable tenant. 

Faithfully yours, 

Donald Roberts. 
Messrs. Wilson & Beown. 



From a Lady to a Solicitor, asking Advice. 

Feen Lodge, Cheistohuech, Hanth. 

Apnl Zrd, 18— 

Deab Sir, ^ 

I am in a little difficulty respecting a late servant 
of mine. I dismissed her for misconduct without giving 
her a month's warning ; she has now summoned me for a 
month's wages ; what would you advise me to do in the 
matter ? Perhaps you will kindly drop me a line. 
With compliments, 

Tours truly, 

Emma Bates. 
To W. Ross, Esq. 



From h Lady to a Solicitor respecting a Claim. 

3, CUMBEELAND GaEDENS, W. 

July 6^A, 18—, 

Dear Sir, 

I enclose a letter received this morning from Messrs. 
Barnes, Mr. White's solicitors, asking for compensation for 
damage done to his brougham by its coming into collision 
with my victoria. I will send my coachman to you to- 
morrow morning that he may explain the nature of the 
accident, and I think you will see that no blame attaches 
to him. Will you have the goodness after you have seen 
him to write to Messrs. Barnes to this effect ? 

Believe me. 

Yours very truly, 

Louisa Turner. 
To^, Tanner, Esq. 
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From a Lady to a Solicitor, requiring his attendance 

upon a Relative. 

8, South Cbbscknt, Regent's Park, 

February \iih^ 18 — % 

Dbab Sib, 

I am desired by my father to ask you if you will 
kindly come and see him this afternoon on urgent privato 
business ; he seems very anxious to see yon, and begged 
me to lose no time in sending for you. 

Faithfully yours. 
To H. Babkeb, Esq. Marian Bqbgess. 



From a Lady to a Medical XCan, requesting his imme- 
diate attendance. 

Vbrnok Villa, Uppbe Norwood, 

March 29^A, 18—. 

Deab Mb. Bell, 

My daughter is suffering from a severe sore throaU 
I shall be glad if you will call and see her this morning. 
I feel very anxious about her ; I am afraid I oaght to have 
sent for you yesterday. 

Very truly yours, 
Mabt Botgb. 

From a Lady to a Medical ISlan, requesting him to call. 

March 29<A, 18—. 

Mbs. Graham presents her compliments to Dr. 

Brooke and will feel greatly obliged if he will come and 

see her little bov, who seems verv feverish and unwell, and 

she is afraid his illness may prove a serious one. 

Clarence Villa, 

Maida Vale. 



From a Lady to a Hedical Man, asking for his account. 

May Ist, IS—. 

Mrs. G-raham presents her compliments to Dr. Bell, 

and wishes to know the amount she is indebted to him for 

his attendance on her little boy, as she is going into tho 

country immediately for some months. 

Clarence Villa, 

Maida Vaul 
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From a Lady to a Professor of Music. 

Mrs. Cole would be obliged if Signer Ronti would 
let her know bis terms for a course of twelve lessons at her 
own residence ; perhaps Signer Ronti would make it con- 
venient to call upon her any morning during this week 
before 12 o'clock, when he would be able to judge of the 
progress her daughter has already ma&e. 

8, Cavendish Place, "W., 
July 2lst, 18—. 



From a Professor of ICusic to a Lady. 

SiGNOB RoNTi presents his compliments to Mrs. 
Cole and begs to say that his terms are one guinea per 
lesson ; he makes no redaction for a course of lessons. He 
will have the honour of calling on Mrs. Cole on "Wednesday 
morning at 11.30. 

10, Tavistock Stbebt, S.W., 
July 22nd, 18—. 



Prom a Lady to an Artist respecting her Daughter's 

Portrait. 

18, Beaumont Squasb, S.W. 

Mrs. Allison is very desirous of having a portrait 
of her daughter painted by Mr. Harvey. Will he therefore 
kindly appoint the most convenient hour to receive her at 
his studio, when the price of the portrait, the number of 
sittings to be given, and other details can be discussed. 

Tuesday, March *Jth, 18^^ 



To a Friend, requesting a Loan. 

6, Sydney Villas, Tulse Hill, 

December l%th, 18—. 

Mr DEAR Thompson, 

I have a great favour to ask you, which I hope you 
will be able to grant. I have a most pressing need for 
£30. Do you think you could oblige me with that sum 
for a couple of months, when I would punctually repay 
yon P I feel the greatest reluctance in making this request^ 

Q 
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and onlj the extreme nrg^noy of the case induces me to do 
80, although I feel that 3 it is in your power to serve me in 
this I may count upon your friendship. 

Believe me, dear Thompson, 

Ever yours, 

H. Peters. 



/ From a Lady to a Relative, asking for a Loan. 

The Dower House, Uxbkidoe, 

JDecember Zrd, 18 — . 

Mt deab Mast, 

I am in great anxiety at the present moment, being 
unexpectedly called upon to pay a heavy bill of costs to 
my solicitors, which they claim to my great astonishment. 
It amounts to £68, and they ask for this amount within 
ten days. I am quite unablo to meet this heavy sum just 
now, and I write to ask if you would be so very kind as 
to lend me £25 towards it. 

You may depend upon my repaying you as soon as I 
receive my dividends, although they are, as you know, 
painfully inadequate to my many expenses, which renders 
this, may I say, extortionate demand the harder to submit 
to ; but in the hands of a solicitor one feels helpless and 
powerless. At least this is my experience of the profession, 

I so trust you may be able to grant my request. I shall 
be sincerely grateful to you for any assistance you can give 
me. 

Believe me. 

Your affectionate cousin, 

Lucy Rich. 



From a Lady asking a Friend to enquire about a 

Furnished House. 

Hill House, Torquay, 

April 10^, 18—. 

Dear Mrs. Barnett, 

We are thinking of coming to town for a couple of 
months if we can find a small house to suit us. 

Messrs. Roberts, House Agents, have sent me several 
particulars of houses, which they highly recommend. 

Would you be so very kind as to go over and examine two 
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houses for me for whicli I liave received orders to view, 
and tell me your opinion of them, whether they are fairly 
well furnished, and thoroughly clean — I meaa as regards 
bedding, &c. 

They ask a very moderate rent, 4 guineas per week — so 
that I do not expect too much in the way of furniture and 
carpets, and I shall be satisfied if you could give a favour- 
able report as to the general condition of things in either 
of these houses. 

It would be a real favour if you would do this for me, as 
I am anxious to avoid the long journey to town that 
attending to this matter personally would entail. 

With kind regards, and hoping we shall soon meet, 

Believe me. 

Very truly yours, 

H. Summers. 



To a Lady, asking her to engage Apartments. 

20, Cathedral Stebbt, Noewioh, 

July 6^, 18 — , 

Dear Mrs. Hale, 

We propose spending a few weeks at Boulogne, and 
I should much prefer taking apartments to going to an 
hotel. I thought perhaps you might be able to recommend 
us some rooms where we should be comfortable. If not, 
would you mind the trouble of making a few inquiries ? 

We should like to face the sea if possible, and should re- 
quire a sitting-room and three bed-rooms. I suppose the 
rent would be about four guineas per week. 

Should you see any rooms likely to suit, would you 
engage them for us from the 1st of August for four weeks 
certain ? I fear the town will be very fall, and that with- 
out your help we should have no little difficulty on arrival 
in securing rooms. 

I hope we shall have fine weather during our stay at 
Boulogne, and that we shall see a great deal of you all. 

With our united kind regards, believe me, 

Very sincerely yours, 

H. Brooke. 



c 2 
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From a Lady, asking a Friend to make a Purcliase 

for her. 

Ivy House, Taunton, 

ApHl 27th, 18—. 
Mt deab Miss Lacet, 

May I ask you to execute a little commission for 
meP 

I want to buy a really nice mantle, and I have no idea 
wliat people are wearing just now. I seldom go to town, 
as you know, and there are no fashions to study in these i 

rbrts ; indeed, we are very primitive as regards dress, and | 
do not like to trust entirely to fashion-books, for fear of | 
ordering something exaggerated in style. ' 

Your taste is so good, and you know exactly what is 
most suitable to my figure and height, that I should feel 
more than satisfied if you would choose a mantle for me at 
about 8 gaineas, for which I enclose a little cheque. 

Have you been buying anything pretty this spring ? I | 
know you are a great authority on dress, and I suppose you ' 
brought home some smart gowns from Paris. Are the { 
bonnets as pointed as ever ? and what will be the favourite 
colour this season P 

We are as usual very quiet down here; but I am going 
to pay a few visits in Hampshire next month. 

Believe me, dear Miss Lacey, 

AfEectionately yours, 

H. Phillips. 



From a Lady in India respecting a Home for her 

Children. 

Calcutta, 
March 2ith, 18 — . 

Mt dear Mbs. Graham, 

You were such an old friend of my dear mother's^ 
that I trust you still take a little interest in me and mine. 

I am sorry to say there is no chance of our returning 
home at present, and I am advised to send my two darling 
children to England with as little delay as possible. I 
have seen several advertisements in the Indian papers 
relating to homes for children, and I have selected two out 
of the number which appear to answer my requirements ; 
but as placing my almost infants in the care of a stranger 
occasions me no little anxiety, I should be truly glad if yon, 
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dear Mrs. Graham, wonld make personal inqniries respecfcing 
the homes offered in the accompanying advertisements, and 
I hope yon will allow me to defray any expenses incurred 
in complying with my request. I only wish you could tell 
me of some acquaintance of your own who would take 
charge of my darlings for a few years, and from whom they 
would receive a mother's care. 

I am anxious to send this lejbter by this evening's mail, 
which must be my excuse for not writing a longer one. 

With kindest remembrances from my husband and 
myself, believe me. 

Very sincerely yours, 

E. WiLLBTT. 



From a Gentleman in India to. a Friend in England, 
asking him to show Civility to a Family returning 
thither. 

Dehba Ismail Khajs, Punjaub^ 

February 2ith, 18—. 
My dear Lloyd, 

Since writing to you I find some great friends of 
mine, Mr. and Mrs. Darcy, are going to England imme- 
diately ; he is on sick leave, having had a bad attack of 
low fever. They talk of spending the greater part of the 
time in your neighbourhood. 

It seems he was born near Denbigh, and he has an idea 
that his native air will do great things for him. I hope it 
may, poor fellow. 

If you have an opportunity of showing them any civility 
I am sure they would appreciate it ; I have received much 
kindness from both him and his wife since I came out, 
which I think will induce you to give them a kind wel- 
come. I trust you are all well at home. Please remember 
me to Mrs. Lloyd, and believe me. 

Very truly yours, 

C. EiOBESTS. 



From a Gentleman to the English Ambassador at a 
Foreign Court, requesting a Presentation. 

Mr. Wheland begs to solicit the honour of a presentation 
to His Majesty the King of Spain, through the kind offices 
of His Excellency Sir Stanley Mortimer. 
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Mr. Wheland was presented at the Court of St. James's 
by Sir John Devine^ on Feb. 23rd, 1875. 

Hotel Inglatebba, Madrid, 
January Srd, 18 — . 



From the Secretary of an English Ambassador at a 
Foreign Court relative to a Presentation. 

British Embassy, Madrid, 

January Aih, 18 — . 

Sib, 

I am directed by Sir Stanley Mortimer to acknow- 
ledge the receipt of your letter of yesterday's date, re- 
questing the honour of presentation to His Majesty the 
King of Spain, and I beg to inform you in reply, that your 
name has been entered on the list for presentation at the 
Spanish Court on the next opportunity. 

I remain, Sir, 

Yours obediently, 

Horace Clifford, 
Secretary to H. M.'s Embassy. 
Mr. Wheland, 

Hotel Inglaterra, 



From a Lady, asking for an Invitation to a Ball for a 

Friend. 

18, Onslow Terrace, S.W., 

March 2ith, 18—. 

Dear Mrs. Vane, 

If your invitation list is not already filled up, might 
I ask you if you would give me a card for Miss Allen, the 
daughter of a very old friend of mine ? She much wishes 
for an invitation to your ball, and I have promised to ask 
you this favour. Should you be able to grant it I would 
bring her with me. 

I must apologise for trespassing on your kindness in this 
matter, but you will not hesitate to refuse if your list is 
already overfull as regards ladies. 

Believe me. 

Very truly yours, 

H. Vandalexjb. 
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From a Lady declining to give an Invitation. 

17, Guildford Squabb, S.W., 

May 25th, 18—. 

Deab Mbs. Vandeleue, 

I am sorrj to say my ball list is quite filled np ; 
indeed I have been obliged to leave oat many of my own 
acquaintances I should wish to have included. 

Should I have any refusals at the last moment I will let 
yon know, but I fear there is very little chance of this. 

Believe me, 

Very truly yours, 
G. Vane. 

From a Lady asking for an Invitation to a Ball for a 

Gentleman. 

32, Bryanstone Place, 

May Both, 18—. 

Dear Mbs. Graham, 

Would yon mind asking Mr. Ernest Level to your 
ball P He said he should be charmed to go to it if I could 
get him a card, and as he is very fond of dancing I thought 
he might be an acquisition if you are short of gentlemen. 

I think you have met his married sister, Mrs. Montague, 
at my honse. I am very intimate with her. 

Believe me, 

Very sincerely yours, 
G. Bennett. 

Asking for an Invitation to Amateur Theatricals. 

18, Clarendon Crescent, W., 

May 18th, 18—. 

Deab Mrs. Pigot, 

Mr. and Mr«. Churchill, of Ellesmere Grange, 
Hants, who are old friends of mine, are up in town just 
now, and havo heard so much of your forthcoming 
theatricals that if you could spare them a card, I know 
they would greatly appreciate it. They are staying at the 
Queen's Hotel, and if you are able tp give them an invitation, 
perhaps you would kindly send it direct to them to save 

time? 

Believe me. 

Very sincerely yours, 

0. Newton. 
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To tlie Superintendent of the Luggage Department 
concerning Lost Luggage. 

The Hand Hotel^ Llangollen, 

AugvM 2ith, 18 — , 

Sib, 

On arriving here from Cambridge last evening by 
the 7.20 train, I found that a large leather portmanteau was 
missing from amongst my luggage. I left Cambridge by 
the 9.20 train and saw my luggage labelled for Llangollen, 
and at Bletchley where I changed, I remember seeing this 
particular portmanteau on the platform with my other 
luggage. On changing again at Stafford, I discovered it 
was missing. The station-master undertook to telegraph 
to Bletchley, but up to the present moment I have heard 
nothing of it. 

Will you make inquiries respecting it at Cambridge and 
Bletchley, and have it forwarded without delay ? It bears 
my initial letters, C. B., and is also labelled, " Passenger to 
Llangollen." I am, Sir, 

Yours faithfully, 

Chables Bond. 



To the Superintendent of the Luggage Department 
concerning Lost Luggage. 

5, MONTFELIEE CbESCENT, BRIGHTON, 

August ith, 18— b 
To the Superintendent 
Sir, 

I left London Bridge station for Brighton by the 
4.30 train this afternoon, and on arriving at the Brighton 
station I found that a large wicker basket was missing from 
amongst my luggage. 

I saw my luggage weighed and labelled at London Bridge 
and in charge of a porter five minutes before the train 
started. I have therefore to complain of great negligence 
on his part. 

The basket bears my name and address in full, with the 
words, " Passenger to Brighton," written on a parchment 
label ; the contents are perishable, and if I do not receive it 
to-morrow morning I shall certainly demand compensation 
from the Company. I am, Sir, 

Yours faithfully, 

Gebtbude Bibi>. 



CHAPTER m. 

APPLYING FOR SITUATIONS. ASKING FOR AND GIVING 

CHARACTERS. 

From a Gentleman applying for a Secretaryship. 

Sackville House, Baknes, 

Decemher ISth, 18 — . 

Gentlemen, 

I understand that the post of Secretary to the 
Dawlish Mining Company is abont to become vacant, and 
I beg to make an application for the same. I enclose my 
testimonials, and trust they may be found satisfactory. I 
may add, that I am a good accountant, and have a 
foreign knowledge of French and German. 

I haye the honour to remain, Gentlemen, 

Faithfully yours, 
Henry G. Bagott, 

To the DiRECTOEs or the Dawlish Mining Company. 



From a Gentleman asking for a Clerkship for his Son. 

18, Pblham Square, W., 

December Sth, 18 — . 

My dbae Lindlet, 

I have a great favour to ask you, and I hope you 
will grant it if it is in your power. I am very anxious to 
obtain a clerkship for my son in a public office. He is 
now 16, and is a clever, intelligent young fellow. Could you 
put his name down for a junior clerkship in your office ? 
I should be most grateful to you if you could give him this 
start in life ; he has his way to make in the world, and 
cannot begin too early. I have given him a sound educa- 
tion, and I think I may promise he would do your recom- 
mendation credit. Will you turn this matter over in your 
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mind, and let me hear from yon in the conrse of a few 
days? 

Very truly yours, 
G-. Babeeb. 

From a Lady asking for a Clerkship for her Son. 

6, Clabendon Terrace, Regent's Pare, 

Janvjary \ithy 18 — . 

Dear Mb. Eobabts, 

May I so far trespass on your kindness as to ask 
you to interest yourself in my son ? I am very desirous of 
obtaining a clerkship for him, and thought perhaps if a 
vacancy occurred in your Bank you would kindly re- 
member him. Although I am aware you must have many 
applications of this nature, I cannot resist taking the 
chance of its being in your power to do sometihng for him 
in this way. He is 17 years of age, and has been educated 
in Germany, which may be in his favour, as he is considered 
a good linguist. I need not say how gtatef ul I should be if 
you would consider this request. 

Believe me, 

Very truly yours, 
H. G. Laweence. 

Applying for a Situation of Clerk in answer to an 

Advertisement. 

18, TuLSE Hill Terrace, Brixton, 

January ith, 18 — , 

Sib, 

I see in the " Times " of this morning that you are 

adverbising for a junior clerk, and I beg to apply for the 

situation. I have been twelve months in the house of 

Messrs. Hawkins & Bush, 18, Gute Street, E.G., as a 

junior clerk, and I can therefore refer you to them as to 

my respectability and fitness for the post. I am 19 years 

of age, and thoroughly understand book-keeping by double 

entry, and the usual routine of office work. My late father 

was for many years Manager of Messrs. Pryke & Johnson's 

Patent Cement Works. 

I beg to remain, 

Yours obediently, 

William Barbow. 
To Mr. Lawson. 
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Applying for a Situation in a Wholesale House of 

Business. 

2, NoETH Street, Islington, 

January 17^, 18 — , 
Sib, 

I beg to apply for the situation which I have heard 
is now vacant in your warehouse. I am 28 years of age, 
and have lived 18 months with Messrs. Scotches h Fortin, 
retail provision dealers, to whom I could refer you as to 
character and conduct should you entertain this applica- 
tion. I left them solely on account of their making a 
reduction in their establishment. Messrs. S. & F. had an 
extensive country connection, and I have therefore had 
some little experience in the prompt dispatch of large 
orders. I may mention the wages I received with them 
were shillings per week. 

I remain^ yours obediently, 

Geobqe Babnett. 
To Mb. Riddle. 



Applying for a Situation in a Betail Establishment. 

18, RiVEB Stbeet, Wandswobth, 

Jaimary 18^, 18—. 

Sm, 

I am informed that you are in want of an experienced 
hand in the show-room department of your establishment 
I have filled a similar situation with Mr. Lymes of King 
Street, for the last three years, who has promised me ex- 
cellent references. I am desirous of obtaiuing a salary of 
£2 per week. Should this meet your views, and should 
you consider that I am likely to suit you, perhaps you 
would kindly favour me with a reply appointing an hour 
for me to call on you ? 

I remain. Sir, 

Yours obediently, 

BoBEBT Bates. 
To Mb. EiNa. 
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From a Father appljring for a Situation in a Betail 
House of Business for his Son. 

5, Kbmt Road, Teddington, 

June 2i1hy 18 — . 

Sib, 

I much wish to place my son in a retail house of 

business, and I understand that you have an opening at the 

present moment for a lad. My boy is 16 years of age, 

writes a good hand, and is very quick at figures. As he 

has everything to learn, I should be willing to give his 

services for a twelvemonth in consideration of his being 

taken into the house and receiving full board. 

Awaiting the favour of your reply, 

I am, Sir, 

Yours respectfully, 

James Bice. 
To Mb. Pattison. 



From a Toung Lady applying for a Situation in a 

House of Buisiness. 

18, West Street, Hastings, 

September lith, 18 — . 

Madam, 

I am most anxious to obtain a situation in a Fancy 
Repository. May I ask if there is likely to be a vacancy in 
your establishment, either in or out of the house ? I have 
been apprenticed to the business for two years with Mr&. 
Young, who would be happy to recommend me, as she 
considers that I thoroughly understand the various 
branches of the fancy business, and am expert in the 
embroidery department. 

I am. Madam, 

Yours obediently, 

Mary Ghallis. 
To Mas. Holdeit. 



To a Firm relative to an Apprenticeship. 

5, South Street, Cambridge, 

January Zrd, 18 — . 

Madam, 

I write to ask if there is an opening in yonr house 
T an indoor apprentice, and in that case what would be 



THE CORRECT GUIDE TO LETTER WRITING. 29 

the amount of preminm required. I wish to apprentice my 
daughter to the dressmaking business. She is 13 years of 
age, and works very neatly. I could not afford to give a 
high premium, as my late husband left me in very straitened 
circumstances. 

I beg to remain, Madam, 

Yours obediently, 

E. Cross. 

To Mes. Grant. 



From a Clerk, asking a former Employer to act as 

Reference. 

Sydney Villa, Peckham, 

November 29th, 18—. 

Gentlemen, 

I am about to obtain a responsible situation in the 
house of Messrs. Jaggard & Allen ; they have asked me to 
furnish two references of commercial standing, and having 
lived with you for three years I ventured to give the name 
of your firm in addition to that of my late employer. May 
I iiust that you will say all you can in my favour ? 

I beg to remain, Gentlemen, 
Yours obediently, 

Sahuel Nash. 
To Messes Clayton k Co. 



To a Gentleman recommending a Clerk. 

200, Bridge Stbeet, E.C., 

Decerriber l%th, 18 — , 

Dear Sib, 

I have much pleasure in recommending Mr. H. Wood 
for the post of clerk, and beg to say that I found him while 
in my service thoroughly trustworthy, quick, and intelli- 
gent ; his general conduct left nothing to be desired. 

I am, Sir, 

Faithfully yours, 

J, Brown. 
To Us Brooke, Esq. 
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Applying for the chaxacter of a Clerk. 

205, Cheapside, 

December 16th, 18 — , 

Dear Sie, 

I understand Mr. H. Wood has been a clerk in yonr 
house for the last twelve months. I am thinking of 
engaging him should his references prove satisfactory. Will 
you therefore kindly inform me if you consider him 
thoroughly trustworthy and reliable ? 

I am, Sir, 

Faithfully yours, 

H. Brooke. 
To J. Brown, Esq. 



Applying for the Situation of Manager at an Hotel. 

Aequs Club, St. James' Street, 

Jidy Ithy 18 — . 

To the Froprietor of the Grcmd Hotel, S.TT. 

Sie, 

I beg to apply for the situation of Manager at your 
hotel, which I am informed will shortly become vacant. 
The fact of my having been steward of the Argus Club for 
the last 7 years will, I venture to hope, influence you in my 
favour, and several gentlemen on the committee have 
kiudly promised to recommend me, and to speak favourably 
as to my management of the Club and general integrity of 
conduct. 

Previous to being steward of the Argus Club, I was head 
waiter at the Mitre Hotel, Oxford, for over five years, and 
the proprietor of that establishment would also give me the 
highest recommendation. 

Perhaps I had better mention that the salary I feel 
justified in asking is £150 per annum, with full board. 

Should you entertain this application, I should be happy 
to wait upon jou at any hour you may appoint, and beg to 
remain, Sir, 

Yours faithfully, 

John Glover. 
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Answer to an Advertisement for a Companion and 

Chaperon. 

Manor House, Kbw. 

May ^th, 18—. 

Sib, 

In reply to your advertisement for a " Companion 
and Chaperon to a young lady," I venture to offer myself 
for the post. 

My late husband had an appointment in Somerset 
House ; I am 27 years of age, and have been a widow three 
years. I am a good linguist, and can speak French and 
German fluently ; so that should your daughter wish to 
continue her studies or to travel, my knowledge of 
languages might be of use to her. I am considered a 
clever musician, and have had a good musical education. 
The salary mentioned in your advertisement would be quite 
satisfactory to me, and I should consider myself most 
fortunate were my qualifications to meet with your 
approval. 

With regard to references, Mrs. White, wife of the Rev. 
E. White, Ghrafton Rectory, Colchester, and Mrs. Bruce, 17, 
Lansdown Square, S.W., would be very happy to answer 
any questions respecting me. 

Believe me, dear Sir, 

Yours faithfully, 

H. Robins. 



Answer to an Advertisement for a Useful Companion. 

17» WiMBORNE Place, Bloomsburt, 

July 10th, 18—. 

Madam, 

In answer to your advertisement in the Times of 
Saturday the 7th inst., I beg to offer my services as 
" Useful Companion to an Elderly Lady." I should not 
be afraid to undertake the care of an invalid, and to have 
the management of household affairs, as in both these par* 
ticulars I have had no little experience in my own family. 
I am 36 years of age, and the daughter of a medical man. 
Owing to circumstances with which I need not trouble you 
at the present moment, I am anxious to obtain a situation 
of this nature. 

I have been accustomed to read aloud and to write letters 
from dictation, and to amuse elderly people. 
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Perhaps it is premature to mention references in this 
letter, but I may saj that 1 could thoroughly satisfy yoo 
on this point by referring you to several ladies who have 
kindly promised to recommend me. 

I am, Madam, 

Tours faithfully, 

G. E. Baenes. 

To a Lady making Inquiries about a School. 

5 Dudley Tebkacb, W., 

JuTU \%th, 18—. 

Deab Mrs. Kyder, 

May I ask you a few questions respecting a school 

kept by Miss Wrexham at Hastings, as I understand your 

little girl is one of her pupils? Are you thoroughly 

satisfied with the system of education followed at this 

school, and are the domestic arrangements with regard to 

comfort and living all that you could wish ? My little 

girl is rather delicate and requires care. Do you think she 

would be happy in Miss Wrexham's charge, and is your 

daughter likely to remain with her beyond this term ? I 

should feel grateful for any particulars you could give me 

on this to me most important subject, and I hope you will 

kindly excuse my troubling you with these inquiries. 

Believe me. 

Very truly yours, 

E. J. Jennings. 

To a Lady giving an unDavourable opinion about a 

School. 

7, Clarence Gardens, W., 

June 20^^, 18—. 

Deab Mrs. Jennings, 

You ask if my daughter is to remain at Hastings 
beyond this term. I am seriously thinking of having her 
home at once, as she has not been at all well lately, and I 
doubt if the confinement of school hours altogether agrees 
with her. I can hardly express an opinion with respect to 
the progress she has made in her studies, as she has been 
there so short a time. I believe the living is fairly good, but 
as you know, delicate children require especial care and 
attention. Miss Wrexham's school was not personally 
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recommended to me by any friend of mine, I heard of it 
simply through an advertisement. 

Believe me, 

Very truly yours, 
G. L. Rtdee. 

From a Lady recommending a Governess. 

Cavendish House, Richmond, 

JwM 22ndf 18 — , 

Dear Mrs. Fairfax, 

I am able to speak in the highest terms of Miss 
Robins, both as regards her capabilities and moral training ; 
she has been carefully brought up aud well educated ; is 
amiable and high principled. She speaks G-erman and 
French fluently, and her knowledge of music is above the 
average; she has acquired some experience in teaching, 
through having instructed her younger sisters. I may 
add from what I know of Miss Robins you need have no 
hesitation in engaging her. 

Believe me, 

Very truly yours, 

B. H. Morgan. 



From a Governess applying for a Situation. 

9, Chepstow Place, Riohmoio), 

June 20th, 18—. 

Madam, 

I heard from Mrs. Morgan this morning that yon 
were in want of a governess for your two little girls, and 
she recommended me to apply for the situation at 
once, thinking that I might perhaps suit you. My 
experience in teaching has boen gained at home ; for the 
last two years I have undertaken the sole tuition of my 
younger sisters. I may say that I have been well 
educated myself, and am quite capable of instructing 
young ladies up to the age of fourfceen. Mrs. Morgan has 
known my family for many years, and begs me to say that 
should you wish her to write to you respecting my 
qualifications and fitness for the post of governess in your 
house, she will be happy to do so. 

I remain, Madam, 

Very truly yours, 

G. Robins. 
p 
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From a Oovemess asking a Lady to be her Reference. 

6, St. Peter's Terrace, S.W., 

December Sth, 18 — ^ 

Dear Madam, 

Would you kindly allow me to refer to you as 
having known me when governess in Mrs. Martin's family ? 
I cannot unfortunately obtain her address, as she is still 
travelling on the continent. Mrs. Flower, of 18, Stanhope 
Terrace, is willing to engage me as governess to her little 
girl if my references are satisfactory, and in the absence of 
Mrs. Martin I venture to ask you this favour. 

I remain, Madam, 

Faithfully yours, 

H. Ellis. 



From a Lady acting as Beference for a Governess. 

18, Park Terrace, W. 

Mbs. Palmeb begs to inform Mrs. Flower that her 
friend Mrs. Martin considered Miss Ellis to be a highly 
efficient governess, and had a sincere regard for her. 
Mrs. Palmer is able to endorse this opinion from personal 
observation and knowledge, and is quite sure that Mrs. 
Martin if in England would give Miss Ellis the highest 
possible recommendation. 

Decenibei' lOth, 18 — . 



To a Lady respecting the qualifications of a Governess. 

Bandon Lodge, 

June 2Sthy 18—. 

Deab Mrs.. Morgan, 

You were kind enough to recommend Miss Robins 
to me as a governess for my little girls. I understand 
from her letter that she has not hitherto filled a similar 
situation, but this I should not consider a drawback, if her 
qualifications were satisfactory. Would yon say she was 
thoroughly well educated? Can she teach French and 
German to beginners, and has she a good knowledge of 
music? Is she very amiable and conscientious? She 
says you have known her family for some years, so no 
doubt you will be able to satisfy me on all these points. 
^s regards the question of salary, I propose giving my 
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governess thirty guineas per annum. Will you kindly men- 
tion this to her, and if your answer is such as I expect it 
will be, I shall have no hesitation in engaging her at once. 
I have had a great many applications for this situation, but 
I think it such an advantage to obtain a governess per- 
sonally recommended by a friend of one's own, therefore I 
am so much obliged to you for advising Miss Robins to 
write to me. 

With kind remembrances, believe me, dear Mrs. 
Morgan, 

Very truly yours, 

M. E. Fairfax. 



Prom a Lady in reply to an Advertisement for a 

Housekeeper. 

8, Qtjbsn*s Road, Hobnsbv, 

December 8rrf, 18 — . 

Sib, 

In answer to your advertisement in this morning's 
Times for a housekeeper, I beg to offer my services in that 
capacity. 

I am 35 years of age, and my experience has been gained 
through having had the entire control of my uncle's house 
for seven years. The whole of the domestic arrangements 
were in my hands. The engaging and dismissing the 
servants, giving all orders, and keeping the household 
accounts. I also superintended the education of the two 
younger children, attended to their wardrobes, and had 
the entire charge of them. 

I can offer two unexceptionable references, besides a 
personal one from my uncle, Mr. Perth, 5, Finsbury Park, N". 

I have no doubt that you will redeive many applications 
for the situation vacant in your establishment, still I 
venture to hope that this offer of my services may meet 
with your favourable consideration. 

I am, Sir, 

Faithfully yours, 

H. Partridge. 



D% 
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Applying for a Situation of Working Housekeeper. 

North Street, Upper Holloway, 

JaniMry 26th, 18 — . 

SlE, 

I understand from Mr. Brown, fisHmonger, of 

Sydney Street, that you are in want of a working hoase- 

keeper, and I beg to apply for the situation, as I think I 

could thoroughly perform the duties you require. 

Since the death of my hasband, three years ago, I have 

had the management of a lodging-house at Brighton ; it 

was a very responsible situation, and I may add that I 

gave complete satisfaction. I mention this that you may 

understand my fitness to superintend and assist in all 

household work, including cooking. 

I am informed that the wages you offer are £30 per 

annum, with everything found. 

I can furnish you with two or three excellent references 

as to character, should you think fit to entertain this 

application. 

I am. Sir, 

Yours obediently, 

Susan Asmstbokq. 



Applying for the Situation of Housekeeper at an Hotel. 

17, liATDfEs Road, K.W., 

Septernber 9th, 18 — ^ 
To the Manager. 

SlE, 

I understand that the situation of hou^keeper at 
your hotel will become vacant next month, and I hasten to 
offer my services in that capacity, and from the nature of 
my former occupation, I trust you may consider me eligible. 
I nave assisted my father for many years in the manage- 
ment of a large boarding-house at Hastings, and thoroughly 
understand the duties in every detail that would be required 
from a housekeeper at an hotel. 

If you would allow me to call upon you, I could satisfy 
you as to my knowledge of the various domestic depart- 
ments that would come within the province of house- 
keeper. 

I am 32 years of age, and am unmanned. 

With regard to salary, I consider I should be entitled to 
-"k £50 per annum, full board, and laundress expenses. 
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I enclose two recommendations, which perhaps you will 
do me the favour to look at. 

Awaiting your reply, 

I am, Sir, 

Faithfully yours, 

Jane Martin, 



Applying for a Situation as Matron. 

Caterham, Surrey, 

May IZth, 18—. 

Sib, 

I beg to apply for the situation of matron at the St. 
Ann's Orphan Asylum, advertised as being vacant in the 
Times of this morning. 

I am 43 years of age, and have filled a situation for the 
last 8 years as superintendent of the dormitories in St. 
Mary's School for girls, and was also one of the wardrobe 
keepers in the same establishment, and I thoroughly under- 
stand the routine of management requisite in an institution 
of this nature. 

I enclose three testimonials as to character and capa- 
bilities, and trust that you may be induced to give this 
application your favourable consideration. 

I am, Sir, 

Yours obediently, 

Harriet Richards. 

To the Secretary of the St. Anne's Orphan Asylum. 



Giving a Testimonial to a Person applying for a Situa- 

uon as Hatron. 

3fay lOlhy 18—. 

Mrs. Cross is able to speak in the highest terms of 
Harriet Richards from a personal knowledge extending 
over 6 years. She considers her thoroughly trustworthy 
and conscientious, and well-fitted for the post of matron 
from the experience she has acquired in a former employ- 
ment. She is firm, judicious, and kind-hearted, and is very 
methodical and punctual in the performance of her duties. 

Groye Hoxtse, Lewisham. 
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From a Young Lady applying for a Situation as 

Bookkeeper. 

6, Canterbury Road, N.W., 

December IWi, 18 — . 
Sir, 

In answer to your advertisement in the Tvines of 
Saturday the 13th inst. for a young lady to act as book- 
keeper, I beg to apply for the situation. I am 18 years of 
age, and have assisted my father during the last 4 years 
in keeping his books. I am quick at figures, and am a 
good accountant. I should be very glad to offer my 
services for a month on trial, that you might judge of my 
capabilities and general intelligence. 

Mrs. WiUis, of 5, Waterloo Street, will answer any ques- 
tions respecting me. She has known me for some years. 

I am, Sir, 

Yours obediently, 
To the Manager. H. Evans. 



From a Lady applying for the character of a Xady's 

Maid. 

6, FiTZROY Gardens, W. 

Mrs. Honeywood would be much obliged if Mrs. 
Newton would inform her whether Mary Brown thoroughly 
understands the duties of lady's maid and is a good dress- 
maker and hairdresser, also whether she considers her 
trustworthy and reliable. Mrs. Honeywood understands 
Mary Brown left Mrs. Newton's service by her own desire, 
and that she is willing to give her a good character. 

January Sth, 18 — . 



From a Lady recommending a Lady's Maid. 

In reply to Mrs. Honey wood's letter Mrs. Newton 
begs to say that she is able to answer all her questions 
satisfactorily respecting Mary Brown ; she is a very good 
lady's maid, and well up in her duties, she can cut out and 
make dresses, and is very clever at dressing hair, and is 
most trustworthy in every way. Mrs. Newton was sorry 
to part with her, and she left her service owing to a 
disaoreement with one of the servants. 

17, MuNSTER Square, W., 
January lith, 18 — 
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From a Lady applying for the character of a Maid- 
servant. 

Lansdowne Grange. 

Will Mrs. Green kindly inform Mrs. Brand whether 
she considers Eliza Smith — ^who lived with her as honse- 
maid — to he strictly honest, steady, obliging, and in all 
respects a good servant, also the reason of her leaving Mrs. 
Grreen's service ? 

Jarmary \^t\ 18 — , 

From a Lady respecting the character of a Housemaid. 

6, Bangor Villas, Surbiton. 

Mrs. Gbeen begs to say that Eliza Smith is honest 
and steady, bnt wonld reqnire no little training before she 
conld be considered a good servant. She was only in her 
service a very short time, and Mrs. Green parted with her, 
not finding her eqnal to the work expected from her. 

JanvAiry llthy 18 — , 



To a Lady respecting the character df a Man-servant. 

East Cliffe House, Folkestone, 

JwM Zrdf 18 — . 
Madam, 

William Jones has applied to me for the situation of 
butler, stating that he lived with you in that capacity. 
Will you kindly tell me if while in your service he was 
steady, sober, honest, and whether he thoroughly under- 
stands his duties ? He informs me he is not a married man. 
May I ask if this is the case as far as you know, and might 
I further ask the reason of your parting with him ? 

I am, Madam, 

Faithfully yours. 
To Mrs. Gardner. G. Bakee. 



From a Lady declining to give a Character. 

18, Hertford Place, W. 

Mrs. Gardner regrets to say that she must decline 
to give William Jones a character. She may further add that 
he was in her service five weeks only. 

June Athi 18 — . 



CHAPTER IV. 

LETTERS RELATIVE TO ILLNESS AND DEATH. 
ANNOUNCEMENTS AND CONDOLENCE. 

To a Gentleman, announcing the Illness of Ms Wife. 

5, Ventnoe Terrace, Brighton, 

Axurmt 2ith, 18 — . 

Dear Mr. Bond, 

Altbough I am personally tmkiiown to you, yet your 
wife is a great friend of mine, and I write to tell you I 
called this morning to see her and found that she was 
seriously ill. I am sure you ought to know of this at once, 
and I would have sent a telegram but the doctor said there 
was no immediate danger, and that I had better inform you 
of her illness by' letter. The landlady of the lodgings 
where she is staying seems Very attentive and kind, still 
I think it would be a great comfort to Mrs. Bond if yon 
could bring her sister down with you. In the meantime I 
will do all I can for her, and I am happy to say she has 
the best advice the town can furnish. 

I remain. 

Yours sincerely, 

M. Geeenwat. 



To a Wife, announcing the Illness of her Husband. 

WiCKHAM House, St. Albans, 

Septeiriber ISth^ 18 — . 

Dear Mrs. Youno, 

Your husband has asked me to write and tell you 
he has a bad attack of gout and cannot use his right arm ; 
he feels quite helpless, and hopes you will come to him at 
onou We are taking every care of him, and he has a very 
good doctor, but of course he would be very glad to have 
you with him, and although we have not yet' had the 
pleasure of meeting, I hope you will not make any 
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ceremony about staying wifcli ns nntil yonr hnsband is 
qnite well again. We shall be very pleased to see you in 
spite of the unfortunate circumstance which occasions your 
first visit to us. 

Believe me, 

Very truly yours, 

Q-. L. Marriott. 



To a Married Daughter, announcing the Illness of her 

Mother. 

Wallinoton House, Youk, 

November 25th, 18 — . 

Dear Mrs. Baker, ^ 

I am sorry to tell you your mother has caught a 
very severe cold, and the doctor seems anxious about her 
and says it is an attack of bronchitis. She has been in bed 
for the last three days, but would not let me write before 
for fear of unnecessarily alarming you; however, to-day, 
being no better, she has desired me to do so. The doctor is 
coming again to-morrow, and should there be a change for 
the worse I will send you a telegram after he has seen her. 
She is very restless at night, and cannot be persuaded to 
take any nourishment beyond a little milk. I came here 
on a visit last week with the intention of returning home 
yesterday, but I did not like to leave your mother as she 
was so unwell. 

With kind remembrances, believe me. 

Very truly yours, 

H. Clarke. 



From a Clerk to his Employers, excusing^ his absence 

on the ground of Illness. 

1, George St., N.E., 

April 2nd, 18—. 
To Messrs. Brovm, 
Gentlemen, 

I very much regret I was unable to attend at the 
office this morning owing to a severe attack of illness. I 
venture to enclose a certificate from the doctor who is 
attending me, as he fears it will be several days before I 
shall be able to resume my duties. I trust that my 
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enforced absence will not occasion you any serious incon- 
yenience. 

I beg to remain, Gentlemen, 

Tours respectfully, 

J. Black. 

From a Widow, announcing the Beath of her Husband 

to his late Employers. 

Acacia Cottage, Peckham, 

December 20thf 18 — . 

Gentlemen, 

I have to announce the death of my dear husband, 
which occurred last night after only three days' illness. 
Painful as it is to me to write to you under this terrible 
blow, I feel it my duty to inform you of it at once, on 
account of the position he occupied in your house. 

I am, Gentlemen, 

Yours respectfully, 

H. Chi^mberlain. 
To Messrs. Cranstown & Willis. 



From a Daughter, announcing the Death of a Parent. 

7, Enfield Terrace, W., 

May ISth, 18—. 

Dearest Aunt, 

You will, I fear, have been prepared for the sad intelli- 
gence I have to convey, the death of my dear mother. It 
took place yesterday afternoon. My father is too broken- 
hearted to write to you himself. We were all with her, 
and she was conscious up to the last. My father hopes my 
dear uncle will be able to attend the funeral on Saturday 
pext. Excuse a longer letter to-day, dear aunt, as I am so 
very unhappy. 

Your affectionate niece, 

Laura White. 

From a Lady to her Brother-in-law, announcing the 

Death of her Husband. 

Newport House, Reading, 

May 7th, 18—. 

Mt dear George, 

You will have received my telegram telling you 
that my dear husband was sinking fast. The change for 
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tbe worse took place quite suddenly last night, and this 
morning at six o'clock he died. I am too miserable to write 
more, pray come to me at once if possible, there is so much 
to be arranged, and I feel quite unequal to giving the 
necessary directions for the funeral. 

Your unhappy sister, 

J. C. COUBTNET. 

Offering to attend the Funeral of a Belative 

5, Warwick Villas, Tkddington, • 

May 2?Mf, 18—. 

Dear Aunt Bessie, 

I cannot tell you how shocked and grieved I was to 
hear of my dear uncle's death. You did not say when the 
funeral is to take place, but please let mo know, as I much 
wish to attend it and to pay this last mark of respect to 
one for whom I entertained so sincere an affection. 

Believe me, dear Aunt, 

Your affectionate nephew, 

James Turner. 

To a Belative, asking him to attend a Funeral. 

The Grove, Westfield, 

April 6thy 18--. 

My dear Uncle John, 

You mil have received my telegram containing the 
sad intelligence of the death of my dear mother. My 
father is quite overcome with grief at the suddenness of the 
blow that has fallen upon us all, and is therefore unequal 
to writing to you himself, but he wishes me to say that the 
funeral is to take place on Saturday next, the 10th instant, 
at 2 o'clock, at the Westfield Cemetery, and he hopes you 
will attend if possible. 

With our united best love, I remain. 

Your affectionate nephew, 
H. Reynolds. 

Offering to attend the Funeral of a Friend. 

17, Edinburgh Terrace, W., 

July 4th, 18—. 

Dear Mrs. Ludlow, 

I was most grieved to hear of the death of my dear 
old friend Mr. Ludlow, and beg to offer you my sincere 
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sympathy. I much wish to attend the faneral, unless yon 
desire that only relatives should be present. Perhaps you 
will kindly let me know your wishes on the subject, and 
when and where the funeral is to take place. 

I remain, 

Very truly yours, 

George Winter. 



Asking a Friend to attend a Funeral. 

St. John's Villa, "Wimbledon, 

September lUh, 18 — . 

Dear Sir, 

I am desired by Mrs. Jones to inform you that the 
funeral of her son, Mr. Edgar Jones, is appointed to take 
place at St. Peter's Church, on Saturday, the 17th instant, 
at 12 o'clock, and .to say that she would be glad if you 
would attend on the occasion. 

I am. Sir, 

Tours respectfully, 

H. Whitehead. - 



To a Gentleman, condoling with liim on tlie Death of 

his Wife. * ^ 

Monmouth Housb, Wakefield, 

July 3rd, 18 — , 

Dear Mr. Bagot, 

I hardly like to intrude upon you in your great 
si.»rrow, but I cannot resist telling you how much, my 
husband and myself sympathise with you. We saw the 
announcement of the death of your dear wife in the IKmes, 
and were greatly shocked, as we had not even heard of her 
illness. Pray do not think of answering this letter ; I only 
write to assure you how much we feel^for you under this 
severe bereavement, the more sad since your dear little 
girls are thus deprived at so tender an " age of a loving 
mother's care. 

With our united kind regards, believe me. 

Very truly yours, 

A. &. Andrews. 
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Condoling with a Lady on tlie Death of her Hushand. 

FORTEsouE House, Nottino Hill, 

July 23rd, 18 — . 

Mt dear Mrs. Holmes, 

I was deeply grieved to hear of the death of your 
husband, and write to offer you my sincerest sympathy. 
At present, I have no doubt, you can hardly realise your 
loss, and the blank made in your life must be very terrible 
to bear ; you were so much to each other, and appeared to 
be so truly happy in your married life. By-and-by I trust 
the care of your boy will give you an interest in life, but as 
yet I fear you must be too miserable to take comfort even 
from this. 

With kind love, believe me 

Your affectionate friend, 

H. 0. Mason, 



To a Young Lady, condoling with her on the Death of 

her Mother. 

Gbantham Lodge, Ealing, 

July 2nd, 18—. 

My deab Blanche, 

I was ^oat grieved to hear from yon of the death of 
yoar dear mother, and I can well imagine how greatly you 
must miss her every hour. You have one consolation 
however, that of having been the best of daughters to her, 
and of having given her the most devoted care during her 
long illness. At such a time as this, little can be said 
to comfort you, and time alone will soften your sorrow for 
the loss of the kindest of mothers. I feel that I have lost 
a dear friend in her, and indeed all who knew her cannot 
fail to regret one who was so amiable and unselfish. Have 
you made any plans as yet, and what does your brother 
^wish you to dor — are •you to live with him or with one of 
your mother's relatives ? I shall be very interested to hear 
what you propose doing, and if you would care to come to 
axa for a quiet visit, do not hesitate to say so. 

Believe me, dear Blanche, 

Your affectionate friend, 

H. L. Brooke. 
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To a Lady, condoling with her on the Death of her 

Father-in-law. 

6, Pelham Square, Hastings, 

September 8^ 18 — . 

Dear Mrs. Peters, 

I see you have just lost your father-in-law ; he was 
looking so well when I last saw him, that I was quite 
surprised and pained to hear of his death. WiU you say 
everything that is most kind to your hasband from me ; I 
know how attached he was to his father, and I am afraid 
he will feel his loss very much. You and your children 
will also miss him greatly, he was so genial and kind- 
heaf ted, and such a charming old gentleman. 

"With love, believe me, 

Very sincerely yours, 
H. L. Gardner. 

Condoling with a Lady on the Death of her little Boy. 

6, Beaumont Terrace, Brighton, 

May lO^A, 18 — . 

Dear Mrs. Montague, 

I was truly sorry to hear of the loss you have 
sustained in the death of your dear little boy. Pray believe 
how sincerely I sympathise with you in your bitter sorrow. 
I feel how idle words must be to convey a shadow of 
comfort to your stricken heart, but yet it would seem unkind 
not to send you a few lines of heartfelt sympathy. I know 
how proud Mr. Montague was of his little son, and I can 
well imagine how he must grieve for him, and that the 
knowledge of his unhappiness must render this trial 
additionally hard for you to bear. I can only trust that 
in endeavouring to console him your mind may be, in a 
measure, diverted from dwelling upon your own grief. 

With all kind wishes to you both, believe mo, 

Very sincerely yours, 
A. 0. RwKErrs. 

To a Lady, condoling with her on the Death of her 

Brother. 

18, Glasgow Terrace, Regent's Park, 

April drd, 18—. 
My DEAR Mrs. Arkwright, 

I was so sorry to hear of the death of your brother, 
as although you have not seen much of him of late years, 
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still of course his death must have been a great shock to 
you. I remember him a fine, handsome young fellow; hoiff 
sad that he shonld thus be cut ofE in the prime of life! 
Have you heard any particulars beyond the fact of his 
death ? I suppose his poor young wife will return at once 
to England. I am truly grieved for you all, pray believe 
this, and with kind regards, 

I remain always, 

Your affectionate 

G-. E. Saunders. 



Condoling with a Lady on the Death of her Friend. 

Roxburgh Gardens, Dover, 

January 2Sth, 18 — . 

Dearest Edith, 

I only accidentally heard last night of the death of 
poor Mrs. Lawson ; I know she was a great friend of yours, 
and you must have been very grieved when the intelligence 
reached you. You were so fond of her that no doubt you 
quite feel as if you had lost a near relation, and very nata- 
rally, as she was beloved and admired by all who knew her. 
I do so pity her husband, and the little motherless girl. 

I hope you are pretty well ; we have all been suffering 
from colds lately. 

Believe me, dear Edith, 

Your affectionate 

Mabel Cunningham. 



S^om a Husband in answer to a Letter of Condolence 

on the Death of his Wife. 

8, Tavistock Terrace, W. 

July 20thy 18—. 
My dear Mrs. Andrews, 

Many thanks for your kind letter of sympathy. My 
dear wife's death has left me entirely miserable, and her 
loss to me is irreparable. She was the dearest and best of 
women, and the void left in my life is, indeed, most terrible 
to bear. My darling children are scarcely old enough to 
understand all the misery of the present moment. 

Bemember me kindly to your husband, and believe me, 

Very truly yours, 

J. Bagot. 
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From a Wife in answer to a Letter of Condolence on 

the Death of her Husband. 

17, Trevoii Road, \V., 

August 2'nd, 18 — . 

Dear Mrs. Mason, 

Thank you much for your kind letter ; the loss of 
my dear husband has left me unspeakably desolate, and I 
can hardly bear to write of my sorrow as yet. I feel too 
broken-hearted to do anything but sit down and cry help- 
lessly. I know I ought to rouse myself, but the knowledge 
that he has gone from me for ever, and that henceforward 
I shall be alone, deprived of his loving care, is all that I 
can realise. By and by the duty I owe to my child will 
give me something to live for, but at present I can only 
mourn, and pray for resignation. 

Believe me, dear Mrs. Mason, 

Yours affectionately, 

G. HOLMBS. 

To a Lady, in answer to Condolences on the Death of 

her little Boy. 

8, Stanhopb Tebsaox, Richmond, 

May Ibih, 18—. 

Dear Mrs. Eickeits, 

I am very grateful for all your kind expressions of 
sympathy. I cannot tell you how deeply we both grieve for 
the death of our darling boy ; perhaps it is selfish to wish him 
back again with us, bat still how hard it is to lose him 
none but a mother^s heart can say. My husband does not 
talk of his grief even to me, but I know the loss of our boy 
is a bitter trial to him ; you see lie was our only son, our 
great treasure; we had thought so much of his future, 
poor darling. 

With our united kind regards believe me. 

Very sincerely yours, 

A. MONTAQUE. 

To a Lady, returning thanks for Condolences on the 

Death of her Brother. 

The Red House, Guildfobd, 

A^l Sth, 18^. 
Mt dear Mrs. Saunders, 

Very many thanks for your kind letter of condolence. 
My poor brother's unexpected death was indeed a great 
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shock to us. All tliat we have as yet heard is that he was 
ill only three days, and that enteric fever was the cause of 
death ; his wife was too overwhelmed with grief to write 
more fully, but we trust we shall hear from her by next 
mail. Her father is very anxious that she should return to 
England at once with her children. John and I were such 
great friends up to the time of his marriage, it seems too 
sad to think that I shall never see him again. I was so very 
fond and proud of him too, and his sudden death is so 
inexpressibly terrible to me. 

With kind love believe me, dervc Mrs. Saunders, 

Yours affectionately, 

M. E. Abkwbight. 



To a Lady who has offered her Condolences on the 

Death of a Friend. 

6, Clabekdon Gasdens, 

February 6thf 18—. 

My deab Mabel, 

Poor Mrs. Lawson's death has indeed caused a blank 
amongst her many friends, but none of them will miss her 
more than I shall, as we were brought up together and 
were quite like sisters. I cannot tell you how greatly I 
feel her loss, she was so much to me in every way, such a 
dear dear friend. Her husband seems heart-broken, he 
thinks of going abroad for "a few months, and his little 
daughter is to remain with me during his absence. 

Excuse a longer letter to-day, and believe me, dear 
Mabel, 

Your affectionate 

Edith Carter. 



To a Lady, inquiring after the Health of her Husband. 

Fairlight Lodqb, nr. Dorkino, 

April ithf 18 — , 

Mt dear Mrs. Herbert, 

I sent over this morning to inquire after Mr. 
Herbert, and was very sorry indeed to hear he is no better, 
and that you are very anxious about him, but I trust there 
may be some improvement in his condition ere long. Pray 
do not think of answering this note; I merely write to 
assure you of my sympathy, and to say how glad I should 
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be if I could be of use to joa in any way ; I woiild of course 
come over at once if I thought you woald care to see me. 
With kindest regards, 

Very sincerely yours, 

Ada Morris. 



To a Lady, indirectly iiiquiring after an Invalid. j 

RoTAL Hotel, Bath, ^i 

JwM 2nd, 18—. I 

Dear Mrs. King, 

I accidentally heard yesterday through some friends 

who have just returned home, that your sister was seriously 

ill when they left Vichy ; however, I hope that you have 

received a better report of her during the last few days, 

and that there is no further cause for anxiety. When you 1 

write will you say everything that is most kind from me, | 

and please tell her I thought it best not to trouble her with 

a letter until I heard how she was, as I know how trying it 

is after a severe illness to answer letters of inquiry. 

Believe me, 

Yonrs most sincerely, j 

Eva Waldsv. 



CHAPTER V. 

OFFERING PRESENTS. THANKING FOR PRESENTS, ko. 

To a Lady, enclosing Tickets for a Concert or Out-door 

Fdte. 

10, Sussex Gardens, S,W., 

July 2ithj 18-—. 
Deak Miss Fletcher, 

I venture to enclose two tickets for an Afternoon 
Concert at the Albert Hall on Tnesday next, in the hope 
that yon may perhaps like to make nse of them. It is to 
be a very good one, and well worth going to. 

Please give my kind regards to Mrs. Fletcher, and 
believe me, 

Faithfully yonrs, 

Alfred Vernon. 

From a Lady, accepting Tickets. 

125, Seymour Place, W., 

July 2eth, 18—* 
Dear Mr. Vernon, 

Thank yon so much for the tickets just received. I 
shall be very pleased to go to the Concert at the Albert 
Hall on Tuesday next ; unfortunately mamma is engaged 
on that day, but my aunt, Mrs. Gray, has promised to 
accompany me. Again thanking yon. 

Believe me. 

Very truly yonrs, 

Margaret Fletcher. 



From a Lady, declining Tickets. 

125, Seymour Place, W., 

July 26th, 18-% 

Dear Mr. Vernon, 

I cannot, I regret to say, make use of the tickets yon 
wei*e kind enough to send me, as I have a prior engagement 
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for Tuesday next ; I therefore beg to return them "with many 
thanks. 

Believe me, 

Very truly yours, 

Maegaret Fletchee. 



To a Lady, offering a Bouquet. 

5, Landovek Gardens, S.W., 

DecemJber Zrd, 18 — >. 

x)eab Miss Bbidgeman, 

I should feel much gratified by your acceptance of 
the accompanying bouquet. I have chosen red roses, as I 
think you said you preferred them to any other flowers. 

Believe me, 

Very truly yours, 

Edward Ward. 



To a Lady, oifering a Song. 

East Wood, "Wimbledon, 

July Zrd, 18—. 

Dear Miss Leslie, 

I venture to send you a new song I heard the other 
evening, which I think perhaps you will like. 1 fancy it 
will suit your voice very well, and I shall look forward to 
the pleasure of hearing you sing it. 

Believe me. 

Very truly yours, 

George Hopwood. 



From a Lady, acknowledging the Present of a Song. 

Daffodil Cottage, Sfrbitox, 

July ith, 18—, 

Dear Mr. Hopwood, 

Thank you very much for the song you were so kind 
as to send me, I have tried it over and like it immensely. 
I wonder if it was very well sung when you heard it, and 
if I shall be able to do justice to it in your opinion, when I 
have the pleasure of singing it to you. 

Believe me. 

Very sincerely yours, 

G. L. Lksub. 
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To a Lady, offering a Birthday Present. 

6, Worcester Terrace, W., 

October Uh, 18—. 

My dear Miss Oaees, 

I wish yon very many happy retnrns of your birth- 
day, and send yon a little souvenir which I hope yon will 
like ; at your age a birthday is an event to celebrate and to 
rejoice at, at mine it has a different signification, and 
reminds me that I am one year nearer the end, but in 
youth one does not dwell upon this thought, but rather 
npon what the bright future has in store. May it contain 
everything for yon that your dearest friends could wish. 

With love, believe me, 

Your affectionate Friend, 

J. L. Pierce. 



To a Lady, thanking her for a Birthday Present. 

Heath House, Derby, 

October 6ihj 18—. 

Dear Mrs. Pierce, 

I hardly know how to thank you for your handsome 
present, I was so surprised and delighted on receiving it. 
It was indeed kind of you to remember my birthday, and 
believe me I am most grateful for all your good wishes. I 
have had several very nice presents, but none that I shall 
value more than yours, dear Mrs. Pierce. We are to have 
a little dance to-night in honour of the event, so I shall 
have the pleasure of showing my birthday gifts to my 
particular friends. 

With renewed thanks, believe me, 

Affectionately yours. 

Harriet G. Oaees. 

From a Stranger to an Invalid, offering Fruit and 

Flowers. 

November ISih, 18 — . 

Mrs. Grantlt has the pleasure of sending Mrs. 
Norton some hot-house grapes, in the hope that they may 
be acceptable to her, as she understands Mrs. Norton is a 
great invalid ; she also sends her a few flowers, and trusts 
she will have no hesitation in accepting both with all good 
wishes for her restoration to health. 

6, Royal Crescent, Weymouth. 
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From a Lady to a Stranger, acknowledging a Present 

of Flowers and Fruit. 

November l^th, 18 — * 

Mbs. Norton is very grateful to Mrs. Grantly for her 
kind present. The flowers are indeed beautiful and the 
grapes most delicioas ; she begs to send her best thanks for 
this thoughtful attention. She fears that there is but a 
very remote prospect of her being restored to health, but 
she is equally obliged to Mrs. Grantly for her good wishes. 

Laubel Villa, Stepney. 



To a Lady, after a First Visit at her House. 

18, Perth Terrace, W., 

September 2ith, 18 — . 

Mr DEAR Mbs. Someks, 

I must tell you how very much we enjoyed our little 
visit to you last week, and the charming drives and walks 
we had ; my husband says he does not know when he has 
spent a pleasanter week, he is so fond of the country and 
country amusements, and I assure you we both thoroughly 
appreciated all your hospitality and kindness. I had 
heard so much of your place and was quite anxious to see 
it ; it really is one of the prettiest places I have ever seen, 
and how perfect you have made the house, I call it a 
triumph of good taste. We are going into Warwickshire 
in October to pay a few visits, but we shall be in town 
again early in November and remain there for the whole of 
the winter, and I hope if you think of coming up before 
Christmas you will let me know. 

Eicmember me kindly to Mr. Somers, and believe mc, 

Very sincerely yours, ^ 

Amy B. Clay. 



CHAPTER VI. 

PROPOSALS OP MARRIAGE. 

From a Qentleman to a Lady to whom he has not been 

Introduced. 

6y Beach Tekuacs, Brighton, 

May 26^, 18—. 

Dear Miss Barcombe, 

I am aware that I am taking a very nnusaal step in 
venturing to address you, but I trust under the circum- 
stances you will be inclined to excuse it, as unfortunately 
there appears to be no other coarse open to me of 
making myself known to you. Your beauty, dear Miss 
Barcombe, has inspired me with a sincere affection for 
yourself, and the various occasions on which I have had 
the pleasure of seeing you have served but to deepen the 
impression you at first created ; and the one hope that 
animates me in thus writing to you, is that you may be in- 
duced to return my affection and ultimately become my 
wife. My position and means would, I think, be found 
satisfactory by your friends, and I trust you will give me 
an early opportunity of pleading my suit in person, and of 
offering every possible explanation to your relatives re- 
specting my prospects in life. In the meantime I should 
tell you that I have lately become a junior partner in the 
firm of Messrs. Lewes and Lewes, civil engineers, and that 
I am thoroughly able to maintain a wife in comfort, if not 
in luxury. I venture to enclose my photograph. Dare I 
hope that it may mutely speak for me ? 

Believe me, 

Dear Miss Barcombe, 

Very truly yours, 

Claude Lawrance. 
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From a Qentleman to a Lady unaware of bis Matrimo- 
nial Intentions. 

102, Cleveland Square, W., 

January 21^ 18 — . 

Mt deab Miss Clarke, 

Although I have met yoa very frequently at your 
father's house and elsewhere, and although your manner 
has been most kind and friendly towards me, I dare not 
flatter myself that you are aware of the sincere affection 
I entertain for you, an afteciion which now emboldens 
me to write to you, and to tell you that the hope of gainings 
your love and of inducing you to become my wife, has 
been for the last few months uppermost in my mind. 
Should I be so fortunate as to win your regard and love, 
your happiness should be my one thought and care, and 
you should never regret having entrusted it to my 
keeping. 

I shall await your answer with the greatest impatience. 
If you can give me hope, hasten to put an end to my 
doubts, and make me the happiest of men. 

If, on the other hand, you require time for consideration, 
do not be afraid to ask me for it. Now that you know how 
dearly I love you I can afford to leave my cause in yonr 
hands, and to wait any length of time you may consider 
necessary for your final decision. 

Believe me, dear Miss Clarke, 

Yours very faithfully, 

Henry Hart. 



From a Gentleman to a Lady to whom he has been 

paying Attentions. 

The Hermitage, Saffron Waldex, 

July 25thy 18—. 

Mt dear Miss Williams, 

I hope I am not mistaken in thinking that you are 
aware of the nature of the sentiments I entertain for you ; 
I trust I have made this very plain in the attentions I have 
had the happiness of paying you, but lest any doubt should 
exist in your mind as to the strength of my attachment let 
me tell you how very dear you are to me, and how each 
^ime I have seen you the feeling has deepened into more 
'^ted love. 

?1 sure that I am not indifferent to you, and tliat were 
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it Atherwise, you are too good to have misled me into believ- 
ing; this, and therefore I do not hesitate to ask for your 
lo\le. May I write to your father on this subject at once ? 
yofL see I take your consent for granted. Still, my dearest, 
I shall look with some anxiety for the assurance that I 
haye not misunderstood your feelings, and that you return 
my affection, and that before long I may have the happi- 
ness of claiming you as my wife. 

Believe me ever yours 
Devotedly, 

Frederick Challis. 



From a Gentleman to a Lady on having seen her but 

Twice. 

5, Radstook Gaedens, "W., 

June 18«A, 18—. 

Mt dear Miss Armitage, 

I am afraid you will accuse me of acting upon im- 
pulse only, from my venturing to write to you on so short 
an acquaintance, but were I to wait for months it would 
make no difference in my feelings towards you. I have 
met you, it is true, but twice, and my declaration of affection 
may perhaps appear precipitate in your eyes, but will you 
not make allowances for this in consideration of the true 
and lasting feeling of regard with which you have inspired 
me ? I am convinced I shall never love anyone but you, and 
all I ask at present is to be allowed the opportunity of en- 
deavouring to gain your affection, and of being received by 
yourself and family as a suitor for your hand. I trust you 
will not refuse me this much, as the happiness of my life, I 
feel, depends upon my success in obtaining your consent to 
become my wife at no distant day. 

I do not anticipate any objections on the part of your 
father as far as my position and income are concerned, at 
least I think he will consider them satisfactory. 

Hoping to have a favourable answer from you in the 
course of a day or two. 

Believe me 

Dear Miss Armitage, 

Yours very truly, ' 

George Lovvther. 
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To a Lady, from a Qentlemau who is Doubtful of "belf 
Accepted on account of his Small Means. j 

3, RosEMONT Villas, Barnes, 

May 15^, 18 — 

Dear Miss Qeat, 

I have been pondering in my mind for some tile 
whether it would be best to write to yon or speak to 3m 
on the subject that is nearest to my heart, or whetlierrit 
would be wiser for your sake to keep silence altqjuttier ; 
however, I have now decided to write to jo^ and plead my 
cause as best I can. 

Do you think you could be happy as the wife of a poor 
man ? would you be content to wait until such time as my 
income would justify me in marrying ? would the know- 
ledge that my heart is all your own induce you to feel a 
corresponding affection for me ? or am I asking too much ? 
Would you be afraid to enter into a long engagement, an 
engagement of perhaps two years ? Although I am not , 

in a position to maintain a wife at the present moment, I 

my prospects are encouraging, and I have a promise ot* •: 

being taien into partnership in my uncle's firm early in 1 

next year, which will materially improve my position. In | 

the meantime the knowledge that I am working for you | 

will brighten every hour of my life, while for your good- 
ness in thus waiting and trusting, no after-devotion on my 
part can ever repay. 

I hope your answer will not be long delayed, as I shall be 
all impatience to receive it. 

Believe me, dear Miss Gi-ay, 

Yours very faithfully, 
John Redgrave. 



From a Gentleman of Middle Age to a Young Lady. 

Feen Lodge, Wimbledon, 

July 4th, 18—. 

Djsar Miss Palmer, 



( 



( 



\ 

I have had the pleasure of meeting you very fre- / 

quently lately at the houses of our mutual friends, and each ' 

occasion has served to strengthen the impression made 
upon me on first seeing you. I should consider myself the 
most fortunate of men if I could persuade you to accept me 
as your future husband. I am well aware of the disparity 
of age that exists between us, but I trust this will not be a 



'( 
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bar to my happiness, and that yon will nofc regard it as such. 
I am still, I flatter myself, in the prime of life, and the ex- 
perience my years give me will better enable me to shiesd 
yonr youth, and be protector and considerate counsellor, al 
well as the most devoted of husbands, if you will give me 
the right to be so. 

Although I am not a rich man by any means, still I can 
offer you every possible comfort that easy circumstances 
admit of. As to my position and surroundings, they are, I 
believe, well known to you. I have only to add that I trust 
I have not been premature in disclosing my hopes, and that 
they may receive favourable consideration at your hands. 

Pray believe me, dear Miss Palmer, 
Very faithfully yours, 

Charles Wood. 



Prom a Widower to a Ycung Lady* 

6, 'Wakrioe Square, St. Leonards, 

September 27idf 18 — . 

Mt dear Miss Fielding, 

I am about to ask you a very serious question which 
nearly concerns my happiness, and I trust you will be able 
to return me a favourable answer. From what I have seen 
of your amiable disposition and gentleness, I feel sure that 
you would make me a sweet and loving wife and companion. 
Will you consent to this, and be the mother of my darling 
children ? They are so young that at present they have 
hardly recognised their loss. They have already learned to 
love you, and it is in your power to fill up the void that 
now exists both in my heart and home. 

It is now two years since I suffered a loss which I then 
thought irreparable, but since I have known you, I have 
felt that there was yet happiness in store for me, if you 
would accept the love I have to offer you, none the less 
sincere because I have loved before, and have mourned so 
deeply. Do not hesitate to tell me frankly whether the 
interest I have awakened in your heart is a feeling of re- 
gard for myself or merely one of compassion for my lonely 
condition. One word as regards my circumstances. I 
have a fairly good income, but this is a matter for your 
father's consideration, and I know that I can satisfy him ou. 
this point. 

Shall I call and receive your answer to-morrow from 
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yourself, or will you write to me? Perhaps the latter 
would be best. 

Believe me, dear Miss Fielding, 

Yours very faithfully, 

RoBfiET ^Manners. 



Proposal from a Widower with, grown-up Daughters to 

a Young Lady. 

Heath Lodge, Norwood, 

July 22nd, 18—. 

Dear Miss Lindsay, 

I think you must be aware what pleasure I take in 
your society, how greatly I have been fascinated by your 
many attractions, and how much I admire all your amiable 
qualities. I fear I am only one of the many who have 
already told you this, but still I venture to hope that I am 
not altogether indifferent to you. Your friends will per- 
haps tell you that I am old enough to be your father, and 
that a man with grown-up daughters ought not to think of 
making so young a girl his wife, but in spite of my being 
well over forty, my sympathies and affections are as keen 
as if I were twenty years younger, and if you will accept 
me, it shall be the study of my life to make you happy. 
You would be a sister and companion to my girls, and to 
myself the most beloved of wives. I will not press you to 
give me an answer at once ; take time to consider if you 
think it would be for your happiness to link your fate with 
mine. I will only add how grateful I should be to you if 
you decide in my favour, and believe me. 

Very faithfully yours, 

Edward Churchill. 



From a Widower to a Widow. 

Grove House, Cheltenham, 

March 7 th, 18—. 

My dear Mrs. Reade, 

Since I have known you and enjoyed the pleasure 
of your agreeable society, the loneliness of my lot has 
seemed to me more unendurable than heretofore, and your 
charminor companionship has led me into thinking how 
much brighter my existence would be if I could persuade 
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jrou til at we should both be the happier, were we to nnito 
in cheering each other's daily path, and thus lighten the 
bnrden of our mutual cares and responsibilities. You have 
the interest of your children very much at heart as I well 
know, and I am not less solicitous respecting the welfare 
of my motherless girls. I feel you would be a loving mother 
to them, and you might trust me to prove an affectionate 
and indulgent father to your high-spirited boys. 

You and I have both had our griefs, but we are still too 
young to spend the remainder of our lives in regretting the 
past. I for my part will do all in my power to render your 
life happy and prosperous, and to shield you, as far as may 
be, from trouble and anxiety, if you will only give me the 
right to do so. 

Hoping to receive an answer from you in accordance with 
these my most earnest wishes, 

Believe me, 

Very faithfully yours, 

Charles Litton. 



From a G-entleman to a Wealthy Widow. 

78, SiLLWOOD Stebet, Bbighton, 

November 8^^, 18 — . 

My dear Mrs. Monck, 

To say that I have long admired you would be to 
tell you what you already know, but hitherto I have felt 
a reluctance to express the warm feelings of regard 
I entertain for you, lest you should accuse me of 
mercenary motives, owing to the difference that exists in 
our fortunes, you having wealth at your command, and it 
being an acknowledged fact that I am a poor man. Your 
manner of late has been so kind-dare I say encouraging ? 
— that it seems to me that I should be wronging your 
generous nature, if I allowed any false pride on my part 
to stand between me and my hopes. If I thought otherwise 
I should not be writing to you this morning. Dear Mrs. 
Monck, will you accept the devotion of my life, and let it 
bp my one aim to make you happy ? If sincere aiection can 
do this, it is yours to command. 

I shall see you this evening, let me have one line if 
possible before then. 

Always faithfully yours, 

Ernest Temple. 
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XVom a Gentleman to an Heiress. 

6, Cromwell Place, W., 

SepteTnher Uh, 13 — w 

DEAii Miss Grove, 

Since I have had the happiness of knowing you, the 
one wish of my heart has been to become worthy of yon, 
and to sncceed in winning yonr affections. I know that 
yon have many admirers, but none, I am sure, more devoted 
to you than myself. I have, I fear, the drawback in the 
eyes of your friends of being poor, and they may endeavour 
to make you believe that it is the heiress I love, but do not 
think so badly of me, dear Miss Grove, as to entertain so 
cruel a suspicion of one who, if you wore penniless, would 
be proud to prove his devotion to you ; but it is idle to 
distress you and myself with such doubts, let me rather 
assure you of the unchanging love I feel for you, and how 
confident I am that, with youth and hope in my favour, I 
have a bright career opening before me. I should be con- 
tent to wait any time for the fulfilment of my wishes, that 
you and your friends might consider expedient, provided 
I had the knowledge that you returned my affection, and 
would lighten my probation by your sympathy and 
encouragement. 

I have but inadequately expressed all that I would say, 
but you will, I am sure, take the will for the deed, and give 
me credit for all I have left unsaid. 
With sincere regards, 

Believe me. 

Yours very truly, 

Herbert Sutton. 



From a Gentleman asking a Father for his Daughter's 

Hand. 

10, Park Place, Liverpool, 

February Ist, 18 — . 

Dear Sir, 

I venture to write to you upon a matter in which 
the happiness of my life is concerned. I have long admired 
your second daughter, Miss Louisa Longfield, and I trust 
t am not mistaken in thinking that she is not indifferent 
to me; indeed, I am confident that had I your permission 
to do so I could succeed in winning her affections, but I 
hesitate to say a word to her on this subject until assured 
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that I liave your sanction to address her. I have even 
delayed asking for yonr consent to be accepted as a suitor 
for yonr danghter's hand, fearing that yon might consider 
my prospects hardly jnstify me in taking snch a step, but 
I feel I can wait no longer to declare my sentiments, and 
to learn what chance there may be for me. 

My salary and income together do not amount to more 
than £250 per annum, but with what you may be inclined to 
give your daughter should her marriage meet with your 
approval, I have no doubt that with prudence and economy 
I might be able to make a comfortable home for her. 

Hoping you will give this letter your favourable 
consideration, 

I remain, dear Sir, 

Very faithfully yours, 

William Armstrong. 

To H. LONGFIELD, ESQ. 



From a Gentleman to the Father of a Young Lady, 

soliciting Ms Consent. 

6, Albebt Tberaoe, W., 

June 8^, 18 — , 

Dejlr Sir, 

I have been fortunate enough to gain your 
daughter's affections, and having spoken to her on the 
subject of my hopes yesterday, I hasten to ask for your 
consent to our engagement, trusting earnestly that you 
will not withhold it. It would be my constant endeavour 
to do all in my power to make her happy, and to prove 
that I was worthy of her choice. Before saying a word to 
her I talked the matter over with my father, and he has 
promised to do all he can to further my wishes, and says 
he will allow me £200 a year from October next, in 
addition to the salary I now receive. Your daughter fully 
understands my position, and is quite willing to accept the 
home I can offer her subject to your approbation. 

I remain, dear Sir, 

Faithfully yours, 

Alfred King. 
To Edward Ltok, Esq, 
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Proposal of Marriage to a Young Lady from a Gentle- 
man previouflly Bejected. 

The Cedabs, Tooting, 

July 15^, 18—. 
Mt deab Miss White, 

Yon will perhaps think me very foolish in again 
putting a question to you which you answered so dis- 
conragingly a year ago ; but I have a faint hope that I 
may not now receive the same answer, and that time has 
done something in my favour. I cannot help trusting that 
my unchanging devotion to yourself has awakened some 
corresponding feeling of regard for me in your heart ; I 
incline to this belief from little indications in your manner 
which I fancy I have observed, slight in themselves, but 
still sufficiently marked to embolden me to write to you. 
If I am mistaken, forgive me for urging my suit anew, and 
believe me always, 

Yours very truly, 

Francis Napieb. 



From a Oentleman, soliciting Ms Father's Consent to 

his Engagement. 

Rome, 
Jwnuary 17^, 18 — , 

Mt dear Father, 

I am afraid you will hardly be pleased at the purpoii; 
of this letter. I write to ask your consent to my marriage 
with Miss Claremont ; I anticipate all your objections, but 
I hope your affection for me will induce you to waive them, 
and that my dear mother wiU use all her influence with 
you in my behalf. I need not tell you how good and 
amiable and charming Miss Claremont is ; you have only 
to know her to appreciate her many loveable qualities. She 
will make the best of wives, and I only want your and my 
dear mother's consent to make me the happiest of men. 

Believe me, my dear father. 

Your affectionate son, 

Herbert Coopbk. 
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From a Lady to her Guardian, soliciting his Consent to 

her Engagement. 

8, Beeoh Tebraoe, Bournemottth, 

July Zrd, 18—. 

Deab Mb. Bruce, 

Since I last wrote to yon I have received a proposal 
of marriage from Mr. Edward Gray, with whom I think 
yon are slightly acquainted. He is very much attached to 
me, and I have a great esteem and regard for him ; so much 
so, that I have told him I would endeavour to obtain your 
consent to our engagement, and I trust you will see no 
reason for withholding it. Mr. Gray says he would be very 
pleased to explain his position and prospects fully to you 
if you w^Jl allow him the opportunity, and he trusts that 
you will find both satisfactory. I thoronghly understand 
the importance of the step I wish to take, but as my future 
happiness is deeply concerned in this matter, I hope you 
will return a favourable answer to our mutual wishes. 
With all kind regards, believe me. 

Dear Mr. Bruce, 

Very sincerely yours, 

Gebtbudb Osbosnb. 



From a Father to a Gentleman, forbidding him to Pay 
his Addresses to his Daughter. 

GBAmmiLE Flaob, Guildfobd, 

May 7«A, 18— . 

Dejlb Sib, 

Your attentions to my daughter have become so 
marked of late, that I must beg you to discontinue them. 
I do not approve of you as a suitor for my daughter's 
hand, simply on the ground of your want of means ; and 
I consider that you have not been acting fairly towards 
her in endeavouring to gain her afEections, not being in a 
position to make a home for her. I have my daughter's 
promise that she will neither write to you or see you 
without my consent, and I rely upon your honour to 
respect my wishes, and not to attempt any further com- 
munication with her. 

lam. 

Dear Sir, 

Yours faithfully, 

Geobge Haywood. 
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Tram tlie TeMn^r of a Young Lady to tike Father of a 
Toung Gentleman, disapproviag of his Son's Atten- 
tions to his Daughter. . ^ 

The Chestnuts, Teddington, 

June 2ith, 18 — . 

Dear Siib, 

I am soiry to- have tb write to you on a somewhat 
delicate subject ; the fact is, your sdn'iftB been paying 'my: 
daughter considerably mbre attentioh tl^ft T • thihk desir- 
able, and a w6rd from you would Uo doubt put ^stop to 
anything further. - He has been on [$.uch a friendly footing 
with niy family that I did nbt appreli'end that anything likd 
a B^ribus attachment ^&s likely to opting- up between youif 
SOU' aiid either ' of my daughters ; ^ however, frbm'what 1 
gather, such is 'the- cas^ J , : , ! ^ ' 

I siaon sure • your ^1 ^ tlgree witb me that a marri&g6 be^ 
tw^n my daughteiP J^gAes- and J(fur'* hoy woil:id be mosi 
imprudsht, if : hot '^tog^ether impossible. / T take fof 
granted that he cannot^ lod: to yoU folr.;a.h'allo'wan6ie' upon 
which to support a wife,' while It am certainly not in a 
position' to ^o.auy thing f<ir my daughter; nnder these 
circmnstahbds; ipiB^tha^s the best thing would be for the 
young people to discontinue- meeting for the present. 

"Were your son of agp I should take a different ii^e'with 
him ; as it is, I leave it to you to ' bring him to reason ; 
should he be ^o foolish as to persist I shall take care that 
my daughter nndorstalids that she is not to encourage him 
mhis attentions. 

I am. 

Dear sir, ,.:.'; 

' * Touts faithfully, ' 

. ' ;■ W. Hawkii^s. 



i V ■ ' i i 'i^i; 



From the Father of a Yomig Ladjr^to ta Gentleman, \ 
requestingLto.knowlus Zzitenticma. < i- 

' ' "MEADdw^BANK, J^Tri^bufer. 

Deab Sie, ... f V 

I consider it my duty to ask you frankly- what are^ 
your intentions towards my daughter. She is evidently very 
much attached to you, and your attentions to her have 
awakened a deep interest in her loving and affectionate 
heart. She has been too well brought up to think of 
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bestowing her love where it was not desired, and I cannot 
alloTV her happiness to be trifled with. I therefore hope 
that yon will see the propriety of at once putting an end 
to a position embarrassing to her as it is painful to me. 
Awaiting yonr answer, 

I am, dear Sir, 

Tours very faithfully, 

Robert Cannon. 
To HoKAOE Farmbb, Esq. 



F 2 



CHAPTER Vn. 

ANSWERS TO PROPOSALS OP MARRIAGE. 

From a Lady to a Gentleman to whom she has not been 
Introduced, declining a Proposal of Marriage. 

May 27th, 18—. 

Miss Baecombb was naturally very much surprised 
at the contents of Mr. Lawrence's letter. She hastens to 
inform him that it is oat of the question she can entertain 
his proposals. She need not trouble him with her reasons 
for this decision, bejond saying that they are quite 
conclusive, and she very much regrets, for Mr. Lawrence's 
sake, that he should have allowed himself to think of her 
for a moment. She begs to return his photo, and to add 
that she trusts the impression she appears to have made 
upon him will prove but a very transitory one. 

10, Sydney Place, Bbiohton. 



Favourable answer from, a Lady to a Gentleman to 
whom she has not been Introduced. 

10, Sydney Place, Brighton, 

May 27th, 18—. 

Deae Sir, 

Tour letter received this morning surprised me not 
a little, coming from one who is an entire slranger to me. 
• I at once showed it to my aunt, with whom I am staying, 
and she considers- it so straightforward, that she sees no 
objection to your calling on her, especially as she is 
slightly acquainted with some members of your family. 
My aunt will be at home about four o'clock, but you must 
iiot consider this permission to call as an encouragemeut 
of your hopes on my part. It is merely an opportunity 
afforded by my aunt of our becoming acquainted. 

Believe me. 

Very truly yours, 

Hblen Barcombk, 
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Favourable answer from a Lady respecting a Proposal 

of Marriage. 

6, Tavistock Gardens, S.W., 

April 26th, 18—. 

Dear Mb. Hart, 

I have hitherto looked npon yon only as a friend, 
and I can hardly yet realise that yon wish me to regard 
yon in any other light. From what I already know of yon 
I have no donbt that yon wonld make anyone very happy 
whom yon loved, bnt althongh I have a great liking 
and esteem for yon, I cannot, I fear, say that I retnm 
yonr affection or that I care for yon as yon deserve. 

However, as I know how good and kind yon are, and 
how highly both my &ther and mother think of yon, I 
hope that in time I may learn to love yon. I cannot say 
more at present. Please believe that I feel very grateful 
to yon for the ofEer of yonr love, and remain. 

Very sincerely years, 

Lucy Glabee. 



Unfavourable answer from a Lady respecting a Proposal 

of Marriage. 

5, Tavistock Gardens, S.W., 

AprU 26th, 18—. 

Deab Mb. Hart, 

Yonr letter has occasioned me much pain, because I 
feel I have but one answer to make to it. I wish for your 
sake it were otherwise, but you must only think of me as a 
friend. 

Greatly as I appreciate the honour you have done me in 
asking me to become your wife, I still feel that I must 
hold out no hope to yon of such a possibility. I beg you 
will accept this answer as final, and not press m<» for a 
reason. I shall always value your friendship very highly, 
and I trust that after a little time we may meet again as 
friends, and that yon will forgive me for the disappoint- 
ment of to-day, which I have so unwillingly caused you. 
With best wishes for your happiness. 

Believe me yours, 

iVery sincerely, 

LucT Clarke. 
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Favourable answer from a Lady to a Gentieiuaii whose 
Attentions haye been agreeable to Her. 

6, Clarbnce Terrace, S.W., 

July 27th, 18—. 

Dear Mr. Challis, . \' . 

Your letter has'inade me'vety bappy. I have often 
thought from your manner to me that you cared for me ; 
how could I think otherwise, from the way in which' you 
constantly devoted yourself to me ? Still I was very glad 
to receive the confessioil of your sincere attachment, and I 
will not attempt to conoedl how truly I return it, and how 
earnestly I trust I may prove worthy of it. I feel sore, 
that there is perfect sympathy between v&, and that my 
happiness will be as safe in your hands as yours will be in 
mine. 

I have told my father of your proposal, and he wishes 
me to say, that he will be pleased to hear frouL you. 

Believe me yours. 

Always affectionately, 

Beatbice Williams. 



Favourable answer from a Lady to a Proposal firom a 
Gentleman whom she has seen but Twice. 

26, Clifford Square, "W., 

June 20th, 18—. 

Dear Mr. Lowtheb, 

Your letter is a very difficult one to answer. I 
cannot but feel flattered at the admiration you express, 
and grateful for the affection you apparently feel for me. 
My being able to return it is of course a matter for future 
consideration, and you must not blame me should I fail in 
so doing. ' 

My mother is of opinion that there is no 'reason why yon 
ahould not be received at onr hon^e on the footiDg you 
desire, and for my part I shall be much pleased to see you. 

Believe me, 

Very sincerely yours, 

Ethel Armitage, 
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XJxxfavourable an3iv6t itbxa a liady to a Ft6posal from a 
Gentleman wtom she haa seen but Twice. 

, Miss 'Abmitage begs to thank Mr. Lowther for 
his letter, aiid for the bigli opinion he has formpd of her, 
butalthoagh sensible of thq honpur he has' done her she 
regrets to say it is quite out of her. power to receive him 
on the- f dotiiig he suggests, or to. tiold out the hope" that 
6he can e^e'r be anything to/ him beyond ah acquaintance; 
Circumstances' into which sh^ need not ehter * preclude 
her^ coming^' to any other decisidn-, and she trusts Mr. 
tiowther will not be .offended at her' frank!Ef.ess, and will 
hot allow himself to think of her any further. • > 

^ * »2e;' Clifford Square, W., \ ■ ... 

June 20th. 18-% - : ... - 






. . t^*7piirable ans-vi^ex; from a Lad7 to 7 a. Gentleman' 
f . /r . r I , respecting a Long Engagement. 

•: ./j T/ T - . * The 'Firs, PijTiTEV, f- 

' . . ^ / >.. ; . 'Ma'if:mM 18-r.' • 

i Bea^ Mr, Redgrave, ,, . • , . . 

* J I, will, not,' say » your letter was unexpected or that 

I ,am surprised at its contents; ;on the contrary I almost 
kuew be&rehand what ^you: were anxious to say to- me 
and what I was anxious to hear ; you cannot suppose 
I should be afraid to be a poor man's wife ; my love would 
be little worth having if I were : no, I do not dread a long 
engagement, it will give us time to know each other better ; 
my attachment to you is sufl&ciently. strong to bear the 
strain. I am not afraid that your feelings will undergo a 
change towards me or that, mine will alter towards yon. 
Indeed should either of us <;ease to love the other it would 
only prove how wise We were to put our affection to the 
test by' waiting. 

My mother, I am sorry to say, entertains a prejudice 
^gaipst a long, engagement ; she has no real objection to it, 
however, and has -a personal liking for you, sol think she 
will not oppose it as she will know that my happiness is so 
deeply concerned, and together I hope we shall make her 
jjelieve that ^he approves of our attachment and of our 
engagement. > i 

T shall hope to see you to-morrow ; dear Mr. Redgrave, 

Believe me. 

Tours lovingly, 
Evelyn &ejlt. 
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UnfJEkvourable answer from a Lady to a Gentleman 
respecting a Long Engagement. 

The Fies, Putney, 

May nth, 18—. 

Dear Mb. Bedgeaye, 

I am deeply grieved at the answer I am obliged to give 
you ; but, believe me, I have no alternative than to write 
as I am now doing. My father will not for a moment 
bear of our engagement, and whatever my own feelings 
may be you would not, I am sure, wish me to disobey him. 
He considers a long engagement would be most imprudent 
on our part ; he says you may not be in the same mind two 
years hence, and that your prospects are too uncertain to 
render such a step advisable. 

All this sounds cold and hard ; but coming from him it 
must be said. I dare not hold out a hope that if we are 
both free "two years hence," yon might expect a very 
different answer, because this might appear in the light of 
a secret understanding, and would be obeying my father 
in the letter but not in the spirit, which would naturally 
pain him very much. Still I do not think that I shall 
easily forget you, or cease to think of you, or cease to take 
a warm interest in all that concerns you. Dear Mr. 
Redgrave, goodbye, forgive me for the disappointment I 
am compelled to inflict upon you, think of me kindly, and 
believe me 

Yours very sincerely, 

Evelyn Gray. 



Favourable answer from a Young Lady to a Middle- 
aged Gentleman respecting a Proposal of Marriage. 

The Elms, Twickenham, 

July mhj 18—. 
Dear Mr. Wood, 

I very much appreciate the honour you have done 
me in asking me to marry you ; although I have a great 
esteem and regard for you, I have not hitherto thought of 
you as a lover, but perhaps in time I may feel for you the 
affection which is due from a woman to the *one who is to 
be her husband, only you must be content to wait a little^ 
and not expect too much from me just at first. I may tell 
you that my heart is quite disengaged, and that you have 
no rival to contend with, merely the ideal hero who finds a 
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place in the imagination of most girls. My sister thinks 
that I am very fortunate to have won your affections, and 
she hopes that yon will soon give her an opportunity of 
telling you so. I shall remain with her for the next three 
weeks, when mamma is coming up for a few days. I have 
written to tell her of your letter, and shall doubtless hear 
from her. 

With my sister's kind regards and mine, believe me, dear 
Mr, Wood, 

Very sincerely yours, 

Edith Palmes. 

tJnfiavourable answer from, a Young Lady to a Middle- 
aged Gentleman respecting a Proposal of 2£arriage. 

The Elms, Twickenham, 

July eth, 18—. 
Deab Mr. Wood, 

While thanking you very much for the high com- 
pliment you have paid me in asking me to be your wife, I 
cannot, I regret to say, entertain your proposals. Hike you 
very much indeed as a friend, but I am quite sure I should 
not be happy with one so much older than myself. You 
would probably think me foolish if not frivolous, and I 
should very likely fear you more than I should love you. 
I am convinced I should not be a suitable wife for you — 
please do not think of me in that light, as it would not 
be for the happiness of either of us. 

My sister thinks otherwise, and would have me return a 
very different answer ; but you are too good and kind for 
anyone to marry yon save from motives of affection. 
With all good wishes, believe me, 

Very sincerely yours, 

Edith Palmeb. 



Favourable answer from a Yoimg Lady to a Widower 
respecting a Proposal of Marriage. 

Belmont, St. Leonakds, 

SepL 3rd, 18— w 

Deab Mb. Mannebs, 

You are quite right in thinking that I have been 
very mach interested in you and in your sweet children. I 
have felt so sorry for you and for them. Do you re illy 
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t;liink I conld be to yon all yoii say and replace her wbonr 
you have lost? I should not( bfe afraid to iindertake the 
responsibility of being: ^ mofcher. to yonr, little: pets,^ if I 
were certain it would berfor yonrhappiness ; mine I am snre 
would be secured by a union with» you^ and I do iiortrknow 
why I should hesitate to tell you that I will : be* to you 
everything you wish. I have not said anything to my 
father at present. I would rather feave it to you to do so ; 
he has so great a regard for you, that I know you will be 
well received b^ him. 

Believe me, dear Mr. Manners, 
Yours very sincerely, 

Sybil FiELciNa. 

•■ . f ' . ■ 

Unfavourable answer from a Young Lady to a Widower 
respecting a Proposal of Marriage. 

Belmont, St. Leonards, 
•'•'." Sept: 3fd, 18—. 

.• -Dear M&; IMannbrs, 

I very mu.ch xegret that the'friendly interest I have 
taken in you and in' your- dear little childrien, Should' have 
led you to imaging that I entertained* a^y warmer feeling 
fowards' you than that of frieh^hip; p^haps it' would be 
kinder to tell you at once that my' affections are already 
engaged, although there is no immiediate. prospect of my 
marriage, and our engagement is ^t present only known to 
the members of my family. My heart being devoted to 
another, I felt at liberty to evince ^.n almost sisterly liking 
for you, in my endeavour to 'cheer you and lighten your 
sorrow.-! am deeply grieved to have unintentionally misled 
you into thinking I cared for you in the way you wish. 

Now that you know the reason why I cannot return your 
affection, you will not, I trust, think I am to blame, and 
allow me to regard you as one of my greatest friends. 

Pray believe me, dear Mr. Manners, with kindest wishes 
for your happiness. 

Yours very tnily, 

Sybil Fielding. 
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FaTourabld ^answer froni a Young: I^ady to a Widower 
with grown-up Daughters, respecting a Proposal of 
Marriage. 

The Limes, Sydenham, 

Jvly 25thf 18—. 

Dear Mr. Churchill, 

I have taken time. to. consider the contents of your 
kind letter, that I naiErht be qnit^ .j^ure I was making a wise 
decision. It is not the difference of age between ns that 
has made me a little doubtful as to how I fehould answer 
you, but rather as to how- I Should be teceiyed in your 
family, and whether my coniing amongst yofl in this new 
position would not mafee. things ,ui;iple?isaut for. you as well 
as for myself. Your d4ughtj9rs are great friends of mine, it 
is true, but would they Inot feel aggrieved at nij being the 
mistress of a house Qver .which thQy have, themselves had 
solo control. However, 'I am perhaps too, sensitive in this 
matter, aaid I should' be wrong to fiaej*ifi6e youy > happiness 
and my own to an idea which perhaps is unfouiided. 
I have said enough for you to understand the feelings with 
which I regard you, and if after reading this letter you still 
think T should make jt>u happy, I will offer no further 
objection to your wishes. 

Believe-me, dear- Mr. Churchill, 
Very truly yours, 
^ r ■ Maud Lindsay. 



XTnfavourable answer firom a Young Lady. to a Widower 
with -grown-up Daughters respecting a Proposal o£ 
marriage. 

The Limes, Sydenham,. 

July 25thf 18—. 

Dear Mr. Churcxhill, 

Much as I like and esteem you, I nevertheless shrink 
from the responsibility of the position you offer me. I do 
not think such a step would be either for your happiness or 
for mine. Your daughters would very naturally regsird me 
as an intruder, and would feel very pained at your marry- 
ing a girl as young as themselves. I am quite serious in 
what I say and am not the least likely to think differently ; 
I therefore hope you will soon view my decision in the same 
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light as I do, that is to say, as the only fitting one under 
the circumstances. 

With all good wishes, 

Yours very truly, 

Maud Lindsay. 



Favourable answer from a Widow to a Widower. 

5, Park Csescent, Cheltenham, 

March dth, 18—. 

Deab Mb. Litton, 

Your straightforward letter merits an equally candid 
reply. I too have realised the loneliness of my position very 
forcibly, and your kindly interest in me has led me in- 
sensibly to depend upon you for advice and counsel in every 
little difficulty, while your friendship has been a source of 
great comfort to me. I entertain a very high opinion of 
your character, and feel sure that my future and that of 
my children would be safe in your hands, and I think T 
may frankly accept a proposal made in such evident good 
faith, especially as I can promise to be to you a considerate 
and devoted wife and friend. 

I remain, yours very truly, 

Sophia Reade. 



Unfavourable answer from a Widow to a Widower. 

6, Park Crescent, Cheltenham, 

March 9th, 18—. 

Dear Mr. Litton, 

Highly as I value your friendship, I cannot, I regret 
to say, entertain any warmer feeling for you. I fully appre- 
ciate the compliment you have paid me in asking me to 
marry you, bat I do not think such a step would be for my 
happiness. I have no doubt you would be all you say both 
to me and to my children, but yet I must decline your 
"^ffer, much as it pains me to disappoint you. I trust in 
giving you this answer I shall not lose a friend whom I 
greatly esteem, and, with kind regards and good wishes, 
believe me, 

Tours very truly, 

Sophia Reads. 
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Favourable answer from a wealthy Widow to a 

Gentleman. 

29, Sussex Cbescbnt, Brighton, 

November 8^A, 18 — . 

Dear Mb. Tample, 

How very foolish of yon to be so unjast to yourself 

and to me as to fancy I could for a moment believe you 

capable of unworthy motives or that you would feign a 

love you did not feel. I have too high an opinion of you and 

of your principles to be otherwise than flattered by your 

preference. After your frank confession of regard for me, 

I will not hesitate to say that I feel well inclined towards 

you, so well indeed, that I think I may bid you hope ; you 

must not be too impatient, but give me time to be certain 

that in marrying you I should be cousulting my own 

happiness as well as yours. I cannot say more at present, 

and remain, 

Yours very sincerely, 

Chablottb Monce. 

Unfavourable answer txom. a wealthy Widow to a 

Gentleman. 

29, SiTssisz Ceesoent, Bbiohton, 

NoveTnber 8M, 18 — , 

Dear Mb. Temple, 

I do not, I assure you, suspect that your professions 
of affection for myself are dictated from mercenary motives, 
and while declining your proposal I do full justice to your 
high principles, but I have no other feeling for you than 
that of mere friendship, and if anything in my manner has 
led you to think otherwise, I can only say that I regret it, 
and that it was quite unintentional on my part. 

I remain, dear Mr. Temple, 
Very truly yours, 

Ghablotte Monce. 



Favourable answer from an Heiress, to a Oentleman. 

Hebmitaoe Pabk, Wimbledon, 

September Uh, 18 — » 

Deab Mb. Sutton, 

Your letter made me at once happy and unhappy ; 
happy in knowing that you love me, and unhappy at the 
opposition which I fear awaits us both at the hands of mj 
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ancl9 and guardian. It will be very difficult to make Him 
believe in yonr disinterested affection, and even more so to 
gain bis consent to our engagement ; from the few words 
be said to me on tbe subject I know be holds very strong 
opinions against my marrying any one who has not some 
means of bis own. I need not tell you that I do not share 
this idea, I am only glad that I am rich for your sake, but 
we must both, be brave, and trust in the future. You must 
not take umbrage at anything my uncle may say to you, 
and 1 will endeavour to make amena? f pr any harshness on 
his part you. may have to endure, by showing you how 
much I. value your love. 

With kindest wishes, but with rather a sinking heart, 

I remain, 
. . Yours affectionately,; , 

" IsABELLE Grove. 

Unfavourable answer fronf an Heiress, to a 'Gentleman. 

Hebmitaoe Pabe, Wimbledon, 

- September 6th, 18—. 

DEiE .Mb. Sutton, 

I ain inudrh flattered by the favourable impression 
I appear to have made upon you, but I have not thought 
of you as a posdble hudband, although as an agreeable 
partner- at a ball I liked you very much, !but to speak 
frankly I am certain I should never care for you save as 
an acquaintance. I am afraid, in spite of your disclaimer to 
the contrary,, that were it not for the accident of my 
heirfesS^hip, you would ' not have thought of proposing to 
me, but be this as it may it woilld not influence the answer 
1 have to give you, and I think it' is kindest and best to 
tell you at once, that there is no hope of my changing my 
mind or of my feeling differently towards- you. 

Thanking yOu f or the honour ycfu have done me, believe 
me, . ' Sincerely yours, 

' ' ■ _^__^ Isabelle Grove. 

Favouriaible answer firoin the Father of a Young Lady to 
a Gentleman who has solicited her hand. 

"Woodstocb: Lodge, Liverpool, 

Feb^' 4th, 18—. 

Dear ^m, 

J cannot say that I altogether approve of early 
"*^' "ifig^s, or *^ink it right that a. young naan should rely» 
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upon other than hia own resonrces when he contemplates 
maintaining a wife: However as my^ daughter's happiness 
is my first consideration, and as I find on questioning her 
that fihe is evidently attached to you, I shall not oppose 
your engagement, and! will do what I can to enable you 
to marry, but in justice to my other children I cannot 
promise to do much, and £100 a-year is the utmost allow- 
ance I can make her, and 1 shall further expect you both 
to wait at least six months which at your time of Hfe 
ought to be and indeed is no hardship ; any way this is tht 
decision I have arrived at after mature deliberation. 

I am, .dear Sir, 

Faithfully yours, \ 

. ' ROPERT LoKaF^E^LD^ ' 

;CXnfayourable lanswisr from the Father of a Young Lady, 
to a Gentleman who has soUcittfd Hei^ hand. 

' ' "VTobD'STdbt toDGE,' LlVERPOOLj 

Dear Sie, ■ -'\( '^ 

The only part of your letter which afforded me any 
satisfaction is that wherein you say you have not spoken to 
my daughter tespe^mg your hopes. I may as well inform 
you that I am dot -prepai^d to make^her an^ allowance, on 
her marrijigje. Whit shet wilJL i^^ce^ive f rom me s^ my death 
is a qi;iestiQn f oi: my future consideration. I do not intend 
her to marry a man who cannot support -her without 
coming to her father £orhelp,;and you will distinctly, under- 
stand that I hei% ta decliue your proposals for hei^. hand* 

••;t < . lam, dear Sir, ' '. ' i 

{ . ♦/•.!;;.?,' • Faithfully youM, ' ; ^ ' 

' '. ^ . . . •: • ^ R..LONGMKLD. 

-. 

Favourable anss^r "fironr a Father, to a Gentleman 
.::../ : / soliciting his Consent. 

The Beeches, Clapham, 
T- ' • * .. ' . JuTie 9th, 18 — , • 

Dear Sie, 

Since my daughter's happiness is concerned in 
obtaining my consent to her engagement with you, I can 
only say that I will offer no opposition to it, and shall be 
glad to receive- y6u at our house as her accepted lover. I 
irust that youf will, as yoti say, make her a good* husband. 
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I will endeavonr to see yonr father in a day or two, and 
explain to him what I can afford to do for my daughter. 

Faithfully yours, 

Edward Lyon. 

Unfavourable answer from a Father, to a Gentleman 

■olicitingr hi* Consent. 

The BsECHBSy Clafham, 

JwM 9^A, 18 — ^ 
Dear Sib, 

It seems to me thai you have been premature in 
speaking to my daughter as you have done, without 
previously learning my wishes on the subject. I am very 
much displeased with her for giving you any enconrage- 
ment, as she fully understood that it would be contrary to 
my views were she to do so; however it obliges me to tell 
you distinctly that I decline to give my consent to any 
engagement between you, and I am not likely to alter this 
determination. 

I am, Sir, yours faithfully, 

E. Lton. 

Unfavourable answer .firom a Lady to a Gentleman whom 

she has previously Bc^jected. 

70, CuHBEBLAin) Flaox, Rsqent's Pabx, W., 

July 17tA>'l8— . 
Dbab Mb. Napier, 

I am indeed sorry to pain you by repeating the re- 
fusal I gave you a year ago ; time has made no difiPerence 
in my feelings towards you. I am grateful for the devotion 
you profess for me, and I only regret I cannot make you a 
better return, but I can offer you no further hope beyond 
savins: that I shall always esteem you as a friend. 
^ ^ Youra very truly, 

Violet White. 



Unfavourable answer from a Father to a Son, respecting 

his Engagement. 

NiOHTINGALB LODGB, StREATHAM, 

Jan, 28<A, 18—. 

Mt dear Herbert, 

It is quite out of the question that I should 
countenance your engagement with Miss Claremont. I 
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have DO doabt that she is all yoa say, bat I mast remind 
Toa that yoa are not in a position to maintain a wife ; yon 
naye yoar own way to make in the world, and have 
no right to suppose that I can allow yon sufficient income 
to marry npon. I should be nnjust to yonr brothers and 
sisters were I to do so ; and I beg yoa to understand that 
yoa have nothing to expect from me if yoa persist in your 
imprndence, which I can only regard as a boyish infatuation. 
Your mother sends her love, and says she is sure you will 
not be so rash aed foolish as to act contrary to my wishes. 

Believe me, my dear boy, 

Your affectionate father, 
Alfbbd Cooper. 



Unfavourable answer from a Guardian to liis Ward 
respecting^ her Engagement. 

St. Michael's, Glasgow, 

July tthy 18—, 
Mt deab Miss Osborne, 

I do not consider that Mr. Edward Gray would be a 
desirable husband for you in any way. I am sorry that 
you should have allowed matters to go as far as they 
have done, as I understand from your letter that you have 
partially accepted him. However, I have your interest too 
much at heart to give my consent to a marriage which I 
am convinced would not ultimately be for your happiness, 
and I am sure that you are possessed of too much good 
sense to act contrary to my opinion. In my responsible 
position as your guardian, I must advise you to the best 
of my judgment in what affects your welfare; and, 
disagreeable as it is to me to oppose your wishes, I feel 
it my duty to write to you as I am now doing. 

If you desire it, I will myself communicate with 
Mr. Gray. 

I remain, dear Miss Osborne, 

Your sincere friend and guardian, 

James Bruce. 
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From a Gentleman to the Father of a Young Lady "who 

has forbidden him to pay his Addresses to his 

Daughter. 

Oak LoDaE, Thames Dztton, 

May 9th, 18 — . 

Deab Sib, 

Tour letter occasioned me some surprise, as from the 
encouragement I have received to visit at your house and 
from the manner in which I have been allowed to devote 
myself to your daughter in public, at balls and parties and 
in society generally, I was under the impression that Mrs. 
Haywood and yourself tacitly approved of my attentions 
to her. 

It would have been kinder had you thought proper to 
signify your disapproval six months ago, as my attentions 
must have been as patent to you as to every one else. 
However, as your daughter acquiesces in your views, I have 
nothing more to add beyond that I will respect your wishes, 
and beg to remain 

Yours faithfully, 

. Arthub Gbeathbad. 



From a Gentleman to the Father of a Young Lady, 

declaring that he has no Intentions towards his 

Daughter. 

The Hermitage, "Walton-on-Tfambs, 

JprU 2Sth, 18— w 

Dear Sir, 

I was very much surprised at the receipt of your 
letter, and I can only hope you are mistaken in supposing 
your daughter to be attached to me. I flatter myself that 
she regards me as a friend, and as such I have a sincere 
admiration and esteem for her ; but you must excuse me if 
I say that I entertain no warmer feeling towards her, and 
that I have only paid her such attention as is due from a 
gentleman to a lady in whose society he is constantly thrown. 
Under these circumstances, I conclude you would wish me to 
discontinue my visits at your house. I shall do so with much 
regret, and with the kindest remembrance of the hospitality 
I have there received. 

With compliments to Mrs. Cannon, 

Believe me. 

Very truly yours, 
To RoBET'T Cannox, Esq, Horace Farmer. 



CHAPTEK Vm 

LETIERS BETWEEN ENGAGED COUPLES RELATINa 10 

IMPORTANT OCCASIONS. 

Prom a Gentleman to a Lady on first beings Accepted. 

Gboye House, Chislehurst, 

Junt Wi^ 18—. 

Mt deab Claba, 

I have been awaiting yonr answer to my letter with 
tbe greatest impatience, and thoagh you wore too good 
to keep me long in suspense, still the interval between 
■writing to you and hearing from you, was passed by me 
in alternate fear and hope — ^f ear thett I had mistaken your 
feelings, and hope that perhaps you did care for me a little. 
At present I can hardly realise the happiness of knowing 
that I may soon call you mine ; it is the fulfilment of my 
dearest wishes. 

Believe me, dearest, it will be my one thought and care 
to render your life a happy one as far as it lies in my 
power, and if we both love and trust each other we may, I 
hope, look forward to a bright future together. I was 
much gratified by your father's message to me, and I shall 
hope to run down to Byde on Saturday next as he so 
kindly proposes. In the meantime, will you not send me a 
photo of yourself that I may show it to my mother, who is 
most anxious to know you, having heard £rom her son how 
sweet and loveable you are P 

I remain, dearest Clara, 
Tour devoted 

Gilbert Poesteb* 



O 2 
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Vrom. a Gentleman to a Lady, to whom he has been 
recently engaged, during a first Temporary Absence. 

Gband Hotel, Paris, 

May IQth, 18 — . 

Mt Deabest Evelyn, 

You will be expecting to hear from me. I arrived 
nere last night rather fatigued from a hurried journey and 
a rough crossing. I shall hope to find a letter from you on 
my arrival at the H6tol de I'Europe, Lucerne. You may 
be sure I shall not remain away from you a day longer 
than is absolutely necessary to complete the business I have 
on hand, and you will, I am sure, give me the welcome I 
deserve for having made such haste to return to you. 
I picture you sitting under the chestnut-trees on the 
dear old lawn and, I trust, thinking of me. Excuse a short 
note to-day, I find it difficult to collect my thoughts. I leave 
this by the mid-day train. 

Eemember me to all your family ; and believe me, dearest 
Evelyn, 

Yours devotedly, 

Maubice Faibfield. 



A Lady's first Letter to a Gentleman to whom she is 

Engaged. 

27, Earlscourt Square, S.W., 

Atbgust 6th, 18 — . 

Deabest Frank, 

You asked me to write you a long letter in answer 
to yours. It is a great happiness to me to do so, and to 
know that you care to hear all my thoughts, hopes, and 
wishes. I have read your letter again and again ; the 
assurance it contains of your affection is very precious ta 
me. Dear Frank, do you really love me as much as ym 
say you do? I must not doubt it, but still it seems Ifo 
strange and new to me that I should have the power of 
winning the heart of one so good and clever as you are, 
and that your choice should have fallen upon me. I am 
very proud it should be so ; my heart is full of thoughts of 
you, and every hour of the day I look forward to being 
with you again. I try, oh so earnestly, to fit myself for the 
position that awaits me as your wire, that you may never 
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lie disappointed in me, and that we may be all in all to 
each other. 

With fondest lore, believe me, 

Dearest Frank, «;4 

Yonr affectiotiate and devoted 
Ceot. 

From a Gentleman to a Lady to whom he is Engaged, 
asking her to name the Day of their Marriage. 

CoLWiN House, Liverpool, 

December 2nd, 18 — , 

Mt own Darling, 

We have now» been engaged qnite long enough to 
nnderstand each other thoroughly, and as far as I can see 
there is no good reason for delaying oar marriage. I have 
not pressed you before on this point, bnt if yon really love 
me as I think yon do, yon will consent to make me happy 
by naming an early day. Why should we not be married 
immediately after Christmas ? this would give you time for 
any preparations you may have to make, while, as for my- 
self, I should be quite ready to receive my dear little wife 
next week, if she would only come to me. Dearest Annie, 
will you consult yonr mother ? I am sure she will say I am 
right, in asking you not to put off our marriage any longer. 
I cannot possibly get away from here for the next ten days 
or so, but write and tell me it shall be as I wish. 

God bless you, darling. 

Your affectionate and devoted 
Arthur Chester. 

From a Lady to a Gentleman to whom she is Engaged, 
refusing to name an Early Day for the Marriage. 

7, BRTAN8T0N TeBRACB, W., 

Deceiriber ith, 18 — . 

Dearest Arthur, 

I wish I could write as yon suggest, but there are 
many reasons against our marriage taking place just at 
present. We have as you say been engaged some little time, 
bnt three months is, after all, a very short period in which 
to learn the tastes, feelings, and ideas of one who is to be 
life's dearest companion ; besides which we have seen so 
little of each other, and I cannot help feeling that this 
period of our life is perhaps the sweetest and pleasantest 
we may ever experience ; manried life will bring cares and 
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responsibilities with it, and I would prolong my present 
happiness, if I could. Ton must not be angry with me for 
saying this, dear Arthur, or for being rather reluctant to 
exchange happy certainty for the unknown future. My 
mother will not influence me either way, but allows me to 
judge for myself. She will be happy to see you here when 
you can arrange to come to us for a few days, and you and 
I can then talk things over, and perhaps your arguments 
may prove more convincing than mine, in which case I shall 
give way. 

In the meantime I am, with love. 

Your afEectionate and attached 

Annie Lowe. 

From a Lady to a Gentleman to whom she is Engag^ed, 
naming the Day of their Marriage. 

Warwick House, Leamington, 

November 23r(2, 18 — , 

Deabest Haebt, 

Your dear letter made me very happy. You asked 
me a very momentous question, to name the day of our 
marriage. Dear Harry, it shall be as you wish ; your 
arguments are so convincing I can only feel that you are 
right, and say yes to all you propose. My mother also 
tlunks that the 20th of next month would not be too soon, 
and that I can make all my preparations within that time, 
therefore let it be the 20th. Our engagement seems all too 
brief, but I have such perfect trust in you, and we know 
each other so thoroughly, that I need not postpone our 
marriage with the idea of seeing more of you, and I feel I 
may look forward to our passing a very happy life together 

Good-bye, dearest Harry; fondest love 

From your own 
Amy. 

From a Lady to a Gentleman to whom she is Engaged, 
asking his Consent to the Postponement of their 
Marriage. 

Radstock House, Shaftesbuby, 

May 20th, 18—. 

My deab James, 

When I promised that our marriage should take 

place in July, I fully intended to keep my word, but on 

*isideration I am determined to ask you to let it be 
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postponed for a few montha longer. I have no good reason 
to urge for this delay — ^perhaps I am over-sensitive and 
anxions, bnt still if you would agree to it I should be very 
grateful. I cannot help fearing we entered upon our 
engagement rather hastily, and that I was persuaded 
against my better judgment to fix July for our marriage. 
I think it will be better for both our sakes that we should 
endeavour to learn more of each other's tastes, and what 
each requires of the other. Your line of life is so decided 
that I wish to be certain I can fall in with it, or that you 
would meet me in some degree with little concessions to my 
individual tastes. I have written to you out of the fulness 
of my heart, and I trust you will not misunderstand me, 
or think I do not love you. I only ask for time, which I 
am sure, you will not refuse me. 

Believe me, dear James, 

Your ever affectionate 

KA.TB CONWAT. 

From a Gentleman to a Lady to whom he is Engaged, 
complaining of her Indifference. 

Royal Hotel, South ska, 

August 18/A, 18 — . 

Dearest Edith, 

You must be aware that you are making me very 
unhappy by the line of conduct you are pursuing. You 
cannot suppose it is very pleasant to me to see you day 
after day encouraging the attentions of other men. At the 
ball last night you appeared to prefer every man in the 
room to myself as a partner. If you acted in this way with 
the idea of arousing my jealousy, let me tell you it is a very 
dangerous game to play at ; but I am afraid nothing so 
flattering to myself was intended, and that a love of 
admiration and indifference to my feelings were the 
motives that actuated yon. If this is the case, it would be 
best for both of us that our engagement should be at an 
end ; if, however, you are able to assure me that you 
meant nothing by your thoughtless coquetry beyond the 
amusement of the moment, you shall never again hear a 
word of reproach from me on this subject, and I will trust 
you as fully as before. 

Believe me, dearest, 

You^'ever faithful and affectionate 
f^' Frederick Marrtot. 
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Prom a Gentleman to a Lady to whom lie is Engag^ed, 

confessing his Jealousy. 

BoTAL Hotel, Ryde, 

August 26th, 18 — w 

Mt deab Rose, 

Is it your intention to break o£E yonr engagement 
with me ? I can only suppose it is so from the way yen 
allow Mr. Little to devote himself to you. It seems every- 
one is aware he is paying you more attention than, under 
the circumstances, you ought to receive from any man save 
myself. Either he is ignorant of the engagement between 
us, or he is dishonourable enough to act in defiance of it. 
If you have not sufficient regard for my feelings and for 
your own position as my promised wife, to put an end at 
once to any further acquaintance with Mr. Little, you will 
understand that I resign all pretensions to your hand, 
but I should be sorry to think that you had changed so 
completely in the last few weeks as to care for me no longer. 
My sentiments have not altered towards you, in spite of aU 
that has passed ; and it rests with you to say whether you 
prefer Mr. Little to myself. I shall of course abide by 
your decision, and remain. 

Yours very truly, 
Heney Banks. 

From a Lady to a Gentleman to whom she is Engaged, 

complaining of his Coldness. 

7, BoscowEN Lodge, Maida Vale, 

Av>cfust 10th, 18 — , 
My dear Edward, 

I have been trying to make up my mind for some 
time past to put my fears into words, but I have rather 
shrank from doing so, hoping that perhaps I was mistaken ; 
but I can no longer delude myself into thinking this is the 
case. I feel you are very much changed, your manner to 
me at times almost amounts to indifiPerence. Yonr letters 
are short and cold, and 1 cannot extract a word of affection 
from them. I am beginning to think you no longer care 
for me ; perhaps this is what you wish me to understand. 
And yet I can hardly believe this of you; it must be that 
something or someone has estranged you from me, and that 
an explanation between us will put things on their former 
footing; anyhow, I have given y(^u . the opportunity of 
telling me everything, and I implore you to be frank with 
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me, as our f atnre happiness depends upon our understand- 

int^ each other. 

Believe me, dear Edward, 

Yonr affectionate 
Minnie. 



rrom a Lady to a Gentleman to whom she is Engaged, 

complaining of his Neglect. 

The Willows, Uppee Norwood, 

June 2\st. 18 — . 

Dearest Richard, 

I have been expecting to hear from you for the last 

three weeks, and I cannot understand why you do not 

answer my letters. If I thought ilhiess prevented your 

writing to me, I should be most unhappy about you, 

but I am glad to know that the contrary is the case. 1 am 

quite aware that you are fully occupied during the day, 

but still you used to find time for a letter two or three 

times a week. Has anything occurred to vex or annoy you ? 

If so, will you not tell me what it is, and if it rests with me 

or with any of my family, perhaps I can explain it away. 

You know my father is always glad to see you— why have 

you kept away all this time ? I have been so pained and 

wounded by your neglect ; I have tried to make expenses to 

myself and to others; dear Richard, you should have 

written, if only a few lines ; it appears so unkind to treat 

me with such a want of consideration. 

Believe me, 

Your affectionate and anxious 

Kate. 

From the Mother of a Toung Lady to her Daughter's 

Lover respecting a Quarrel. 

Cleveland Place, Mortlake, 

April Qthf 18—. 

Mt dear Mr. Newton, 

It is always a delicate matter for a third person to 
interfere in lovers' quarrels, but as the happiness of my 
child is at stake, I feel it my duty as her mother to try and 
bring about a reconciliation between you. I will not 
question which of you is in fault ; all I wish is to see the 
smiles return to my child's face, and tranquillity to her 
heart. She is evidently very unhappy, but tries to conceal it 
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evea from me. I think, dear Mr. Kewton, that if yon 
really love her, as I am sure you do, you. will come to her 
on receipt of this letter, and you need have no fear of yoar 
reception. Trusting you will not misunderstand the 
feeling that actuates me in thus writing to you, 

Believe me. 

Very sincerely yours, 

Margaret Lindsay. 

Prom a Lady to a Gentleman to whom she is Engaged, 

and of whom she is Jealotis. 

7, Hamilton terrace, Regent's Park, 

July 2nd, 18 — . 

My dear Egbert, 

I hope you will not think me foolish or exacting if 
I say that I feel very pained and hurt at the attentions 
you so constantly offer to Miss Ward ; I do not suppose 
you mean to vex me, and I have no doubt it is more her 
fault than yours, but still I wish you would be a little less 
empresse in your manner to her. You will think perhaps 
that I am jealous of her ; it is not quite that, but yet I have 
a sort of feeling that I would rather you were not quite so 
nice to her. You will not be angry with me for saying- 
this, dear Robert ; it is my great love for you that causes me 
to attach such importance to every look and word of yours, 
and to feel reluctant that other women should share them 
with me. You must not say that this argues a want of 
trust in you unworthy of us both ; indeed I do trust you, 
otherwise my self-respect would not allow me to write as 
frankly as I am now doing. I fancy I have only to tell 
you what is in my heart for you to give me no furthei 
cause for — shall I say jealousy? although I have tried to put 
this hateful word on one side. 

Always, dear Robert, 

Your loving 
Florence. 

From a Oentleman to a Lady to whom he is Engaged, 
respecting her Jealousy of him. 

17, Powis Terrace, KW., 
July Zrcl, 18—. 

My dear Florence, 

Your reproaches are entirely undeserved, and I am 
■irprised at your permitting yourself to indulge in the 
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feelings joa have expressed. Mnch as I am attached to 
yon, I mnst tell yon, once for al], that I detest jealonsy in 
a woman, and I shonld soon cease to care for one who tor- 
mented me by repetition of such accnsations. If, dnring 
onr engagement, yon are to feel aggrieved at my offering 
the slightest civility to any lady of my acquaintance, what 
chance of happiness is there in store for us in married life ? 
I can see nothing but unhappiness for both of us if you 
persist in giving way to this feeling ; dismiss it from your 
mind, it is not worthy of you, and remember that perfect 
trust is what I expect and desire from her who is to 
become my wife. I feel strongly on this subject, as I have 
seen so much alienation and misery occasioned by unfounded 
jealousy. 

Believe me, my dearest Florence, 

Ever yours, 

Robert Glover. 



From a Gentleman to a Lady to whom lie is Engaged, 
telling her she has no Cause for Jealousy. 

6, Gloucester Gardens, KW., 

July 3rrf, 18—. 

My dearest Florence, 

It is certainly foolish of you to underrate your own 
attractions so far as to think I could prefer any one to 
yourself. Do not entertain such a thought for a moment. 
My heart is wholly yours, and I have not a thought to 
bestow upon any one else ; and I did not in the least intend 
to convey anything beyond mere politeness by my atten- 
tions to Miss Ward ; but if you think that I have inadver- 
tently given you the least cause for uneasiness, you may 
depend upon my being very much on my guard in future, 
so as to avoid the faintest suspicion of a preference for the 
society of any voung lady, save yourself, be she ever so 
charming. 

Believe me, dearest Florence, 
Ever yours, 

Edwin Sidney, 
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From a Gentleman to a Lady to whom he is Eng^g^d, 
Apologising^ for TTnfounded Jealousy. 

The Grove, Wimbledon, 

August ith, 18 — , 

Mt dbaeest Floba, 

I am quite satisfied, from the explanation you have 
given me, that my jealousy was unfounded, and I must 
ask for your forgive aess for having doubted you. I am 
afraid my accusations must have pained you very much, 
and I deeply regret having written as I did ; but you are 
so good and gentle, I am sure you will receive me into 
favour on my promising never to offend again in a like 
manner. Ton must not be very angry with me for fearing 
to lose what I prize so dearly, the love of my darling 
Flora. 

Once more, dearest, forgive me, and believe me 

Your devoted 

Edgar Blake. 



Prom a Lady to a Gentleman to whom she is Enga^^d, 
excusing herself for her Unwarrantable Jealousy. 

Bellevub Tekrace; Harroqate, 

€^t 9th, 18 — . 
Mt dearest Basil, 

I have been so unhappy lately, thinking you did not 
care for me as you used to do, that the joy of receiving 
your letter, and learning that I still hold the first place in 
your heart, has been almost too much for me, and I have 
shed such happy tears. It is so hard to doubt one yon 
love, and it seems that I have tormented myself qnite 
unnecessarily all these past weeks ; still you must admit I 
had some excuse for making myself miserable. "What was I 
to think from your silence, and from all I heard ? Dearest 
Basil, believe me, I will never doubt you again, never, 
never, and I shall always think you are the kindest, 
dearest, best, and truest of men, and that you are all my 
own. 

I remain, now and always. 

Your loving 

Aggie. 
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Trom a Lady to a Gentleman to whom she is Engaged, 
breaking off her Engagement owing to Change of 
Feeling towards him. 

114, Russell Sq., W., 

February 17^A, 38 — . 

Deab Hugh, 

Believe me, I am sincerely grieved at the pain I fear 
this letter will occasion yoa, and I trust yoa will not think 
hardly of me for what I am about to say. I did not rightly 
understand my own feelings when I accepted you, and 
mistook esteem and friendship for love. Much as it costs 
m.e to make this confession, I feel it is due to yon, and 
that I ought to tell you I can never entertain the afEection 
for you that you have a right to expect from your future 
wife. 

This knowledge has made me very unhappy, but I have 
now determined to ask you to release me from my promise ; 
dear Hugh, forgive me ; I venture to hope that some day 
you will be as happy as you deserve, although it is not in 
my power to make you so. 
With kindest wishes, 

Believe me, 

Yours very sincerely, 
Caroline Hardwick. 



From a Lady to a Gentleman to whom she is Engaged, 
breaking Off her Engagement on account of his 
Indifference. 

7, CONNAUGHT TeKKACE, FoLKESTOKE, 

Novcrnber 2ndf 18 — , 

Dear Mr. Lawrence, 

You will doubtless not be surprised at the contents 
of this letter, indeed you have hardly left me any alterna- 
tive than to say that I wish our engagement to be at an 
end. Perhaps I ought to have arrived at this decision 
sooner, but I was reluctant to give you up until I felt quite 
sure it was the right thing for me to do. I could not be 
happy with one whom I did not esteem as well as love, and 
by your conduct of late you have forfeited my good 
opinion, and have destroyed my faith in you. I return 
1^ your letters, and beg that yon will send mine back to 
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me ; I have also returned tlie presents you have made me 
at different times. 

Believe me, 

Yours very truly, 

Mabgabet Woodgatb. 



From a Gentleman to a Lady to whom he is Engaged, 
asking her to put an end to the Engagement. 

18, North Crescent, S.W., 

Mt dear Emilt, 

I hesitate to write to you on a rather delicate 
subject, but I trust you will not be hurt or offended if 1 
say that I fear our tastes are so opposite, that married 
life under such circumstances could not fail to result 
in unhappiness to both of us. Year heart is evidently- 
set on the enjoyment of all the gaieties of life, while 
my ideas are centred in domestic quiet and repose. 
I have neither the means nor inclination to enter into the 
former, and you would hardly content yourself with the 
latter. You cannot but acknowledge the truth of this, and 
I have no doubt you will see the necessity of putting an 
end at once to an engagement that is in every way 
unsuitable. 

Believe me, dear Miss Muir, 

Very truly yours, 

AXFBED GOLI. 



From a Gentleman to a Lady to whom he is Engaged, 
putting an end to the Engagement. 

Chesterfield Terrace, Hyde Park, 

April 7th, 18-% 

Dear Miss Bubton, 

I can but be aware that you desire to be released 
from your engagement, and since this is the case, pray 
consider that you are entirely free as far as any promise 
to me is concerned. I beg to return your letters, and with 
wishes for your future happiness, 

Believe me, faithfully yours, 

W. Care. 
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From the STother of a Young Lady to a Gentleman, 
breaking off his Engagement with her Daughter. 

Marine Villa, "Worthing, 

JunelSth, 18—. 

Deab Mr. Matthews, 

I am writing to you with my daughter's consent, 
and it is my painful duty to tell you that as there seems no 
prospect of your being able to make a home for her, I 
think it crael and unfair to hold her to an engagement 
which has now lastedyover two years. You have not 
fulfilled any of the proh;iises you voluntarily made, and 
which induced me to san^ion your attentions. I under- 
stand that your family are not inclined to do anything for 
you, and therefore I see nothing for my daughter but years 
of weary waiting, probably to end in ultimate disappoint- 
ment. 

If you have any regard for her welfare, you will, I am 
sure, release her from her present trying position, and 
accept my decision for her good without endeavouring to 
shake her resolution. I must ask you to send me a few 
lines of acquiescence ; and with every wish for your success 
in life, 

Believe me, dear Mr. Matthews, 
Very truly yours, 

Agnes Carter. 



From the Father of a Young Lady to a Gex^tleman, 

breaking off the Engagement. 

Park Terraob, Kensington, 

October ith, 18 — . 

Dear Sir, 

Prom circumstances that have come to my know- 
ledge, I consider it my duty to break off the engagement 
between my daughter and yourself. I have desired her to 
hold no further communication with you, and I have been 
sufficiently explicit to convince her how unworthy you are 
of her affection and esteem. It is unnecessary for me to 
give you the reasons which have induced me to form this 
Judgment, and I will only add that nothing you can say 
will alter my determination. 

I am, Sir, yours faithfully, 

E. K Field. 
To J. Thomas, Esq. 
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From a Gentleman to a Lady to whom he is Engagred. 
asking her Acceptance of a Present. 

8, Park Tesrace, Kensington, 

May Zrd, 18 — ^ 

Mt Dearest, 

Will yon accept the accompanying locket and wear 
it for my sake ? I shall be mnch pleased to hear that yon 
like it, and I only regret that I cannot present it in person, 
but I sball hope to see yon ere long. Excuse a short letter 
to-day, and ever believe me, 

Yours affectionately, 

RiCHABD BOILE. 



From a Young Lady to a Gentleman to whom she is 
Engaged, acknowledging a Present. 

120, Marina, St. Leonards, 

May drd, 18 — . 

Deabest Righabd, 

Thank you so much for the beautiful locket I 
received this morning; I admire it immensely, and shall 
indeed be pleased to wear it for the sake of the dear giver. I 
should so like a good photo of you to put in it. Will yon 
send me one when you next write, or better still, brin^ it 
yourself? You can imagine how greatly I am looking 
forward to your promised visit, and I only hope it will be 
soon; it seems so long since I have seen you. I trast, 
dearest Richard, you are quite well, and are not over- 
working yourself with too much writing as you told me 
you had been doing lately. How do you like your new 
quarters? Tell me everything about yourself. I think 
you know how interested I am in all that concerns you. 

All are well at home ; my aunt thinks of remaining here 
another three weeks. 

I remain, dearest, 

Yours lovingly, 

Carrie. 
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From tlie Mother of a Young Lady, announcing her 

Daughter's Engagement. 

110, QlTBB>^'a TeBEAOB, KB>fSINOTON, 

May Utk, 18—* 

My dear Mrs. Mortlock, 

I am sure you will be pleased to hear that darling 
Edith is ens^aged to be married to Mr. Llojd ; he is the son 
of a very old friend of ours and is everything we could 
wish as a son-in-law, and it is delightful to see how happy 
the young people are in each other's society ; he is devoted 
to her and she Ls very fond of him. Had it not been so, in 
iSpite of our liking him so much, I doubt if we should have 
given our consent, as at present his prospects are not very 
good, and they will have to wait till next year before 
thinking of being married : thus you see it is not yet a 
matter for congratulations, but I did not wish you to hear 
the news from anyone but myself. 

Believe me, dear Mrs. Mortlock, with kind regards from 
my husband and myself, 

Very sincerely yours, 

Mabel Finch. 



Prom the Mother of a Young Lady, announcing her 

Daughter's iEngagement. 

17, Herefobd Sq. N.W., 

AprU26th, 18—. 

Dear Mrs. Long. 

I have an announcement to make which is a matter 
of great congratulation to my husband and myself: my 
daughter is about to make a very excellent marriage. She 
is engaged with our consent to Mr. Benson, who is in every 
way a most desirable parti. He has a large fortune, good 
connections, and is considered by all who know him to be 
a most honourable and high principled man. I think Ada 
is indeed a fortunate girl, and that her future is likely to 
realise all our fondest hopes. The engagement is not to be 
a long one, as Mr. Benson is anxious the marriage should 
take place at an early date, probably the first week in June^ 

Remember me kindly to Mr. Long. 

Very sincerely yours, 

Harriet Burch. 
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From a Young Lady to her Friend, announcing: lier 

Engagement. 

Woodstock House, Maida Vale. 

May Zrd, 18 — . 

My dear Evelyn, 

I have some very good news to tell you about 
myself : I am engaged to be married to Mr. Charles Cross. 
I was not very much surprised at his proposing to me, as I 
fancied he liked me, from the constant attentions he Has 
been paying me. You can imagine how happy I am ; he is 
everything one would wish one's lover to be. I am sure you 
will think he is handsome. I do of course, and everyone 
says ho is very clever. He is five years older than I am, 
which mamma thinks is an advantage. I hope you will be 
one of my bridesmaids, dear Evelyn ; we are to be married 
very soon. He has taken a nice house, and yon must be one 
of our first visitors. Papa and mamma are delighted at 
my prospects, and think Charlie will make me the best of 
husbands. 

With best love, believe me. 

Your ever affectionate, 

Lauba Field. 



From a Gentleman to a Friend, announcing his 

Engagement. 

8, Addison Vale, Kensington, 

June ZOth, 18—. 

My dear Hammond, 

Perhaps yoa will be surprised to hear that I am 
going to be married, and that I shall want your services on 
the occasion as best man, but I will give you due notice 
when the day is fixed. In the meantime you may if you 
please congratulate me, as I consider myself to be a very 
lucky fellow. She is one of the nicest girls in the world — 
Fanny Arkwrighfc. I get on very well with her people, 
and my future father-in-law is inclined to be very liberal 
about money matters. 

Yours ever, 

H. Salter. 
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£Vom a Lady to the Mother of a Bride elect, offoring 

her Congratulations. 

7, Monmouth Terrace, W., 

June \st, 18 — , 

Mt dear Mrs. Osborne, 

We were charmed to hear of your danghter's 
engagement, and sincerely wish her every happiness ; please 
tell her so with my love. It must be a great source of 
pleasure to you to know that she is going to make so 
satisfactory a marriage, one of which you and her father so 
highly approve. I shall hope to make the acquaintance of 
your future son-in-law at an early opportunity, and you 
must tell me when the wedding is to take place, as should 
I not be in town at that time, I might yet embody my good 
wishes in the form of a wedding present. 
With kind remembrances to you all, 

Sincerely yours, 

Mart Bishop. 



From a Lady to the Mother of a Bride elect, ofifering 
Congratulations on a Reported Engagement. 

Ivy Villa, Putney, 

March IWi, 18—. 

Mt pear Mrs. Wheeler, 

I hope I am not premature in offering my 
congratulations on your daughter's engagement, having 
heard the news from two reliable sources. I cannot resist, 
telling you how interested I am in this event, and that she 
has my best wishes for her future happiness. I can fancy 
how sorry you will be to lose her, but no doubt the thought 
that she will be comfortably settled in life will in a 
measure reconcile you to parting with her ; still of course 
you wiU miss her very much at first. 

Pray say everything that is most kind to her from me 
and believe me. 

Very truly jours, 

E. Gibson. 



n 2 
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From a Lady to the Mother of a Bridegroom, offering 
Congratulations on his Engagement. 

Weston Vioabagb, Winchester, 

June I2thf 18—. 

My dear Mrs. Ellis, 

I understand your son is engaged to be married, 
and I must offer yon and him my kindest congratalations. 
I hope the marriage is one you thoroughly approve of, and 
that the young lady is all you could wish and that she 
will make him very happy. Much as you may rejoice 
with him, it will no doubt be a trial to you to feel that 
another has more than taken your place ; bnt you love him 
so dearly and are so unselfish that you will I am sure think 
rather of his happiness than of your own feelings. I have 
not heard if the bride elect has any fortuue ; I hope she has 
for your son's sake, as in these matter-of-fact days young 
people require so much to begin housekeeping upon, far 
more so than in my young days. 

Please give my kind regards to your son, and with love 
to yourself, 

Believe me, 

Your affectionate friend, 
Alice B/Iyebs. 



From a Young Lady, Congratulating a Friend on her 

Engagement. 

Heath Cottage, Wandswokth, 

JuTie 9lh, 18 — . 
My dear Dora, 

I most tell you how pleased I was to hear of yonp 
ongagement, and hasten to offer you my warmest congratu- 
lations. Do tell me all about jour fiance, and whether it is 
to be a long engagement. I need not ask if you are very 
happy, as I am sure you would not have accepted anyone 
to whom you were not sincerely attached. You will doubt- 
less have a great many letters to answer from friends 
and relatives just now, all desirous of wishing you joy, 
but still I hope you will find time to write me a few lines 
60on. 

With kindest love, 

Tours most affectionately, 

Blakohb WyvB. 
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From a Married Lady, Congratulatiiig a Young Lady 

on her Engagement. 

Lyme Lodge, Streatham, 

Atigust 2ndf 18 — . 

My deae Emily, 

It was with mucli pleasure I heard of your engage- 
ment to Mr. Williams, as from all 1 can learn he seems in 
every way worthy of you ; and I hope, my dear child, you 
thoroughly understand the responsibilities of the position 
you will be called upon to take as his wife. I doubt not 
you will study his happiness in all things, and that you 
will find in him a kind and devoted husband. 

I can fancy how pleased your dear father must be at 
your happy prospects, which appear to be without a draw- 
back, as I understand Mr. Williams is very well off. Per- 
haps I may see you next week ; in the meantime accept my 
kind love and good wishes, and believe me to remain, 

Your very affectionate friend, 

Anna Johnstone. 



From the Mother of a Gentleman to a Toung Lady by 
whom her Son has just been Accepted. 

Plas Exnid, Wrexham, 

December 2fid, 18 — , 

My dear Agnes, 

My son has asked me to write to you, and althouj^h 
I have not had the pleasure of seeing you, yet from all he 
. says of you I feel sure that he has chosen wisely. He has 
always been the best of sons to me — so affectionate, tender- 
hearted, and considerate ; and you will understand some- 
thing of the pride I feel in him, and how dearly I love him, 
aud how anxious I am that the one who is to be his wife 
should valae him at his true worth. It would be a great 
pleasure to me if your parents would allow you to pay me 
a little visit, as I much wish to make the acquaintance of 
my future daughter-in-law. 

My son has shown me your photograph, so 1 have some 
idea as to what you are like. He tells me how charming 
you are, and that he is certain I shall not bo disappointed 
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in you when we meet. Dear Agnes, my boy's happiness is 
in your keeping, and I tmst and pray you may be to him 
ail his fond mother conld wish. 

With kind love I remain, 

Yonr affectionate 

Susan Smythb. 



From a Young Lady to the Hother of the Gentleman to 

whom she is Engaged. 

5, Chestee TepwRAce, S.W., 

December 4th, IS—, 

Mt dear Mrs. Smtthe, 

I thought it so kind of you to write to me. I can- 
not help feeling a little shy in answering your letter, but I 
trust we shall not long remain strangers to each other. 
Claude has often talked of you to me, and is so anxious that 
we should meet; but I am sorry to say Mamma cannot spare 
me just now, otherwise I should have been very pleased to 
have accepted your kind invitation. I quite appreciate all 
that you say in praise of your son, and I think I love him 
almost as much as even you could wish, and indeed you 
may tmst me to do all in my power to make him happy. 
Thanking you again for your kind letter, believe me, 

Affectionately yours, 

Agnes Travers. 



From a Married Sister of a Gentleman to the Lady to 

whom he is Engaged. 

3, Clarendon Terrace, Bayswater, 

July lith, 18 — . 
Mt dear Miss Barlow, 

My brother has told me of his engagement to yon, 
and I write to say how much I rejoice in his happiness. I 
liave seen very little of him lately, as he has been a good 
deal away, but I know what a dear good fellow he is, and 
I am sure he will make the woman who loves him the 
kindest of husbands. I shall hope to make your acquaint- 
ance very soon, and 1 trust we shall become great friends. 

With kindest regards, 

Very sincerely yours, 

Georoina Pratt, 
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From a Young Lady to the SCarried Sister of the 
Gentleman to whom she is Engaged. 

Eastmount, Torquay, 

July nth, 18—. 
Dear Mrs. Pratt, 

Very many thanks for yonr kind note. I shall look 
forward with mnch pleasnre to being introduced to you 
and to all the members of dear Robert's family. I do so 
hope you will like mo ; I am most anxious you should, for 
his sake as well as for my own. Mamma and I expect to 
be in town the end of this month. We are to stay at my 
uncle's house, 18, Edinburgh Place, S.W., and I shall ask 
your brother to bring me to see you as soon as we arrive. 

Believe me, dear Mrs. Prjitt, 

Very sincerely yours, 
Jessie Barlow. 



From a Bride elect asking a Yoimg Lady to be her 

Bridesmaid. 

6, Manohestbr Gardens, S.W., 

JwM 13^ IS— w 
Mt dear Miss Botce, 

My marriage is to take place on the 15th of next 
month, and I write to "say it would give me much pleasure 
if you would be one of my bridesmaids. I thought of 
having eight — ^my two sisters of course, Mr. Eton's sister 
and a cousin of his, the two Miss Websters, yourself if you 
will consent^ and Miss Norton. 

We have not yet decided about the dresses, but I will let 
you know what we settle upon as soon as I have your 
answer. We expect Miss Eton here to-morrow to talk the 
matter over with us. 

With love to yourself and kind regards to Mrs. Boycei 
believe me, 

Very sincerely yours, 

Graob Oallbnder. 



CHAPTER IX. 

FAMILY LETTERS. 

Complimenta^ Letter to an Aunt. 

5, East Street, Croydon, 

July 8th, 18 — : 

Mt dear Aunt, 

I hope yon and uncle John have not thought mo 
neglectful in not writing to you before this, but beyond 
asking after you both and hoping you are quite well, I 
felt I had nothing to write about. I lead as you know 
such a quiet life and the days so resemble each other that I 
can hardly distinguish them apart. I ought perhaps to be 
glad of this, as family news when it has to be told is 
seldom a matter of rejoicing ; quite the contrary, it gene- 
rally forebodes trouble and sorrow — at least I have found 
it so. 

The east winds have been very trying to my mother 
lately, but I am happy to say she is fairly well and able to 
go out every day. She sends her love to you and hopes to 
have the pleasure of seeing you and my dear uncle before 
long. 

How is your work society getting on ? I suppose your 
school treat will take place next month, I can imagine 
how busy uncle John must be just now in his garden. 
-A.re the bees thriving ? and how do the new glass hives 
answer ? Has he been making any fresh experiments ? 

Please give him my best love, and with mucli to your- 
self, 

Uelievc mo, dear aunt, 

Your affectionate niece, 
Florence Stedman 
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Complimentary Letter to an Uncle. 

10, North Street, Norwicit, 

Dec. 8tJi, 18—, 

My dear Uncle John, 

Wo have been expecting a letter from you for some 
time past, and cannot help fearing that yoii are perhaps 
suffering from your old enemy the gout. I trust however 
that I am mistaken, and that you will be able to give a very 
good account of your health when you do write, which I 
hope will be soon. I send you this week's Athenasum, and 
have marked a paragraph in it which I thought would 
interest you, relating to Wedgwood ware. 

I am making you another pair of slippers, which I hope 
you will like ; they will be quite ready by Christmas. How 
pleased we should all be if you would spend your Christmas 
with us this year. 

With best love from ns all, believe me, dear uncle John, 

Your very affectionate niece, 

Geoegina Wells, 



Complimentary Letter to a Hotlier-in-Law* 

St. Mary's Street, Stafford, 

October 10th, 18—. 

Mt dear Mrs. Clarke, 

George and I are anxious to know if yon have 
returned home yet, and how you have enjoyed your stay at 
the sea-side. We received your last letter dated Sept 3rd, 
and have been a little surprised at not hearing from you 
since. 

I hardly know where to write to you, but suppose* this 
letter will be forwarded from Eastbourne. George is pretty 
well and is looking forward to his holiday, which has been 
postponed this year on account, I believe, of extra work in 
the office, but we do not regret this as we have had such 
very stormy weather the last three weeks. 

The children unite with me in love to dear grand- 
mamma. 

Believe me, 

Tours affectionately, 

MAROARf!T ClAREB. 
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Complimentary Letter to a Father-in-Law. 

St. John's Terrace, "W., 

Feb. 10/A» 18—. 

Dejlb Mb. Nobtok, 

We were so glad to learn from yonr last letter tliat 
yon have been qnite well in spite of the severe weather we 
have lately experienced, and that yon are in snch good 
spirits. How wise yon are not to let the small worries of 
life depress yon. I yrish I had a little of yonr philosophy ; 
as it is, I fear I take things too mnch to heart, and am 
inclined to allow trifles to vex me. Yon set ns iJl such a 
good example by yonr nnvaried cheerf nlness. 

I suppose yon were very mnch interested in Tnesday's 
debate, as yon are snch a keen politician ; bat I will not 
express my opinion on it, gathered second-hand from my 
husband, in case it should run counter to yours. This 
you may call cowardice on my part, but it is really dis« 
cretion. 

With kindest love from Fred and myself, believe me^ 
dear Mr. Norton, 

Tours affectionately, 

H. G. Norton. 



Complimentary Letter to a 8on-in-Law. 

5, Grove Road, N.W., 

Nov, IQthj 18—. 

Mt deab George, 

I was very glad to heao* such a good account of you 
all from Carrie, as, although it is some time since I have 
been to your house, still I must always feel deeply in- 
terested in all that concerns you and yours. 

Perhaps I was foolish in fancying that the advice I 
offered was unpalatable to yon : it is, I know, the received 
idea that a mother-in-law's interference is never welcome, 
however reasonable may be her remarks ; but believe me, 
dear George, what I said I meant in good part, and had 
no intention of censuring or criticising any arrangement of 
yours. I should have expressed the same opinion to any 
friend of mine under similar circumstances had I been 
consulted. The fact of your being my son-in-law induced 
me to imagine that I might speak frankly to you without 
fear of giving offence ; indeed, I regard you as a son, and 
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you must not be too prone to resent words my motherly 
affection prompts me to say. 

With kindest love to Carrie and yourself, and many 
kisses to my dear little grandchildren, 

Believe me, 

Tours affectionately, 
E. Barlow. 



Complimentary Letter to a Daughter-in-Law. 

S, Kent Place, N.E. 

July 6th, 18^, 

My deae Sophie, 

I must tell you how much I enjoyed my little visit 
to you last week, the first 1 have paid to you in your new 
home, and I trust many years of happiness are in store for 
you and my dear son. He tells me that he has in you the 
most considerate and affectionate of wives : I sincerely 
rejoice that ifc is so. I have seen many an unhappy 
marriage owing to thoughtlessness and extravagance on 
the part of the wife, that I am indeed glad to think my 
boy is so fortunate in his choice. His limited means call 
for the most careful domestic management, and not a little 
self-denial, and it is so easy when first commencing house- 
keeping to run into more expense than one's income justi- 
fies ; but this error I am sure you will carefully guard 
against, and will remember what strict supervision is 
required in the smallest domestic details. 

I have learnt this from experience, dear Sophie, which 
I have foand to be the best of teachers. 

With kindest love to yourself and my son, 

Believe me, yours afFecfcionately, 

M. Dale. 



Complimentary Letter to a Sister-in-Law* 

Rose Cottage, Tulsb Hill, 

Aicg, 4th, 18 — . 

Mt deab Ella, 

I am not quite sure "whether I owe you a letter or 
whether I wrote last ; however there need be no ceremony 
between us in this matter, and I will take for granted that 
my letter will be welcome whichever way it is. I hope you 
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and Ernest are all the better for your week at Brighton. A 
breath of sea air generally does one good; even if one is in 
the best of health, the change is beneficial to the spirits, 
which require refreshing and bracing as much as does the 
poor body when out of condition, and you have hafd no 
little anxiety lately in many ways. 

Do not take the trouble to write yourself if you are 
particularly occupied just now, but let me have a little 
message from you through Hilda, whom I often hear from ; 
indeed, she is quite the best correspondent I have and gives 
me all the family news. 

With kindest love to yourself and Ernest, 

Believe me, dear Ella, 

Yours very affectionately, 

Edith Allen. 



Complimentary Letter to a Brother-in-Law. 

17, CouET Road, S.W., 

July 20^7i, 18—. 
My dear Philip, 

My husband is a very bad correspondent and has, I 
have discovered, allowed your last kind letter to remain 
unanswered ; so I will try and take his place as far as I can 
and ask you to accept me as his substitute. Your news 
was most interesting to us both. You seem to have had a 
very pleasant holiday ; we quite envied you, and I very 
much wish Edward could have gone vdth you, if only for 
three weeks, but he is so. hard worked that there seems no 
chance of his having even a day's holiday until the end of 
the season. He is however, I am happy to say, quite well. 
I suppose you will be back about the end of next month ; if 
my advice is worth anything, I should say do not make the 
return journey too quickly, but take a fair amount of rest 
by the way : it is a great mistake to travel night and day 
after weeks of complete repose and quiet, and is calculated 
to neutralise all the benefit derived from change of climate 
and scene. 

With kindest love from us both, 

Believe me, dear Philip, 

Yours affectionately, 

Annie Church. 



J 
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From a Youth to his Father, respecting Dislike of his 

Present Occupation. 

88, Lincoln's Inn Fields, 

ApHl lOth, 18—. 

Mt dear Father, 

I am afraid you will be disappointed at what I am 
about to say, but I hope after due consideration you will 
not think I am altogether wrong in frankly stating my 
great dislike to office work. I have now been here nearly six 
months, and I find this employment as little to my taste as 
on first commencing it. I have tried my best to become 
osed to it, but I am quite sure I shall never get on in this 
line of life. 

I should be very glad to talk the matter over with you ; 
it is not that I am afraid of work, only my present 
occupation does not and never Tvill suit me. 

I have given it a fair trial, and have put off writing to 
you on the subject as long as possible ; but as there is no 
cha-nce of my changing my mind, I thought further delay 
would be useless. I shall hope to hear from you in a day 
or two, dear father, and with love to all at home. 

Believe me, 

Yonr affectionate son, 

H. Millar. 



To a Married Sister, soliciting her Husbanc^s 

Influence. 

8, Madina Villas, Clapham, 

JuTie lOthy 18 — . 

Mt dear Charlotte, 

I have not written to you lately as I have been 
rather out of spirits, besides being very much occupied. 

I am beginning to discover there is little chance of 
promotion for me in this house, and that it is almost time 
I should look about me for something better. Do you 
think your husband would interest himself for me in any 
way, and would you dislike speaking to him on the subject ? 
I do not exactly know the extent of his influence, or indeed 
if he possesses any, but I thought from the responsible 
position he holds with Messrs. Kent, he might perhaps 
know of some opening that would suit me. I have never 
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as yet spoken to him about mj own affairs, and if on joui 
part you feel any reluctance in making this request, pray do 
not hesitate to tell me so. 

Charlie seems very happy at school, but is looking 
forward to spending his holidays with you. 

I suppose Ethel's marriage will take place in the 
autumn from what she says. 

With kind love, believe me, 

Your affectionate brother, 

Herbert Bead. 



From a Sister to an Elder Brother, respecting an 

Advance of Money. 

7«% Laubrooke Road, 

July 2nd, 18 — . 

My dear William, 

I have a great favour to ask, which I trust yon will 
grant if you can do so without any inconvenience to yourself. 

I have just received a very pressing invitation to go with 
Mrs. Meadows and her daughter to Geneva, and to make a 
tour with them in Switzerland, which would be quite a 
new experience to me, as I have never yet been abroad. I 
could not of course promise to join them until I had con- 
sulted you about it, dear Willie, and asked you whether 
you would make me a small advance to meet the necessary 
expenses of the journey, and to purchase the few things I 
should require before starting. 

Would you think £20 too much to spare at the present 
time ? I have a little money left, but not enough to justify 
my accepting this invitation without some little help from 
you. ( You have always been so kind and considerate 
towards me, that I know you will gladly give me this 
pleasure if it lies in your power to do so. It seems a long 
time since I have seen you, or even heard from you, but 1 
know you are so much engaged, that a letter from you is 
hardly to be expected, unless there is something especially 
interesting to be communicated. 

With kindest love, believe me, dear Willie, 

Your affectionate sister, 

LucT E. Martin. 
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To a Cousin, expressing Christmas Gk>od Wishes. 

8, Fern Villas, Gum^ERSBFRY. 

Dec, 2Srd, 18—. 

Mt deaf. Edith, 

I wish you and dear aunt Lucy a merry Christmas, 
and many happy New Years. 

It is a long time since we have met ; circumstances do 
not bring us together — quite the contrary ; and were it not 
for the annually returning season of Ohristmastide, I fear 
we should almost drop out of each other's recollection. I 
am therefore glad of the opportunity of inquiring after you 
and dear aunt Lucy, and trust that you are both pretty 
well. I fear she is rather dreading the severe\ weather 
which is prophesied to be in store for us, but prophecies 
are not always fulfilled, and in any case, I hope she will 
not have a return of her old complaint, bronchitis. 

With kindest love and wishes to you both, 

Your affectionate cousin, 

Mabel Clarke. 



From a Young Man to his Guardian, asking for an 

increased Allowance. 

6, George St., S.W., 

March 17th, 18—. 

Dear Mr. Atkinson, 

I am very reluctant to ask you to make me a further 
allowance, but the fact is, I find it impossible to meet tho 
necessary expenses that I am compelled to incur, on the 
sum at present allowed to me, and, as I know how much 
yon disapprove of my getting into debt, I thought it best 
to write to you frankly on the subject, and ask you to see 
what you could do for me. I should be perfectly satisfied 
with an additional £50 per annum, and I trust you will 
not think this request unreasonable. 

I beg to remain, 

Very truly yours, 

B. Reynolds. 
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From a Guardian, reproaching his Ward with 

Extravagance . 

7, Chukch House, Wakefield, 

Match 19/A, 18—. 

My dear Richard, 

It is very painful to me to refuse a request of yours, 
but were I to comply with it, I should only be encouraging 
you in extravagance. Your poor father considered the sum 
at present allowed you amply sufficient for your wants, and 
T do not feel justified in acting contrary to his expressed 
'wishes. However, I have no objection to making you a 
present of £20 to meet any pressing claim, biit I must 
again warn you that it is imperative you should lestrict 
your expenses within the limits of your allowance, and this 
can readily be done by giving a little more attention to de- 
tails, and by being less thoughtless in your every daj 
expenditure. 

I am, dear Eichard, 

Your sincere friend, 

E. Atkinson. 



From a Young Man, excusing his Extravagance. 

17, Egltnton Road, KW., 

Dec. 20ih, 18—. 

Mt dear Uncle, 

Thank you for your very kind letter. I am deeply 
sory to have occasioned you so much anxiety, and am 
morit grateful to you for your timely aid. Believe me in 
future I will endeavour to give you no further cause for 
complaint, and I can only regret that I should have 
allowed myself to be led into such thoughtless extravagance. 
You may depend upon my following your advice, and 
proving myself worthy of your generous kindness. 

I am, dear uncle,' 

Your affectionate nephew, 

H. Baxter. 



CHAPTER X, 

CHILDREN'S LETTERS. 

From a Young I«ady at School to her Mother. 

"West Groyx Academy, Brighton, 

April Zrd, 18 — , 

My dearest Mother, 

I have now been here nearly a week, and like my 
school life better than I did at first. I share a bedroom 
with three young ladies. Miss Barker, the eldest of the 
three^ is very kind to me, and we are great friends already; 
she is only a year older than I am. To-day is half- 
holiday, but it has been raining all the morning, which 
prevents our going out ; however, I have a great many 
interesting books lent me, and the girls appear to be very 
good-natr^ed. In my next letter I will tell you how I get 
on in my classes. I am afraid I am very backward in 
French, as I am placed with the youngest girls in the 
school. 1 hope you will not forget to send me a basket 
next week according to promise. Please give my best love 
to dear papa and Johnnie and Minnie, and with the 
same to yourself, dearest mother, 

Believe me, 

Your very affectionate daughter, 
Marion. 

From a Little Boy at School to his Sister. 

Mount Ararat House, Chichester, 

August 7thf 18 — ^ 
Dear Jane, 

We break up on Thursday week. I hope my 
rabbits are well, and my pony also. How is your garden 
looking P I will help you a bit in it when I come home. 
We are going to have a game at cricket, so goodbye. 
Give my love to all. I hope mamma got my letter. 

Your afEectionaio brother, 

Charlii. 
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From a little Girl to her Brother at SchooL 

17, Chichester Sq., S.W., 

October 4th, 18—. 
DeAS JOHNNIEy 

I miss you very mncb. I have no one to play with 
me now. How do yon like being at school ? are tne lessons 
very difficult? are there any nice boys you like? Do 
tell me all about it ; what you have for dinner, what hour 
you go to bed, and what games you play at, and how long 
you are allowed to play. 

Papa and mamma send their best love. 

I am. 

Your affectionate sister, 

Cabbie. 



From a Little Girl at School to her Mother respecting 

her Studies. 

Westwood House, Bath, 

Oct. 10th, 18—. 

Mt deab Mamma, 

I am very sorry indeed Miss Strong has had to 
complain of me, but 1 do try to learn my very difficult 
lessons, and when I cannot do so I cry until my head 
aches. Dear mamma, I wish I need not learn German 
until next term, and then perhaps I should get on better 
with my French lessons. 

Please give my love to dear papa, and tell him I would 
not make him unhappy if I could help it, but I have so 
much to learn every day, and all the girls in my class are 
older than I am, and have been much longer at school. 

I am, dear mamma. 

Tour very affectionate daughter, 

Nellie, 



From a Little Boy to his Papa. 

5, Clabbndon Sq., W., 

April 6thy 18 — . 

Mt deab Papa, 

I hope to see you soon, you have been away a very 
>pr time; when are you coming back again? I have 
to be a good boy, and Miss Osborne says I have been 
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most attentive at my lessons. Dear mamma will send this 
little letter with hers. 

I am, dear papa, 

Your affectionate son, 

Frederick Peach* 



From a Little Boy to his Grandpapa. 

7, Beech Tebrace, Southsea, 

Av>gust itkf 18 — . 

Dear Grandpapa, 

I hope you are qiiite well. I yrish yon many happy 

rotxims of yonr birthday, and I send you a little paper 

knife which I bought with my own money, and I hope you 

will like it and use it ; it cuts beautifully. Annie is going 

to send you a present also, but I must not tell you what it 

is to be ; she made it herself. 

I am, dear grandpapa, 

Your affectionate grandson, 

Ernest Haryet. 



From a Little Boy to his Uncle. 

8, Ludlow Terrace, 

May Zrd, 18^w 

Mt dear Uncle Fred, 

Thank you very much indeed for the beautiful watch 
you sent me on my birthday. Mamma says I may wear it, 
but I must not wind it up until I am older, and she keeps 
the key for me. I have learnt to tell the time by it ; it is 
now a quarter past three and we are going out for a walk 
in the park, so good-bye, dear uncle Fred. 
We all send you our best love. I am. 

Your affectionate nephew, 

Charles Raymond. 



From a Little Girl to her Mamma. 

17, COVENTBT Sq., S.W., 

Nov. Sthy 18—. 
Mr DEAR Mamma, 

Aunt Ellen is writing to you, but I thought you 
would also like a little letter from me. I am enjoying 
myself very much, everyone is so kind to me, but I must 
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tell jotL an I haye Been when I come home. I am longing 
to see yon, dear mamma, and with best lore and kisses t« 
yon and dear papa, I remain, 

Yonr affectionate daughter, 

SOFHU. 

Trom a Little Girl to her Grandmamma. 

7, Newport Stbset, Bbiohtoit, 

Nov. 18th, 18—. 

Mt deab Gbandmamha, 

How yery kind of yon to send me such a beantifol 
doll. Mamma has giyen me a cradle to pnt it in at night, 
and I mean to take it out walking with me eyery day. 
Dear mamma says the next time she comes to see yon she 
will bring me with her; I hope it will be soon. 
With best loye, dear grandmamma, 

I remain, 
Your affectionate granddaughter, 
Bessie. 

To a Little Girl, asking her to Tea. 

Elk Housb, Readiko, 

Dee, ith, 18— b 

DsAB Minnie, 

Next Wednesday is my birthday. Mamma says I 
may haye a little tea party, and I !im to write the notes of 
inyitation myself. I hope your mamma will let you come. 
We shall haye tea at half past four, and games and dancing 
after tea. 

I am, your afEectionate friend, 

Edith Woodhousi. 



From a Little Girl accepting Invitation to Tea. 

5, Stanhope Tebbace, Reading, 

Dec. 5<A, 18—. 

Mt deak Edith, 

Mamma says I may come to tea with you next Wed- 
nesday, and I shall be yery happy to see you. I wonder if 
you will haye many birthday presents. Mamma is going to 
send you one which 1 think you will like. 

I am, dear Edith, 

Yonr affectionate, 

MTNiriB Moo&l. 



I 
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Trom a Little Girl to her Mother. 

Brakbls House, Waswiok, 

Junt 7th, 18—. 

Dablino Mothbb, 

Papa and I miss you very much indeed, and I hope 
to hear in yonr next letter that aant Harriet is better, and 
that yon inll be able to come home in a day or two. Papa 
is writing to yon by this post. 1 am going ont for a ride 
with him presently. Nurse says the children are very good 
and happy. Flo cried a little last night because she could 
Hot say goodnight to you, but she soon went off to sleep 
while nurse told her a pretty story about a good little girl 
who did everything her papa and mamma wished. Good* 
bye, dear darling mother. 

Tour loving daughter, 

Katb. 



CHAPTER XI. 

SERVANTS' LETTERS. 

From a Butler to his Kaster, giving Notice 

The Geanqe, Dorking, 

July Uhf 18—. 

HoNOUEED Sib, 

I t?ke the liberty of saying that I wish to leave 
your service this day month. I have the offer of a situation 
as butler to the Earl of Carlton, providing that I can have 
a good character from my present employer. 

I trust that I have given you satisfaction during the two 
years that I have lived with you, and that you will be kind 
enough to recommend me. 

I am, Sir, 

Tour humble servant, 

John Silver. 



From a Cook to her llIistresB, giving Notice. 

Bury House, Taunton, 

Dec, l%th, 18—. 

HoNOUEED Madam, 

I take the Hberty of writing to you to inform you 
that I wish to give notice to leave your service this day 
month, but should you not be suited by that time, I should 
be happy to stay a week or two longer, to avoid putting 
you to any inconvenience. 

My reason for leaving is that I wish for a change, as I 
find the country very dull. The family being so much 
away, I have little opportunity of keeping up and improv- 
ing my cooking, but in all other respects I am thoroughly 
satisfied with my situation. 

I remain, Madam, 

Your humble servant, 
Catherine Smith 
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From a Cook to a Lady, asking her to Becommend her. 

Lo^'DON Road Cottages, Hammersmith, 

Dec, Zrd, 18—. 

HoNOUKED Madam, 

I hope you will excuse my troubling you, but may 
1 ask if you would have any objection to saying what you 
could in my favour to Mrs. Leigh, who will engage me as 
cook, if I can obtain a satisfactory reference as to my 
respectability and character. I thought as I had formerly 
lived in your service and as my family was well known to 
you, you would perhaps allow me to refer to you. I am 
aware that I cannot ask you for a character, having received 
one from you on leaving your service ; but unfortunately 
on leaving my last situation the housekeeper refused to 
give me one on account of my having lost my temper with 
her, she having been previously very violent in her language 
towards me. 

I mentioned this circumstance to Mrs. Leigh, who says 
she will overlook it if the answer from my former mistress 
to her inquiries was satisfactory. 

I shall be very grateful to you, honoured Madam, if you 
will grant this request. 

I beg to remain, 

Your humble servant, 
Caroline Barrett. 



From a Housemaid to a Lady, Applying for a Situation. 

The Farm Cottage, Burwell, 

Sept. Sth, 18—-. 

Honoured Madam, 

I understand from Mrs. Elsden that you are in 
ivant of a housemaid, and I venture to apply for the situa- 
faon. I have been living for the last two years with Mrs. 
Ford, The Terrace, Richmond, who will give me an excel- 
lent character. I am 23 years of age and am strong and 
active. I received £14 a year wages and all found. I should 
be very happy to come over and see you, any day you may 
please to name. 

I am, your humble servant, 

AUCE Eics. 
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Trom a Housemaid Accepting a Situation. 

6, Gbebn St., Ipswich, 

May lUht 16 — . 

Honoured Madam, 
f I received yonr letter this moming, and bog to saj 

I shall be very pleased to accept your situation. 

I shall be quite ready to come to you on Tuesday, the 
21sfc, and will start by the 7.30 train, from Ipswich. 

Your humble servant, 

Eliza Hodgebs. 



From a Parlour-maid to a Lady, excusing herself from 

taking a Situation. 

High Steket, Buey St. Edmunds, 

March ith, 18—. 

Honoured Madam, 

I hope you will pardon my saying that I wish to 
decline your situation, as I fear that the work would be too 
heavy for me. I had not sufficiently considered this before 
engaging to take the place of parlour-maid in your family, 
but I feel that I am not strong enough for all that would 
be required of me in that capacity. 

I beg to remain, 

Your humble servant, 

Harriet Jaggard. 



From a Working Housekeeper to her Master. 

78, Brunswick Sq., Brighton, 

Oct iih, 18—. 
Honoured Sir, 

Messrs. Wright & Robins gave me up the key of this 
house on my arrival yesterday afternoon, and this moming 
one of their clerks went over it with me as you desired. 
He has made out a list of things which require to be put in 
order before the house can be re-let. I think it has been left 
in a very dirty condition ; the carpets in the dining-room and 
study are much worn, many of the drawing-room chairs 
have been removed into tho bed-rooms and the coverings 
torn. The springs of the large sofa in the drawing-room 
are broken, and altogether the furniture has been treated 
very badly. I do not know how to make the kitchens 
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look clean, and the small scnllerj has been nsed as a 
coal cellar. 

I wish, Sir, you could see all the mischief that has been 
done ; however, I will do my best to get the house in order 
by the end of next week. 

Your humble servant, 

Martha Challis. 



From a Nurse to Her Mistress. 

17, "Wakkior Sq., St. Leonards, 

AiigvM Sth, 18 — * 

Honoured Madam, 

I write to inform you that the dear children are 
quite well. Miss Nina has almost lost her cough, and 
Master Robert has a wonderful appetite compared to what 
he had when he left home. They all send their best love 
to dear Papa and Mamma. We are out over four hours a 
day. Miss Ethel has a sea- water bath every morning. The 
landlady cooks the meals very well and comes to me for 
orders every day. I am very particular in attending tQ all 
your directions. 

I enclose the list of things wanted for the young ladies 
which you desired me to send. 1 beg to remain, 

Your humble servant, 

Emma Smith. 



An Offer of Marriage from a Butler to a Cook. 

105, Manchester Sq., "W., 

April Uth, 18—. 

Dear Miss Clarke, 

I have been anxious for some time past to make my 
feelings known to you, but have not had an opportunity of 
doing so. I therefore think ifc best not to delay any longer 
but to tell you by letter that I very much wish to make 
you my wife, if you think you could be happy with me. 
We have seen each other so often the last two years, I am 
quite sure I should never like anyone but you ; and I want 
you to say you have a favourable opinion of me, and that 
your heart is mine, my dear Ellen. If this is so, the sooner 
we are married the better. 

The legacy of £100 I received from my late master, 
added to my own savings of the last ten years, will enable 
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me to '^ke a lodging-hoase in a good situation, and I have 
already seen one which I think would answer very well, 
but I cannot decide upon anything until I know whether 
you will accept me as your husband, and if I have not 
greatly mistaken your sentiments I believe you will. 

I remain, my dear Ellen, 

Your fond lover, 

T. Baker. 



From a Cook, accepting an Offer of Karriage. 

125, Cadooak Gabdens, W., 

April 17th, 18—. 

Dear Mr. Bakek, 

I hasten to answer your kind letter. You have 
not mistaken my feelings : I have a great respect and 
esteem for you joined to a sincere affection, and from what 
I know of you, I feel sure you would make me a good and 
kind husband, and therefore I have no hesitation in accept- 
lag you^i,, ofEer. I am very much flattered by your good 
opinion of me, and as your wife, I will do everything in 
my power to continue to deserve it. 

I hardly know what to say about being married at once, 
as I am very comfortable in my present situation, and am 
putting by a little money every year; but as you are thinking 
of taking a lodging-house at once, I had better hear what 
you have to say before making up my mind either way. 
Hoping to see you very soon, 
I am, dear Tom, 

With kind love. 

Your truly affectionate, 

Ellen Clarke. 



From a Lady's Maid to her Lover, breaking off her 

Engagement. 

60, PORCHESTBR SQUARE, W., 

June 2Qth, 18 — . 

Dear William, 

I have been endeavouring to make up my mind for 
some time past to write to you on a very painful subject. 
I am much grieved to tell you that I think our engagement 
must be broken off. 

You must be aware of the reason ot this decision, and I 
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need not say more except to entreat yon for your own sake 
to give up yonr nnsteady -ways. I shall always bo glad to 
liear of yonr welfare, bnt no persuasion would induce me td 
marry a man who had taken to such evil courses as you 
have done the last four months, as there could be no possible 
happiness for a woman whose husband spent ail his earnings 
in drink. 

I am, dear William, 

Your well wisher, 

Anne Lee. 



CHAPTER Xn. 

NOTES AND LETTERS OF INVITATIONS, ANSWERS, 

AND POSTPONEMENTS. 

Prom a Lady, Inviting a Uarried Couple to Dinner. 

7, Chichbstbe Gardens, N.W., 

May IQCh, 18—. 

D£AB Mbs. Hamilton, 

Will yoa and Mr. Hamilton give ns the pleasure of 
your company at dinner on Thursday the 24th instant at 
^ to 8 o'clock? 

Very sincerely ypnrs, 

E. Morton. 



From a Lady, accepting an Invitation for herself and 

husband to Dinner. 

6, Enpield Terrace, N.W., 

May IZth, 18—. 

Deab Mrs. Morton, 

It will give us much pleasure to accept your kind 
invitation to cUne with you on Thursday the 24th instant. 

Very truly yours, 

G. Hamilton. 



From a Lady, declining an Invitation for herself and 

husband to Dinner. 

5, Enfield Terrace. N.W., 

May 18^, 18—. 

Lear Mrs. Morton, 

I very much regret that a prior engagement will 
prevent our having the pleasure of dining with you on 
Thursday the 24th instant. 

Very truly yours, 

E. Hamilton. 
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From a Lady, inviting a Married Couple to Dinner. 

Park House, Bath, 

Dec Uh, 18— » 

Dbab Mrs. White, 

We should be very pleased if you and Mr. White 
would dine with us on Wednesday the 14th instant at 7 
o'clock. It will be quite a small party, as we have only 
asked Mr. and Mrs. Churchill and Mr. and Miss Blake. 
We trust you will be disengaged and able to give us the 
pleasure of your company. 

Very truly yours, 

H. Norton. 



From a Lady, accepting Invitation for herself and 

husband to Dinner. 

18, Marine Cresoekt, Bath, 

Dec 7th, 18—. 

Dear Mrs. Norton, 

We have much pleasure in accepting your kind in- 
vitation to dine with you on the 14th ins^t. I was so 
sorry to miss seeing you on Tuesday ; we had gone for a 
long drive to Whittleby and did not return till after five. 
I hope to be more fortunate the next time you call. 

Believe me^ 

Very truly yours, 

0. White. 



From a Lady, declining Invitation for herself and 

husband to Dinner. 

18, MARnns Crescent, Bath, 

Dec 7th, 18-% 

Dear Mrs. Norton, 

Wo are extremely sorry that we are unable to 
accept your kind invitation to dinner, but we are going up 
to town on the 10th of this month, and shall not return 
home until after the 18th, when I shall hope to come and 
see you. 

Very truly yours, 

C. Whttb. 
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To a Lady, Inviting her to Dinner. 

7, Stafpoed Gardens, S.W., 

JwM 6th, 18 — , 

Dear Miss Young, 

Will yon excuse a short notice, and give ns the 
pleasure of yonr company at dinner on Wednesday, the 9th 
instant, at 8 o'clock ? It will be qnite a small party, as I have 
only asked a few people. 

Believe me. 

Very sincerely yonrs, 

H. Clements. 



From a Lady, accepting an Invitation to Dinner. 

17, Beautoet Street, S."W., 

June 7th, 18 — . 

Dear Mrs. Clements, 

I have much pleasure in accepting your kind 
invitation to dinner for Wednesday the 9th instant. Are 
you going to Mrs. Chester's to-morrow afternoon P if so, I 
shall hope to meet yon there. 

Believe me. 

Very sincerely yours, 
Kate Young. 



From a Lady, declining an Invitation to Dinner. 

17, Beaufoet Street, S.W., 

Jime 7ih, 18—. 
Dear Mrs. Clements, 

I am sorry I cannot have the pleasure of dining with 
you on Wednesday next, but I am going with my sister-in- 
law to a Garden party on that day and fear we shall not be 
back before nine. It is very kind of you to think of me, 
and I much regret that I am thus prevented from accepting 
your invitation. 

Very sincerely yours, 

Kate Youno. 
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To a Gentleman, Inviting him to Dinner. 

7, Stafford Gabdens, S."W., 

Tuesday, June 2ith, 18 — . 

Dear Me. Beook, 

We should be very pleased if yon would dine with 
US on Saturday next, the 28th instant, at 8 o'clock, if 
disengaged. 

Very truly yours, 

H. Clements. 



To a Gentleman, Inviting him to Dinner. 

7, Staffoed Gaudens, S.W., 

Tuesday, Ju/ne 24th, 18 — , 

Deae Me. Lovbl, 

Will you give us the pleasure of your company at 
dinner on Friday, the 2 7th instant, at i to 8 o'clock ? Please 
excuse this short notice, as we have only just heard you 
were in town. 

Very truly yours, 

H. Clements. 



Trom, a Gentleman, accepting Invitation to Dinner. 

192, Ebuey St., W,, 

June 26th, 18 — . 

Deae Mes. Clements, 

I shall be very happy to dine with you on Friday 
next, the 27th. I should have had the pleasure of calling 
on you ere this, but I have been so much occupied since my 
return to town, that I have not had a moment to pay any 
such civility to my friends. 

Very truly yours, 

E. Lovel. 



From a Gentleman, declining an Invitation to Dinner. 

192, Ebuey St., W., 

June 25th, 18 — . 

Deae Mrs. Clements, 

It would have given me great pleasure to have 
accepted your kind invitation to dine with you on Friday, 
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the 27th, but unfortnnately I have promised to be present 
at a large public dinner on that day. 

Belieye me, 

Very truly yours, 

E. LOVEL. 



To a Lady, Inviting her to Luncheon. 

B, Petebsham Sq., N.W., 

May 27id, 18*-w 

Dea:: Mrs. Churchill, 

If disengaged, will you come to luncheon with ns 
on Saturday next, at 2 o'clock ? We shall be very pleased 
to see you. 

Believe me. 

Sincerely yours, 

H. GrBANT. 



A Lady accepting an Invitation to Luncheon. 

5» Beymottb Stbiet, N.W., 

May Brd, 18 — ^. 

Dbab Mrs. GRAirr, 

Many thanks for your kind invitation to luncheon 
on Saturday next. I have much pleasure in accepting it. 
' ^ Sincerely ja^, 

M. Churchill. 



From a Lady, declining an Invitation to Luncheon. 

6, Seymour Street, N.W., 

May 8n?, 18 — . 

Dear Mrs. Grant, 

I am sorry to say I shall not be able to come to 
luncheon with you on Saturday next, as I have promised to 
take my nieces to a morning performance at the Boyal 
Theatre on that day, but I shall hope to see you in a few 
days, and will take my chance of finding you. at home. 

Believe me. 

Sincerely yours, 

M. Churchill. 
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To a Gentleman, asking him to Luncheon. 

5, Chichester Terrace, N., 

May 7th, 18—. 

DsAB Mb. Burnett, 

Will you come to lunclieoTi hero on Tuesday at 
2 o'clock, if not otherwise engaged ? You will meet an old 
friend of yonrs, so do come if you can. 

Very truly yours, 

E. Barnett. 



From a Gentleman, accepting an Invitation to 

Luncheon. 

8, George Street, "W., 

May Sth, 18 — 

Dear Mrs. Barnett, 

I shall he most happy to come to luncheon with 
you on Tuesday next. Your husband seems to have had 
a bad attack ; I was glad to see Mm out again. 

Very truly yours, 

G. Burnett. 



From a Gentleman, reftudng an Invitation to Luncheon. 

8, George Street, W., 

May Sth, 18 — . 

Dear Mrs. Barnett, 

I am sorry to say I cannot hope to have the plea- 
sure of lunching with you on Saturday next, as I shall 
be particularly engaged all tbat afternoon with musketry 
practice. You must give my kind regards to the old friend 
yon mentioned, — I have not an idea who it can be. 

Very truly yonrs, 
Or, Burnett, 
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To a Lady, Inviting her to Liinclieon* 

RlYEBSIOE, EiNOSTONy 

July Ilk, 18—. 

Deab Mrs. Lawson, 

Will you and your party drive over here to lanoheon 
next week P Wonld Thursday suit you if fine ? Perhaps you 
will let me know in a day or two if I may expect you. 

Sincerely yours, 
H. Wabben. 



Accepting an Invitation to Luncheon. 

Thb Elms, Walthak, 

July Sth, 18 — . 
Deab Mrs. Warren, 

It is very kind of you to ask us to drive over to 
luncheon next week. Thursday will suit us perfectly. We 
shall be a party of four, as Mr. and Mrs. Bond are leaving 
us to-morrow. My sister joins me in kind regards to your- 
self and Mr. Warren. 

Believe me, 

Sincerely yours, 
Or, Lawsok. 



To a Lady, Inviting her to Luncheon. 

6; CmcnKSTER Terrace, "W., 

May 7th, 18—. 

Dear Miss Clarke, 

I shall be very pleased if you would come to 
luncheon with me next week. I will leave it for you to fix 
the day so as not to interfere with other engagements you 
may have made. I am only sorry your stay in town is to be 
BO short. 

Very sincerely yours, 
E. Babnett. 

Iflrom a Lady, accepting an Invitation to Luncheon. 

8, Green Street, S.W., 

ifay Sth, 18— w 
Dear Mrs. Barnett, 

I shall be very pleased to come to luncheon with 
you next week, and since you are kind enough to let me fix 
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the day I think Friday will suit me best, as I shall bo mach 
engaged in the early part of the week. 

Believe me, 

Sincerely yours, 

B. Clarke. 



To a Lady, asking her to Afternoon Tea. 

5, Clabenoe Gardens, S.W., 

Feb. ^Oth, 18—. 

Dear Mrs. Eandolph, 

I send you a card for an afternoon tea I purpose 
giving on the 2nd of March. I hope you may be able to 
come to it, and if you care to bring any friend of yours 
with you, pray do so. 

Believe me, 

Sincerely yours, 

0. CONWAT. 



From a Lady, accepting an Invitation to an Afternoon 

Tea. 

5, Rabt Tebraob, W., 

Feb. 2l8t, 18—. 

Dear Mrs. Conwat, 

Many thanks for your card of invitation and kind 

note. 1 hope to be able to come to your tea next Friday and 

will bring my friend Miss Burch with me, as you are kind 

enough to say I may do so. 

Sincerely yours, 

H. Eandolph. 



To a Lady, asking her to an Afternoon Tea. 

The Dale, Hobnsey, N., 

July nth, 18—. 

Dear Mrs. Palmer, 

I expect several friends to afternoon tea on Saturday 

next, and hope to have a little good music. Perhaps you 

may be able to look in for half-an-hour, if so, I should be 

very pleased to see you. 

Believe me. 

Yours sincerely, 

H. Shelpgrp. 

K 2 
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To a Young Lady, askings her to Sing at an Afternoon 

Tea. 

9, The Avenue, Norwood, 

S(^t Brd, 18—. 

Deab Miss Osahah, 

I enclose a card for an afternoon tea I propose 
givinp. 1 much hope yon will be able to come to it. I 
sbonld think it so kind of you if yon wonld sing something 
for ns ; several of my friends have promised their services 
for the occasion, and I expect we shall have some very 
good mnsic. 

Believe me, 

Sincerely yonrs, 

G. Beaumont. 



From a Lady, promising to Sing at an Afternoon Tea. 

8, Cedae Villas, Norwood, 

Sqft. it?^ 18—. 

Deab Mrs. Beaxtmont, 

I shall be very happy to come to yonr tea on the 
10th, and will bring one or two new songs with me which 
I think yon will like. 

Sincerely yours, 

B. Graham. 



To a Lady, asking her to Tea. 

6, Cambridge Viltjls, Ealing, 

S^. Zrdf 18—. 

Dear Miss Wices, 

If you have nothing better to do on Monday next, 
will you come to tea with me at five o'clock ? I shall bo 
very pleased if you would, I do not expect anyone but Mrs. 
Green. I was sorry not to see you when you called on 
Tuesday. 

Believe me. 

Truly yours, 

H. Peatt. 
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Xo a Gentleman, asking him to Becite at an Afternoon 

Tea. 

6, Tub Tekeace, Putney, 

March 7th^ 18 — , 

Dear Mr. White, 

I enclose a card for my At Home next Tuesday 
afternoon, and hope so much yon will be able to come to 
it. I wonder whether yon would recite something during 
the afternoon ? It would be most good-natured if yon would 
allow yourself to be persuaded to do so. 

Believe me, 

Sincerely yours, 

D. Campbell. 



To a Lady, inviting her to a Garden Party* 

Sydney Lodge, Suebiton, 

Aug. lath, 18—. 

Dear Mrs. Ejng, 

We should be very pleased if you and any of your 
party would come over on Thursday next, the 13th instant, 
any time between three and seven o'clock to play lawn- 
tennis. We have only asked our immediate neighboursi 
but wo expect some good players amongst them. 

•Sincerely yours, 

L. Marsham. 



Invitation to a Garden Party. 

The Grove, Wimbledon, 

Jwne 2Uhf 18-^. 

Dear Mrs. Peak, 

I enclose yon a card for a Garden Party we intend 
giving on the 12th of July, Pray bring any one who may 
be staying with you. I only hope we shall have a fine 
day, as everything depends upon the weather on these 
occasions. Believe me, 

Yours very sincerely, 

E. OSBORNS. 
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From a Lady, accepting an Inyitation to a Garden 

Party. 

The Cedars, Walton, 

Aug, nth, 18 — . 

1)eab Mrs. Mabsham, 

We shall be very happy to drire over on Thursday 

next to join your tennis party, weather permitting; an 

occasional shower would not prevent our coming, and only 

a thorough downfall would keep us away. 

Sincerely yours, 

E. Kino. 



To a Lady, inviting her to a Flower Show. 

The Gbanoe, Basingstoke, 

Aug, Uhy 18—. 

Deab Miss Fielding, 

I hope you and your sister will bp able to come to 

our village Flower Show on Wednesday the 13th instant. 

It is to be held in our grounds between three and seven 

o'clock, and we hope it will prove a success. There will 

also be exhibits of needlework by the school children, and 

the prizes are to be distributed at six o'clock .by Sir 

George Blackwood. 

Believe me, 

Very sincerely yours, 

E. LOVELL. 



To a Lady, iinriting her to a Picnic. 

Roseneath, Ryde, 

Aug, Zrdf 18 — , 

Deab Miss Bbooee, 

Mamma begs me to say that she will be very 
pleased if you and your brother will join our Picnic 
party on Saturday next, the 7th instant. We expect about 
fourteen people, and we are to start from in two 

wagonettes at eleven o'clock. I trust you will be able to 
come, and that we shall have a very pleasant day. 

Believe me, 

Sincerely yours, 

H. Meadows. 
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From a Lady/ declining an Invitation to a Picnic. 

Sea View Villa, Shakklin, 

Aug, ith, 18 — . 

Dear Miss Meadows, 

Thank yoa very much for yonr kind invitation 
which nnf ortnnatelj we are nnable to accept, as we are 
asked to an afternoon dance at Soathsea od that day. My 
brother desix*es his kind regards and many regrets, in which 
I join. 

Believe me, 

Truly yours, 

G-. Brooke. 

To a Gentleman, inviting him to a Picnic. 

ROSENEATH, RyDE, 

Aug. Zrd, 18 — . 

Dear Mr. Lumlet, 

Can I persuade yon to join our Picnic, on Saturday 
next ? It is to be held at Copley Hill, but we are aU to 
assemble here at 11 o'clock, and shall number between 14 
and 15, including Miss Laws and Mrs. Unwin, both of 
whom you know. 

Believe me. 

Very truly yours, 
H. Meadows. 

Prom a Gentleman, accepting an Invitation to a Picnic. 

5, Park Road, Sakdown, 

Aug, Uh, 18—^. 

Dear Mrs. Meadows, 

I shall be very happy to join your Picnic Parfcy on 

Saturday next, and will be at your house at the hour 

named in your note. 

Very truly yours, 

W. LUMLEY. 



From a Married Lady to another, inviting her to go to 

the Theatre. 

18, Gloucester Street, S.W., 

November Sth, 18 — . 

Dear Mrs. Bell, 

We have just had a box sent us at the Gaiety 
Theatrei. for to-morrow evening, to see the new piece which 
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I hear is very good. I write to say how pleased I should be 
if yon would joiu us, and either meet us at the theatre, or 
start with us from here, as most convenient to yourself. 

Very truly yours, 

. B, MOELBT. 



Trom a Lady, declining an Invitation to the Theatre. 

8, WiMBOENE StEEET, W., 

Nw. 9«*, 18—. 

Deab ^b8. Moblet, 

It would have been a great pleasure to have accepted 
your kind invitation to go with you to the theatre to- 
morrow evening, but I have unfortunately been confined 
to the house for some days with a bad cough, and dare not 
venture out in the night air. 

Believe me with many thanks, 

Very truly yours, 

E. Bell. 



From a Gentleman to a Young Lady, inviting her to 

go to the Theatre. 

4, Betanstone St., S.W., 

November 10^, 18 — . 

Deab Miss Bareeb, 

I think you said you would like to see the new piece 
at the Hay market. If you will allow me I will endeavour 
to secure stalls for any evening next week on which you 
and your mother may be disengaged, and shall hope to 
have the pleasure of accompanying you. 

Believe me. 

Very truly yours, 

H. Hodgson. 



From a Lady to a Gentleman, accepting an Invitation 

to the Theatre. 

8, Tavistock Place, W., 

Nov, nth, 18—. 

Deab Mb. Hodgson, 

My mother and I should much enjoy going to tK 
theatre one day next week, and it is very kind of you to 
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offer to take stalls for us. I think Thtirsday wonld be the 
most convenient night if it saits yon equally well. 
Believe me, with kind regards from my mother, 

Very sincerely yours, 

A. Babeer. 



To a Lady, asking her to a small Evening Party. 

7, Oakfield Terkace, S.W., 

Jan, lO^A, 18 — . 

D£AB Miss Babton, 

Will you look in to-morrow at 9 o'clock and spend 
the evening with us ? We mean to have a game of cards 
and a little music. I am sorry we cannot ask you to 
dinner, but! thought perhaps you might like to come to 
us in this friendly way. 

Very truly yours, 

H. Deanb. 



To a Lady, inviting her to a Dance. 

Thb Lawn, Richmond, 

Aug, ith, 18 — , 
Deab Mes. Neville, 

I think of giving a little dance on the 20th, and I 
hope you will all be able to come to it. It is quite an 
impromptu affair, not more pretentious than a carpet 
dance, but I trust your daughters will enjoy it neverthe- 
less. Dancing will commence at half-past nine. 

Believe me, 

Very sincerely yours, 

G. Manvees. 



Prom a Lady, refusing an Invitation to a Dance. 

The Qbeen, Hampton Court, 

Aug, 6th, 18 — , 

Deab Mes. Manvees, 

My daughters would have been delighted to have 
accepted the invitation to your dance, but we intend 
leaving home for Folkestone the end of this week, which 
will preclude their having the pleasure of doing so, much 
to their regret. I am sure your dance will be a great 
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sncoess, and I am only so sorrj that none of us nan be 
present at it. 

Believe me, 

Very sincerely yonrs, 

L. Neville. 



To a Young Lady, inviting her to a Dance. 

8, Bedford Gardens, W., 

Jan, 8^ 18—% 

Deab Miss Moobe, 

Will yon and yonr brother come to a little dance on 
the 20th, wluch Mamma is going to give in honour of my 
birthday ? I hope you will be able to accept this invitation. 
We shall begin dancing soon after nine o'clock. 

Believe me, 

Yours affectionately, 

Lucy Scott. 



From a Young Lady, accepting an Invitation to a 

Dance. 

19, Beaufort Crescbnt, 

J<m. 9^, 18 — • 
Dear Miss Scott, 

Thank you very much for your kiud invitation, 
which my brother and I have much pleasure in accepting. 

With love, believe me. 

Yours affectionately, 

Mabel Moosb. 



To a Gentleman, inviting him to a Dance. 

8, Tavistock Crescent, K, 

JwM 28re{, 18—. 

Dear Mr. Willis, 

I enclose a card for a dance we intend giving, as I 
have just heard that you were at home again. I hope yon 
will be able to come, and if your cousin, Mr. Hioad, is 
staying with you, pray bring him, I shall be very pleased 
to see him. 

Sincerely yours, 

M. Wood. 
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Prom a Gentleman, accepting an Invitation to a Dance. 

102, MoTTNT Stbbet, 

Jvm 2ithf 18—. 

Dear Mrs. Wood, 

Many tbanks for your note and card of invitation, 
of which I shall certainly avail myself. My cousin started 
for Paris the beginning of this week, which will be 
sufficient excuse for his non-appearance. 

Believe me, dear Mrs. Wood, 

Very truly yours, 

H. Willis. 



To a Lady, inviting her on a Visit to Town. 

10, Belorave Crescent, 
May Qth, 18-—. 

Dear Miss Armstrong, 

I thought perhaps yon would like to come up to 
town on a little visit, if so I should be very pleased if 
you would come to us next Monday, for a week or ten days. 
We will try to go to one or two concerts while you are 
with us, as I know music is a great treat to you, and my 
husband will perhaps take us to the theatre one night. 
I shall hope to hear that I may expect you, and with 
love. 

Believe me, 

Affectionately yours, 

B. Collins. 



From a Lady, accepting an Invitation to stay in Town. 

Manor Farm, Dorkinq, 

May 9thf 18—. 

Dear Mrs. Collins, 

Thank you very much for your kind invitation to 
stay with you next week. I am only too pleased to accept 
it, and hope to arrive at your house on Monday next, by the 
5.30 train. I am quite looking forward to my little visit 
to you. 

Believe me, 

AiEectionately yours, 

E. Armstrong. 
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To a Lady, asking her to pay a Oountry VLut. 

The Hermitage, Reading, 

May llthj 18 — . 

Dear Miss Long, 

I wonder if you would feel inclined for a little 
country air, if so perhaps yon would like to run down to ns 
for a few days. We are only an hoar and a half from town 
as I think I told you. If you are able to come and will let 
me know what day to expect you, I would tell you the best 
train to take, and will send the pony-carriage to meet you. 
I need not say how pleased we should be to see you. 

Believe me, 

Sincerely yours, 

C. Mabtik. 



Trom a Lady, declining an Invitation to pay a 

Country Visit. 

18, Oxford Ceesoent, W. 

May 12^A, 18^. 

Deab Mrs. Martin, 

It would have given me much pleasure to have 
accepted your kind invitation to stay with you for a few 
days, but I have arranged to go down to Brighton on 
Friday next, with my sister-in-law, which will, I am sorry 
to say, prevent my coming to you just now. I always 
think the country is at its fairest this month, and I should 
have been so pleased to have paid you a little visit, could 
I have arranged it. 

Believe me. 

Very truly yours, 

E. Long. 



To a Lady, inviting her to pay a Country Visit. 

Holly Lodge, Chuistchukch, 

Aug, 7th, 18 — . 

Dear Mrs. East, 

It would give us much pleasure if you would spend 
a few days with us on your way to the coast. I thought 
perhaps the 21st would suit you, if so I should be very 
happy to see you on that day. The country is looking 



THE CORRECT GUIDE TO LETTER WRITING. 141 

lovely jast now, and we will make some long excursions 
when yon are here. 

With kind remembrances from us all, 

Believe me, 

Sincerely yours, 
E. Philpott. 



From a Lady, accepting a Oountry Invitation. 

21, Wbymottth St., W., 

Aug. 9ih, 18—. 

Dear Mes. Philpott, 

I should much enjoy paying you a little visit as you 
so kindly propose. The 21st would suit me extremely well, 
and your invitation fits in charmingly with my plans, as 
I have taken rooms at Byde from the 27th inst. I suppose 
Christchurch is your steition and that the 3.30 train is a 
good one to come by. With kind regards to your party, 

Sincerely yours, 

J. G. East. 



To a Lady, inviting her on a Visit to the Seaside. 

PiEB Villa, Ramsoatb, 

Sept. Sth, 18—. 

Dear Miss Moobe, 

We have been here some three weeks and have 
enjoyed the change from town very much, the air is so 
bracing. Would you care to come down and spend a week 
with us ? If so, it would give us much pleasure to see you. 
We shaU be here at least a month longer, as far as I know 
at present. I can offer you a very comfortable room, and 
we have a fine view of the sea from our windows. Please 
remember me to your mother, and believe me. 

Sincerely yours, 

Gt. EoE. 



From a Lady, accepting an Invitation to the Seaside 

conditionally. 

8, Latimer Place, N.W., 

Sept. 10th, 18—* 

Dear Mrs. Boe, 

It is very kind of you to ask me to stay Ttnth yon at 
Bamsgate, and I should much like to accept yonr tempting 
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invitation ; bat I am sorry to say at present I cannot leave 
home, as I have an invalid aunt requiring all my care. She 
has come np to town to consult her doctor. However, if vou 
would renew your invitation in ten days' time, I thiiu: I 
might safely hope to have the pleasure of accepting it. 
With many thanks for thinking of me. 

Believe me. 

Very truly yours, 
Q-. B. MooEB. 



From a Lady, postponing a Dinner Party on account 

of a Death. 

7, Chichester Gardens, 

May 2Zrd, 18 — w 

Dear Mrs. Hamilton, 

I am sorry to say we cannot have the pleasure of 
seeing you and Mr. Hamilton at dinner to-morrow evening, 
on account of the death of my husband's sister, the sad 
intelligence of which only reached us this morning. 
With many regrets, 

Believe me, 

Very sincerely yours, 

E. Morton. 



From a Gentleman, excusing himself from keeping a 
Dinner Engagement on account of Indisposition. 

192, Ebury St., W., 

July 27th, 18—. 

Dear Mrs. Clements, 

I hope you will not pay yourself so bad a compli- 
ment as to imagine for a moment I am throwing you over, 
when I say that I am prevented, to my great regret, from 
having the pleasure of dining with you this evening. I 
have caught a severe cold which obliges me to stay in and 
talce care of myself ; my doctor even forbids my going to 
the office for an hour, so you will understand from this 
how genuine are these excuses. I am ever so sorry to be 
an absentee from such a pleasant party. 

Believe me, very truly yours, 

E. LOYEL. 
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From a Lady, excusing herself from keeping a Dinner 
Engagement on account of her Husband's Absence. 

18| MABINB CfiESCENT, BaTH, 

Dee, Uth, 18—. 

Deab Mrs. Nobton, 

I regret to saj we are prevented having the pleasare 
of dining with you this evening, and I must ask you to 
kindly accept our excuses. My husband was telegraphed 
for this morning, and started by the 9.20 train for town, 
where I fear he will be detained several days. 

Believe me, 

Very truly yours, 
0. White. 



]Prom a Lady to a Gentleman, postponing a Dance. 

8, Tavistook Tbrraoie, W., 

June 28^, 18—. 

Deae Mb. Willis, 

I find that I am obliged to postpone my dance from 
the 1st to the 12th of July. I therefore renew my invita- 
tion for that date, and trust you will be able to accept it. 

Sincerely yours, 

M. Wood. 



From a Lady, postponing a Garden Party. 

The Geovb, Wimbledon, 

July drd, 18—. 

Deab Mes. Peak, 

I am sorry to say I have been obliged to postpone 
my Garden Party from the 12th to the 28th instant, as I 
have had so many disappointments owing to there being 
two other garden parties in this neighbourhood fixed for 
the 12th, unto which many of my friends appear to be 
going. 

I hope this change of date will not prevent jour coming 
to us according to promise. 

Believe me. 

Very sincerely yours, 

E. OSBOBNE. 
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From a Lady, postponing a Friend's Visit to her on 
account of Illness in the Family. 

HOLLT LODOB, ChRISTCHTTBOH, 

Avgust 12th, 18-^ 

Deab Mfis. East, 

I am so sorry to have to ask you to postpone your 
visit to us for the present, but my little g^rl has been very 
unwell the last two days, and this morning the doctor 
tells me that she has a slight attack of measles. 

It is very unfortunate, as we were much looking for- 
ward to your visit. However, I trust it is only a pleasure 
deferred, and that we may see you here before long. 

Believe me, dear Mrs. East, 

Very sincerely yours, 

B. PniLPorr. 



/ 



i 



CHAPTEB XIIL 

BUSINK8S LETTERS. 

From a Tenant to a Landlord, respecting Repairs. 

Claremont Villas, Barkxs, 

March 22nd, 18—. 

Dear Sir, 

I shall be obliged, if you will send some one at once 
to examine the roof of this house, as the rain comes through 
in several places. I am sorrj to say the pipes are also out 
of order, and require immediate attention to preyent 
further mischief. 

I am, Sir, 

Yours faithfully, 

H. Thomas. 



Answer from a Landlord to a Tenant, respecting 

Repairs. 

1, Carlton Road, S.W., 

March ^Ist, 18—. 

Dear Sir, 

I am in receipt of your letter of the 21st instant, 

and have desired Mr. Smith to have the necessary repairs 

done without delay ; but as regards papering and painting 

the rooms you mention, I think it must be deferred until 

next year, when I will see what can be done. I must remind 

you that you were aware of the condition of the house 

when you took it, and that I made no promise respectiug 

redecorations, as the rent paid by you does not warrant my 

incurring the outlay. 

I am, Sir, 

Yours obediently, 

J. Wilson. 
To H. Thomas, Esq. 

L 
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From a Tenant to a Landlord, complaining of Neglect. 

BosEMONT Villa, Kew, 

March 3rd, 18 — . 

Deak Sis, 

I called your attention some three weeks ago to the 
state of the drains of this house, bnt no notice has been 
taken of my letter. Unless you send some one at once to 
attend to this matter, I shall have no alternative bat to 
apply to the Sanitary Inspector, and whatever he considers 
necessary I shall have done and charged to yon. 

I am, Sir, 

Yonrs obediently, 
To Mr. Geeen, J. White. 



Answer from a Landlord to a Tenant, excusing Delay. 

10, Woodstock Terrace, N.W., 

March 15th, 1888. 

Deab Sib, 

I am sorry to hear that the repairs you require liave 
not as yet been attended to. Owing to the late severe frost 
it is almost impossible to find plumbers for the amount of 
work required at the present moment ; however I have 
desired my agent to send someone round to-morrow to 
ascertain the extent of the damage, and to put the job in 
hand at once. 

I am, Sir, 

Tours respectfully, 

J. Green. 
To J. White, Esq. 



From a Lady to a House Agent, making an Offer for a 

Fumislied House. 

Sheen House, Richmond, . 

March Sth, IS— w 

Sib, 

I bave been over No. 10, Bouverie Gardens, and 
"hould be glad to know if you think the owner would be 

>osed to accept guineas per month on consideration 

^y being inclined to take the house for six months 
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certain, providing the enclosed list of articles which 1 
consider necessary are supplied. 

Yours faithfully, 

H, LOCKWOOD. 
To Mn. Brook. 



From a Lady to a House Agent, asking to put House 

on his Books. 

72, Bkunswiok Terrace, Brighton. 

May 2ndf 18 — . 

Sir, 

1 shall be obliged if you will put this house on your* 
books, as I wish to let it immediately if possible for two or 
three months. I enclose particulars of accommodation, rent 
required, etc. 

Yours faithfully, 

Or. BLiLL. 



from a Lady to a House Agent asking for Particulars 

of Houses. 

Sheen House, Richmond. 
Aug. 4thf 18 — . 

Sir, 

Have you any furnished houses on your books ii 

the neighbourhood of at from 5 to 5^ guineas per week P 

if so, will you send me the particulars of them, with orders 
to view? I should like to take a house for three months in 
that locality if I can find one to suit me. 

Yours faithfully, 

H. LoCKWOOD. 



From a Lady to another respecting a Furnished 

House. 

April KHh, 18—. 

Mrs. "King presents her compliments to Mrs. Johnson, 
she understands from her friend Mrs. Brooke, that Holly 
Lodge is to be let furnished, and she thinks from the 

l2 
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description it would be very likely to suit her; perhaps 
Mrs. JoliTiEon will let Mrs. King know wlien it will be con- 
Tonient for her to see it. 

if Clarbndon Gabdens, S.W. 



Answer from, a Lady to another respecting a Furnished 

House. 

Apnl 11th, 18—. 

Mrs. Johnson presents her compliments to Mrs King, 
and begs to thank her for her note respecting her house, 
but she has already received an offer for it, which she is 
disposed to accept. However should the matter fall through 
she will let Mrs. Eling know at once. 

Holly Lodge, Kingston. 



From a Clerk, asking for an Increase of Salary. 

8; St. John's Terrace, Clapham, 

Decefinher lith, 18 — , 

Sm, 

Would you be disposed to make me a small increase 

of salary ? as at my age and with my experience I feel that 

I ought to be earning more than I at present receive; 

perhaps when you take into consideration the fact that I 

have been in your employ over two years, you will not 

think this an unreasonable request, and be inclined to grant 

it. I need not say that in any case while I remain with 

you, my best energies will continue to be as they have 

hitherto been, devoted to your interests. 

I am, Sir, 

Yours obediently, 

Q-EORGB Lawrence. 

To H. SUBPHABD, Esq. 
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Prom a Clerk, thanking an Employer for an Increase 

of Salary. 

8, St. John's Terrace, Clapham, 

December 2Uh, 18-. 

Sir, 

I am very grateful for the increase of salary you 
have been good enough to promise me. It shall be my 
constant endeavour to continue to merit your confidence and 
goodwill and to give you every satisfaction in my power. 

I am, Sir, 

Yours obediently, 

Geobge Lawrence. 
To Mr. H. Shephard. 



To Employers, asking for a Holiday. 

18, Beech Villas, Peokham, 

Aug, lO^A, 18—. 
Gentlemen, 

If quite convenient, would you allow me to take my 
usual holiday at the end of this month instead of in 
October ? I should be most grateful for this concession if 
it could be made to fall in with your arrangements. 

I am, Grentlemen, 

Yours obediently, 

Charles Hallidat. 



From a Olerk apologising to his Employers. 

18, Geobob Street, Islington, 

Dec. imh, 18—. 

Sirs, 

I very much regret the feeling of irritation which 
induced me to give you notice yesterday : will yon permit 
me to apologise for so doing, and to ask you to allow me 
to recall it ? I venture to make this request in the hope 
that my long, and I may say faithful services, will plead in 
my favour. 

I am. Sirs, 

Yours obediently, 
To Hbssbs. TmsNEB k Elsden. Thomas Sexlt. 
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From a Commercial Traveller to his Em.ployera. 

The Red Lion Hotel, Cambridge, 

Dec, 2nd, 18 — , 

Gentlemen, 

I beg to enclose a list of small orders wMcli I Have 
obtained from yonr old connection in tbis town. I am 
happy to say I have been able to extend it by adding two 
new firms to yonr list, and I believe in both instances you 
will find tbem very reliable. I proceed to-morrow to 
Shrewsbury, where I propose remaining two days; my 
address will be. White Hart Hotel, High Street. 

I am, Gentlemen, 

Yours obediently, 

Robert Turpin. 
To Messrs. Crampton k Neal. 



Applying to a Firm to act as their Agent. 

High Street, Bury St. Edmunds, 

October 9thy 18—. 

Gentlemen, 

It seems to me that there is a fair opening in this 
town for the sale of your new patent sewing machines, and I 
should be happy to act as your agent in this matter should 
you be disposed to entertain the idea. My premises are 
well suited for the purpose, being situated in our most 
popular thoroughfare, and as I do an extensive business in 
the ironmonsrery trade, I have great opportunities of intro- 
ducing anything of special character to the notice of the 
neighbouririg' gentry and immediate townspeople. Mr. 
Rush, of North Street, and Mr. Brush, of South Street, 
would answer any inquiries relative to my standing in this 
town. 

The question of commission on all sales is one for future 

consideration, subsequent to hearing from you in the 

^,j0&^rnatiYe, 

, I am, Gentlemen, 

Yours obediently, 

H. Miller. 
To Messrs Bigmore k Co. 



THE CORRECT GUIDE TO LETTER WRITING. 151 



From a llanufacturer to a Betail House. 

The Abergate Cloth Works, Durham, 

Jan, 2Uh, 18—. 

Deab Sibs, 

I have recently established a cloth manufactory in 
this town, and herewith send a list of prices and 
samples of cloth. I am confident you will find that the 
best materials will be supplied al the lowest possible 
prices, and this I trust will induce you to open an account 
with me. 

I am, Gentlemen, 

Yours obediently, 

Robert Heath. 
To Messrs. Grigo & Angle. 



Complaining of Delay in Delivery of Foreign Goods, 

21, Forest Street, Cheaps ide, E.C., 

Apnl 17th, 18—. 
Deau Sirs, 

I forwarded you on the 3rd instant an order for 
silks and velvets, with all particulars as to quality, price, 
pattern and colour. Up to the present moment I have 
not received the invoice of the same, or any intimation as 
to the order having been dispatched. Kindly wire the 
cause of delay, and date when goods will be to hand. 

I am, Gentlemen, 

Yours obediently, 

G. Kent. 
To Messrs. Dubois k Cie. 



From a Ketail Tradesman to a Wholesale Firm. 

17, High Street, Gloucester, 

April 8rrf, 18—. 

Messrs. White & Jones. 
Gentlemen, 

I have been recommended to your firm by Messrs. 
Saunders, of 2G, St. Anne's Alley, and provided your 
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prices meet my views, I sbonld be glad to open an acoonnt 
with you for certain articles. I enclose a list of goods 
required. Will you oblige me with your prices for the 
same and the rate of discount or length of credit allowed ? 

I am, Gentlemen, 

Yours obediently, 

H. Armstrong. 



From a Wholesale Firm to a Retail Tradesman. 

200, Mincing Lane, E.C. 

April ith, 18—. 

Dear Sir, 

In reply to your favour of the 3rd instant, we beg to 
forward our printed list of prices. We are able to 
guarantee the quality of the goods should you be disposed 
to entrust us with your orders. We allow 5 per cent, 
discount on all cash payments, or the usual three months' 
credit. 

We are. Sir, 

Yours obediently. 

White & Jones. 



From a Wholesale Firm to a Tradesman, asking for 

Payment of Account. 

Kew "Wharf, Bebmondsey, 

Jan. 2nd, 18 — . 

Sir, 

We beg to call your attention to the fact that your 
account has not been settled this month according to 
promise, and further to request that you will favour 
us with a cheque for the same in the course of this week. 

We are, Sir, 

Yours obediently. 

Brake & Smetburst. 
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From a Creditor to a Tradesman, asking for Payment. 

Medwat Wobks, Birmingham, 

August 27th, 18—. 

Dear Sir, 

I beg to remind you that your account still remains 
unsettled, and that it is now three months over-due. Should 
I not receive a remittance from you by Thursday next, I shall 
have no alternative but to place the matter in the hands of 
my solicitors. 

I am, Sir, 

Yours obediently, 
H. Davis. 
To Mr. Allen. 



From a Tradesman to a Creditor, asking for Time. 

8, James Street, Shrewsbubt, 

December ith, 18 — , 

Dear Sir, 

May I ask your indulgence with regard to my 
over-due account, as owing to unforeseen circumstances I 
find it is not in my power to settle it under three months 
from this date. I think it best to solicit this &vour 
frankly rather than to allow you to expect payment unfor- 
tunately not forthcoming. I need not say how much I 
regret this delay, which is nevertheless unavoidable. 

I am, Sir, 

Yours obediently, 

H. Allen. 
To H. Davis, Esq. 



From a Tradesman to a Customer, requesting Payment. 

18, New Street, Birmingham, 

Dec. 2nd, 18—. 

Sir, 

May I beg to call your attention to my outstanding 
account, and to ask if you will do me the favour to remit 
me a cheque for the same at your earliest convenience. 

Yours obediently, 
H. Forest. 



154 THE COHRECT GUIDE TO LETTER WRITING. 

From a Wholesale Firm declining to give Credit. 

66, BoiiouoH Road, E.G., 

Jan, Wiy 18 — w 

Sib, 

We beg to acknowledge yourf avour of the 3rd instant, 
and shall be happy to execute the order forwarded on 
I'eceipt of your cheque for same. 

It would not, we regret to say, answer our purpose to 
open a credit account with you. 

We are, Sir, 

Yours obediently, 

Parker & Eanns. 
To ^Ir. Bbiogs. 



• 

From a Wholesale Firm asking for Beferences. 

119, Old Jury, E.G., 

May 6^ 18—. 

Dear Sir, 

As you are desirous of opening an account with 
us, will you favour us with two references, as we have 
hitherto had no business transactions with you ? In all 
cases when cash payments do not accompany the orders 
received from firms personally unknown to us, it is our 
rule to ask for references. 

We are. Sir, 

Yours obediently, 

Grindell & Marshall. 
To Mr. G, Taylor. 



To a Gentleman, soliciting a Confidential Opinion 

respecting a Firm. 

8, BoROuaH Road, Newcastltc, 

October 18^A, 18 — . 

Dear Sir, 

I am about to engage in rather extensive trana 
actions with the firm of Messrs. Bagley & Fordham, and 
as a matter of precaution I venture to ask if you can 
give me any information in the strictest confidence 
respecting their commeircial position in your town, and the 
estimation in which they are held. ' 
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Trusting that if it is in your power you will so far 
oblige me, 

I am, dear Sir, 

Yours obediently. 
To H. Perky, Esq. Matjtin ShelfORD. 



Inquiries respecting the Pecuniary Position of 

Tradesman. 

18, "Whitefriahs St., E.G., 

June 7 th, 18 — , 
Deab Sib, 

Mr. Baker, of 17, Higb Street, Lowestoft, desires 
to open an account with our house, and has given your 
name as a reference. We should be glad to know if in 
your dealings with him you have found him punctual as to 
payments. 

Yours obediently, 

Dunn & Mathews. 
To Mr. Parker. 



Inquiries respecting the Pecuniary Position of a 

Tradesman. 

18, Whitefriars Street, E.G., 

Jan. 9th, 18 — . 

Deae Sirs, 

Can you favour us with any information respecting 
the commercial standing in your town of Mr. Baker, of 
17, High Street? If you have no personal knowledge of 
him, would you oblige us by making a few inquiries and 
informing us of the result ? He is desirous of opening an 
account with us of rather an extensive character. 

Yours obediently, 

Dunn & Mathews, 

To Messrs. Hardwicke & Fletcher. 
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Fayourable answer to Inquiries respecting tlie 
Position of a Tradesman. 

6, West Street, Lowestoft, 

Jan. IWh, 18—. 

Dear Sirs, 

In reply to your favour of the 9th instant, we beg 
to say our business relations with Mr. Baker have been 
hitherto most satisfactory, and we have a personal esteem 
for him as a man of thorough integrity. 

We are, 

Faithfully yours, 

Hardwicke <Sb Fletcher. 
To Messrs. Dunn & Mathews. 



Unfavourable answer respecting the Position of a 

Tradesman. 

5, St. Andrew's Street, Lowestoft, 

JaTL llthf 18 — » 

Dear Sirs, 

In reply to yours of the 9th instant, we beg to 
inform you that we have no personal knowledge of Mr. 
Baker ; however, we have made several inquiiies respecting 
him in reliable quarters, and cannot, we regret to say, 
learn anything in his favour. 

We are, Grentlemen, 
Yours obediently, 

Hardwicke & Fletcher. 
To Messrs. Dunn k Mathews. 



Prom a Pirm, enclosing Account and Bill for 

Acceptance. 

The Boyal Cloth Works, Bradford, 

Dec, 2nd, IS^v 

Dear Sir, 

We beg to forward you the statement of your 
account up to present date, and with it enclose a bill for 
acceptance, which please return in due course. 

Yours obediently, 
^0 Mr. Parsons. Harding & Clifford, 
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Beapectingr a Dishonoured Bill of Ezcliange. 

14, Vincent Street, E.G., 

Jan, 4^, 18 — . 
Sir, 

I beg to inform you tbat your bill of acceptance for 
«£100 due 8rd instant has been returned to me through my 
bankers, it haying been duly presented and dishonoured. 
Unless you are prepared to take it up in the course of to- 
morrow, defraying the necessary expenses of same, the 
usual proceedings to recover the amount will be at once 
instituted. The bill is now lying at Messrs. Wright <& Co., 
Notary's office, 107, Southampton Street* 

I am, Sir, 

Yours obediently, 

Henry Wade. 



To a Gentleman respecting a Bill of Exchange. 

Heavy Tree House, Putney, 

Jwiu 9thf 18—. 
Dear Brown, 

I was induced to put my name to a bill for you on 
the clear understanding that the money would be forth- 
coming at the time named, and that I should hear nothing 
more about it. I yesterday received intimation from Mr. 
Schwab that it has been presented at your bankers as pre- 
viously arranged but has not been met, and I have of 
course been compelled to pay it at great inconvenience to 
myself. You will have the goodness to attend to this 
matter at once, and I must say you had no right to let me 
in in this way. 

Yours truly, 

GeorOe Martin. 



From a Kember wishing to withdraw his Share in a 

Building Society. 

7, High Street, Wandsworth, 

Dee, 6th, 18—. 

Sir, 

I beg to give you notice (according to Rule XIV.) 
of withdrawal of my subscriptions to the Mutual Building 
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Society, and forward my book herewith, by which yoxi will 
see that the amount to my credit is £14 9s. 2d., I will 
thank yon to lay this letter before the Board, and to 
forward me a cheque for the amount in due course. 

Yours faithfully, 

H. Parker. 



To a Solicitor, giving Notice to pay off a Mortgage. 

St. Leonaeds, 

Jan. IZth, 18 — . 
To Mr. Lion, 

Dear Sir, 

I beg to say that I have determined, by the advice 
of my friends, to pay off the two existing mortgages on my 
reversion, and will you therefore inform your clients of my 
intention, and ask them if they will consent to take 3 
months' interest in lien of the required^ 6 months' notice, 
as I am given to understand it is quite usual for mortgagees 
to take their money back upon these terms. Will yon 
acquaint me with your clients' decision at your earliest oon- 
venienceP 

Believe me. 

Faithfully yours, 

Charlotte Stbbbing. 



To a Solicitor respecting a Bill of Costs. 

St. Leonards, 

Jan. IBthy 18—. 

Mr. Lion, 

Dear Sir, 

I enclose you a cheque for £25 6». Sd., in full 
discharge of all claims against me, including fee to 
Actuary. 

With regard to incurring further costs of any kind, I beg 
to say that I do not intend doing so ; neither do I wish 
to take up your valuable time in correspondence at my 
expense. 

As I have said, I only require an answer from the mort- 
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gagees — ^yes or no — to my proposal, and I do not desire to 
enter into a correspondence on the subject. 

I am, Sir, 

Faithfully yours, 

Charlotte Stebbing. 



From a Tradesman to a Firm respecting Beturns. 

102, Old Kent Road, 

Jan, 10th, 18—. 

Gentlemen, 

Your statement is to hand. Before sending yon a 
cheque, I will thank you to correct the invoices of Dec. 9th 
and Jan. 12th last, on which days your carman took away 
and signed for 4 poles and 3 bags, and 5 bags and 3 poles 
respectively. Please credit my account with these re- 
turns. 

Yours faithfully, 

J. Roberts. 



From a Firm to a Customar respecting an Order. 

28, BonouoH Road, 

November 20th, 18—. 

Dear Sir, 

We regret to say that we have been unable to pro- 
cure the three castings to pattern. We could make the 
same in about three days, price 28«. each. Awaiting the 
favour of your order, which shall have our best attention, 

We are, yours obediently, 

Saunders <& Go. 



From a Gentleman to his Tailor. 

The Common, Blaokheath, 

Dec, Uth, 18—. 

Mr. Browfif 

Sir, 

The coat you sent me down yesterday is a misfit in 

every way. It is too large across the shoulders, tight 
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under the arms, narrow in tbe chest ; the sleeves also arc 
too Bhort, and the collai* is fnll of wrinkles. Considering 
that I was measured for it, and that it was subscqaentlj 
tried on, there is no excus« for its fitting so badlj. I have 
this morning returned it to you, and if the alterations are 
not made to mj satisfaction, I shall of course decline to 
keep it. 

I am, Sir, 

Yours faithfully, 

G. MOOEE. 



From a Gentleman to a Fishmonger. 

17, Ros» Terraoe, Maid a Vale, 

July 2iih, 18—. 

Sir, 

You undertook to supply me with first class fish at 
Sd, per head per day, for a family of six persons ; but 
during the last fortnight the fish has fallen off both in 
quality and quantity ; so much so, that I could obtain a 
better supply of fish from our local fishmonger at half the 
price. If you cannot undertake to send me fish as formerly, 
I shall consider my contract with you at an end, and must 
beg you to send your account up to present date. 

Faithfully yours, 

H. Sharp. 



From a Gentleman to a House Furnisher, asking for 
Time in the Settlement of his Account. 

Heath Villa, Clapham Rise, 

Feb. 16^A, 18—. 

Sir, 

I very much regret that I am unable to settle the 
whole of your account to-day ; but I send you a cheque for 
£25 on account, and will endeavour to let you have the 
balance, £66 17*. 4d., on the 28th of next month. I 
shall feel greatly obliged by your allowing this amount to 
Btand over until then, when you may depend upon receiv- 
ing it. 

Faithfully yours, 

J. Jackson. 
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• 
From a Gentleman to a House Decorator^ asking for an 

Estimate. 

St. John's Sq., Chiswiok, 

Apra 23n^ 18-^ 
Mr. White, 

SlE, 

I wish to have the outside of this house . painted 
down, and I should be obliged by jour sending a respon* 
sible person to call on me respecting this matter, and to 
give me an estimate of the cost. I should also be glad to 
know if you can undertake to complete the work in the 
course of next week. 

Faithfully yours, 

G. Saundbes. 



From a Lady to a Coach Builder^ asking for an 

Estimate* 

AprU 2Uh, 18—. 

Mes. Mason wishes to have her pony-carriage re- 
paired, painted, and re-lined, but would like to go to as 
little expense as possible. Will Messrs. Woodward there- 
fore send her an estimate of the lowest possible price they 
could charge for the work she requires done ? She will 
send the pony-carriage over to-morrow morning, and 
should it not be worth the outlay, perhaps Messrs. Wood- 
ward would frankly say so. 

« ■ 

Tiverton Villa, Mitchaii, 



From a Lady, complaining of a Mistake in an Account* 

May tUif 18—. 

Mss. Thompson finds there is a small mistake in Mr. 
Wilson's account, 7 yards of velveteen having been charged 
"Cor which were returned by her on April 27th, when she 
explained that the colour did not mateh the pattern foix 
warded to Mr. Wilson. If he will deduct this item« from 
the enclosed account, Mrs. Thompson will settle it at once» 

6, Cambridge Yillas, Surbitoit. 
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From a Lady to a Dressmaker postponing the Payment 

of an Account. 

Jan, 18^, 18—. 

Mrs. Fulbourn is sorry she cannot send Miss Willis 
a cheque by return as requested, but hopes to be able to 
do so in the course of the next ten days. She had not 
forgotten Miss Willis' account, and is only sorry that she 
has been obliged to keep her waiting for it so long a time. 

Clarvncb Villa, Dxnhabk Hill. 



From a Lady to a Dressmaker. 

Jmu Sth, 18—. 

Mrs. Rose has received Miss Smart's account, and 
is sorry to find that it is considerably higher than she had 
expected. She will call and see Miss Smart in the course 
of the week respecting two or three items which require 
explanation. 

17, St. Peter's Terrace, Hammersmith. 



From a Lady, asking for Patterns. 

JpHl Sth, 18—. 

Miss Allen would be obliged if Messrs. Watt & 
Roberts would forward her a few patterns of Prune Cash, 
mere, from 28. 6d. to Ss, per yard, also patterns of oambrics 
at about 9d^. per yard ; dark colours preferred. 

1, OoLDFiELD Villas, Newmarket. 



CHAPTER XIV. 

THE RECEIVED FOEMS FOR COMMENCING, COH- 
CLUDINa, AND ADDRESSING LETTERS. 

THE SOVEREIGN. 
To the dueen. 

OonvmenceTnent of Letter OfficidlJ/y, 

Madam, 

May it please yonr Majesty, or, 

Lord P. presents his humble duty to your Majesty. 

Conclusion, 

I have the honour to remain your Majesty's most faith- 
ful subject and dutiful servant. 

Superscrijption of Envelope, 
To Her Most Gracious Majesty Queen Victoria. 

Commencement of Letter Socially, 
Dear and Honoured Madam. 

Conclusion, 

L have the honour to remain, 

Yoor Majesty's most dutiful and humble servant. 

Sufperscription of En/vdope as aibove. 



To a Prince of the Blood Boyal. 

Commencement of Letter OfficiaMy, 

Sir, 

May it please your Eoyal Highness. 



M a 
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Concltisicni, 

I have the honour to remain, Sir, 
Your Bojal Highnoss' most humble and dutiful servant. 

Superscription of Envelope. 

To His Boyal Highness the Prince of Wales. 

Marlborough House, S.W. 

Gommencement of Letter Socially, 
Dear Sir. 

Conclusion, 
Your Eoyal Highness* most humble and obedient servant. 

Superscription of Envelope as above. 



To a Princess of the Blood Koyal. 

Gommencement of Letter Offlcially, 

Madam, 

May it please your Boyal Highness. 

Gonclusion, 

I have the honour to remain, Madam, 

Your Boyal Highness' most humble and dutiful servant. 

Superscription of Envelope, 

To Her Boyal Highness the Princess of Wales. 

Marlborough House, S.W. 

Gommencement of Letter Socially, 
Dear Madam. 

Gonclusion. 
Your Boyal Highness' most humble and obedient servant. 

Superscription of Envelope as above. 
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TO MEMBERS OF THE ARISTOCRACY. 

To a Duke. 

Oommenoement of Letter Officially, 

My Lord Duke, 

May it please your Grace. 

Conclimon, 

I have the honour to be, 

Your Grace's most obedieat and humble servant. 

Sufperscrvpbion of Envelope, 
To His Grace The Duke of Wiltshire, K.G * 

Oommeneement of Letter Socially, 

My dear Lord Duke, or, 
My dear Duke, or. 
Dear Duke of Wiltshire. 

Gonclusion, 

Believe me, dear Duke, 

Your Grace's very faithfully, or, 
I have the honour to remain, 

Your Grace's most obediently. 

Superscription oj^ Envelope, 

To His Grace The Duke of Wiltshire, K.G., or, 
To The Duke of Wiltshire, KG. 



To a Duchess. 

Oommeneement of Letter Officially, 

Madam, 

May it please your Grace, or, 
Will your Grace. 

Conclusion, 

I have the honour to remain, 

Your Grace's most humble and obedient servant. 

Svperscription of Envelope, 
To Her Grace The Duchess of Wiltshire. 

* K.G. when a Enigbt of the barter ; K.T. when a Knight of tbe Thiatle. 
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To a Dowaser. 

To Her Otrace The Dowager Duchess of Wiltshire, or^ 
To Her Grace Elizabeth Duchess of Wiltshire. 

Gommenc€7neni of Letter SoeiaUy, 

Mr. Chamberlain ventures to ask the Duchess of Wilt- 
shire, if Her Grace will kindly consent to, or, 
Dear Duchess of Wiltshire, or, 
Dear Duchess. 

Conclusion, 

I have the honour to remain, 

Your Ghrace's very truly, or. 
Believe me, dear Duchess, 

Yours very sincerely. 

Bv/perscription of Envelope. 

To Her Grace The Duchess of Wiltshire. 
To The Duchess of Wiltshire. 



^ 



To a ICarquis. 

Commencemevit of Letter Officially, 

My Lord Marquis. 

Conclusion, 

I have the honour to be, 

Your Lordship's humble and obedient servant. 

Superscription of Envelope, 

To The Most ISToble The Marquis of Sussex. 

Commencement of Letter Socially, 

My dear Lord, or. 
Dear Lord Sussex, or, 

* Dear Sussex. 

Superscription of Envelope, 
To The Marquis of Sussex. 

* The surname Sussex without the title is only used thus, when a 

man is the writer. 
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To a Mardiioness. 

GomTTiencement of Letter Officially*' 
Madam. 

Gonchtsion, 

I have the honour to remain, 

Yonr Ladyship's most hamble and obedient seryant. 

Superscription of Envelope, 
To The Most Noble The Marchioness of Sussex. 

Gommencement of Letter Socially, 
Dear Lady Sussex. 

GonclvMon. 

Believe me, dear Lady Sussex, 

Very sincerely yours, or^ 

Very truly yours. 

Svperscription of Etwelope, 
To The Marchioness of Sussex. 



To a Bowasrer. 

To The Dowager Marchioness of Sussex, ot , 
To Maria Marchioness of Sussex. 



To an Earl. 

Gommencement of Letter Officially. 
My Lord. 

Gonchision. 
I have the honour to remain, 

Your Lordship's most humble and obdient servant. 

Svperscription of Envelope. 
To The Right Honourable The Earl of Kent. 

Gommencement of Letter Socially, 

My dear Lord or, 
Dear Lord Kent, or. 
Dear Kent. 
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Conclusion, 

BeKeve me, my dear Lord, 

Very faithfully yours, or, 

Believe me, dear Lord Kent, 

Very Bincerely yours, or^ 
I am, dear Kent, 

Very truly yours. 

Sujperseryption of Envelope. 
To The Earl of Kent. 



To a Countess. 

Gornmencement of Letter OfficiaUy, 
Madam. 

Concliision, 

I have the honour to remain. 

Your Ladyship's most humble and obedient servant. 

Superscription of Envelope. 
To The Bight Honourable The Countess of Kent. 

Commencement of Letter Socially, 
Dear Lady Kent. 

Concl'imon, 

Believe me, dear Lady Kent, 

Very sincerely yours, or, 
Very faithfully yours. 

Superscription of Envelope, 
To The Countess of Kent. 



To a Viscount. 

Commencement of Letter Officially. 
My Lord. 

Conclusion, 
I have the honour to remain, 

Your Lordship's most humble and obedient servant. 
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Superscription of Envelope. 
To The Right Honourable The Visconnt Snrrey. 

Commencement of Letter SocicUly, 

My dear Lord, or^ 
Dear Lord Surrey, or, 
Dear Surrey. 

Conclusion, 

I am, my dear Lord, 

Yours very faithfully, or^ 
I am, dear Lord Surrey, 

Yours very sincerely, or^ 
1 am, dear Surrey, 

Very truly yours. 

Superscription of Envelope, 
To The Viscount Surrey. 



To a Viscountess. 

Commencement of Letter Officially. 
Madam. 

Conchision, 

I have the honour to remain. 

Your Ladyship's most humble and obedient servant. 

Superscription of Envelope, 
To The Eight Honourable The Viscountess Surrey. 

Commencement of Letter Socially, 
Dear Lady Surrey. 

Conclusion, 

Believe me, dear Lady Surrey, 

Very faithfully yours, or^ 

Believe me, dear Lady Surrey, 

Very sincerely yours. 

Superscription of Envelope, 
To The Viscountess Surrey. 
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To a Baron, 

Oommeneement of Letter Offioially. 
My Lord. 

Conclusion. 

I haye the honour to remain, 

Your Lordship's most humble and obedient servant. 

Superscription of Ewoelope, 
To The Right Honourable The Baron Cumberland. 

Commencement of Letter SoddUy, 

i/Lj dear Lord, or, 

Dear Lord Cumberland, or^ 

Dear Cumberland. 

Conclusion, 

I am, JDj dear Lord, 

Very faithfully yours, or. 

Believe me, dear Lord Cumberland, 
Very truly yours, or, 

I am, dear Cumberland, 

Very truly yours. 

Sujperscrijption of Envelope, 
To The Lord Cumberland, 



To a Baroness, 

ComTThencement of Letter Officially, 
Madam. 

Conclusion, 

1 have the honour to remain. 

Your Ladyship's most humble and obedient servant. 

Superscription of Envelope, 

To The Eight Honourable The Baroness Cumberland. 

Com/mencement of Letter Socially, 
Dear Lady Cumberland. 
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Conchmon^ 

Believe me, dear Lady Camberland, 
Very faithfully yours, ovy 
Very sincerely yours. 

Swperscription of Envelope, 
To The Lady Cumberland. 

In addressing the widow of a nobleman by letter the 
words "The Dowager" or the Christian name of the lady 
precede the title as she may please to adopt : thus, 

Officially, 

The Right Honourable The Dowager Baroness Cumber- 
land, or^ 
The Bight Honourable Elizabeth Baroness Cumberland. 

SodaiUy, 

The Dowager Lady Cumberland, or, 
Elizabeth, Lady Cumberland. 



To the Younger Son of a Duke or Harquii* 

Gommencement of Letter Officially, 
My Lord. 

Gonclimon, 

I have the honour to remain. 

Your Lordship's most humble and obedient servant. 

Swperkcrvption of Envelope, 
To The Right Honourable The Lord John Bath. 

Oorrmiencement of Letter Socially, 

My dear Lord, or, 
Dear Lord John Bath, or^ 
Dear Lord John, or^ 
Dear Bath. 

Gonclusion, 

Believe me, my dear Lord, or. 
Believe me, dear Lord John, 

Very faithfully yours, or. 

Very truly yours. 
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SuperiOTvpiion of Envelope, 
To The Lord John Bath • 



To the Wife of a Younger Son of a Buke or Karquis. 

Commencement of Letter officially. 

Madam. 

Conckuion, 

I hare the honour to remain, 

Yonr Ladyship's most humble and obedient servant. 

Syperscription of Envelope. 
To The Bight Honourable The Lady John Bath. 

Commencement of Letter Socially, 

Dear Lady John Bath, or^ 
Dear Lady John. 

Conclusion. 

Believe me, dear Lady John Bath, or^ 
Dear Lady John, 

Faithfully yours, or^ 

Sincerely yours. 

Superscription of Envelope. 
To The Lady John Bath. 



To a Daughter of a Duke, a Harquis, or an Earl. 

Commencement of Letter Officially. 
Madam. 

Conclusion, 

I have the honour to remain, 

Your Ladyship's most humble and obedient servant. 

Superscription of Envelope. 
To The Eight Honourable The Lady Mary Bath. 

• When the sons of peers are members of Parliament, the letters M.P 
Mlow the title officially and Rocially. Thus — The I-iord John Bath, M.P 
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Commencement of Letter Socially, 

Dear Lady Mary Bath, or, 
Dear Lady Mary. 

Concltision, 

Believe me, dear Lady Mary, 

Very faithfully yours, or^ 
Very truly yours. 

Superscription of Envelope, 
To The Lady Mary Bath. 



^ 



To the Younger Son of an Early Viscount, or a Baroni 

Gommencement of Letter Officially, 

Sir, or, 
Dear Sir. 

Conclusion. 

I have the honour to be, Sir, 

Your most obedient servant. 

Superscription of Envelope. 
To The Honble. Charles Oumberland. 

Gom/mencement of Letter Socially, 

Dear Mr. Cumberland, or^ 
Dear Cumberland. 

Gonchision, 

Believe me, dear Mr. Cumberland, or^ 
dear Cumberland, 

Very truly yours, or, 
Very faithfully yours. 

Superscription of Envelope as above. 



To the Wife of a Younger Son of an Earl, or the Son 

of a Viscount or Baron. 

Gommencemenit of Letter Offir^iaUy, 
Madam. 
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Ccynclusion, 

I have the honour to remain, Madam, 

Your hnmble and obedient servant. 

Bwpersorvption of Envelope. 
To The Honble. Mrs. Cumberland. 

Commeneement of Letter Socially, 
Dear Mrs. Cumberland. 

Conclusion. 

Believe me, dear Mrs. Cumberland, 
Faithfully yours, or^ 
Sincerely yours. 

Superscription of Envelope as above. 



To the Daughter of a Viscount or Baron. 

Gommencement of Letter Officially. 
Madam. 

Conclusion. 

I have the honour to be. Madam, 

Your humble and obedient servant. 

Superscription of Envelope. 

The Eldest Daughter. 
To The Honble. Miss Cumberland. 

A Yoiinffer Daughter. 
To The Honble. Evelyn Cumberland.* 

Commencement of Letter Socially. 
Dear Miss Cumberland. 

Conclusion. 

Believe me, dear Miss Cumberland, 
Faithfully yours, or. 
Sincerely yours. 

Superscription of Envelope as above. 

* The daughters of Peers retain their rank when married to the younger 
ton of a Peer, or to a Baronet or Commoner. 
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To a Baronet. 

Cominencement of Letter Officially, 
Sir. 

Conclusion, 

I have the honour to remain, Sir, 

Yonr humble and obedient servant. 
To Sir John Westmoreland. 

Stiperscripiion of Envelope, 
To Sir John Westmoreland, Bart.* 

Commeneement of Letter Socially. 

Dear Sir John Westmoreland, or^ 
Dear Sir John, or. 
Dear Westmoreland. 

Conclusion. 

Believe me, dear Sir John Westmoreland, or^ 
dear Sir John, or, 
dear Westmoreland, 

Eaithf ally yonrs, or, 
Sincerely yonrs. 

Ewperscrvption of Envelope as above. 



To the Wife of a Baronet/ 

Convmencemenf of Letter Officially, 

Madam. 

Conclusion, 

I have the honour to remain, 

Your Ladyship's humble and obedient servant. 

Swperscrvption of Envelope, 
To Lady Westmoreland. 

CorwmencemeifU of Letter Socially, 
Dear La«dy Westmoreland. 

* When a Baronet is a member of Parliament the letten M.P. foUoir 
the title both officially and socially. Thus — 

Sir John Westmoreland, Bart., M.P. 
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Cotidiision. 

Believe me, dear Ladj Westmoreland, 
Faithfully yours, or^ 
Sincerely yours. 

BwpeTierifption of Envelope as above 



Sir. 



To a KniifHt 
Commencement of Letter OfflciaUy. 



Conclusion. 

I have the honour to remain, Sir, 
Faithfully yours. 
To Sir George Essex. 

Stipersmptton of Envelope. 

To Sir George Essex, K.C.B.,or K.C.M.G., or K.C.S.I^ 
according to Order of Knighthood. 

Commencem^ent of Letter SoeiaUy. 

Dear Sir George Essex, or^ 
Dear Sir George, or, 
Dear Essex. 

Gondicsion. 

Faithfully yours, or^ 
Sincerely yours. 

Sv/perscription of Envelope cu above* 



To the Wife of a Knight. 

Commencement of Letter OffidaUy. 
Madam. 

Conckision. 

I have the honour to remain, 

Your Ladyship's humble and obedient servant. 

Superscription of Envelope. 
To Lady Essex. 
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Cam>mencement of Letter Socially. 
Dear Lady Essex. 

Conclusion, ' 
Believe me, 

Faithf ally yours, or, 
Sincerely yours. 

Superscription of Envelope as above. 



To an Esquire. 

Commencement of Letter Officially, 
Sir, or, 
Dear Sir. 

Conclusion. 
I have the honour to be. Sir, 
Your obedient servant. 

Superscription of Envdope. 
To George Cole, Esquira 

If a Kember of Parliament. 
To George Cole, Esquire, M.P. 

Commencement qf Letter Socially. 
Dear Mr. Cole, or^ 
Dear Cole. 

ConcliLsion, 

Faithfully yours, or^ 
Sincerely yours. 

Superscription of Envelope as above. 



To the Wife of an Esquire. 

Commencement of Letter Officially, 
Madam. 

Conclusion, 
I have the honour to be, Madam» 
Your obedient servant. 

If 
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Cammeneemeni of Letter Socially. 
Dear Mrs. Cole. 

Conelu8wn, 

Faithfolly jours, or^ 
Sincerel J yonrs. 

Siiperseription of Envelope, 

To Mrs. Cole. 



THE CLEBGY. 

To an Archbiahop. 

Commencemeni of Letter Officially, 

My Lord Archbishop, 

May it please yonr Grace. 

Conclusion. 

I remain, my Lord Archbishop, 

Your Grace's most homble and obedient servant. 

Superscription of Envelope, 
The Most Bey. His Grace The Lord Archbishop of 

Commencement of Letter Socially, 

"My dear Lord, or^ 

My dear Lord Archbishop. 

Conclusion. 

I have the honour to remain, 
My dear Lord Archbishop, 

Your Grace's very faithfully, or^ 
Yonr Grace's very truly. 

Superscription of Envelope as al)ove* 



To a Bishop. 

Commencement of Letter OffU^ally. 
My Lord. 

* The Archbishop of Armagh is addressed as The Most Bev. His Grac« 
the Lord Primate of Ireland. 
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Gonchision. 

I have the honour to remain^ 

Yonr Lordship's humble and obedient servant. 

SttperscripUon of Envelope, 
To the Eight Bev« the Lord Bishop of Gambrid^. 

Coni/meneement of Letter Socially, 

My dear Lord, or, 
My dear Lord Bishop. 

Conclusion, 

I have the honour to remain, 
My dear Loi'd, 

Faithfully yours, or, 
Tndyyoi™. 

Superscription of Envelope as above,* 



To a Dean. 



Commencement of Letter Officially, 
Reverend Sir. 

Commencement of Letter Socially. 

Dear and Reverend Sir, or, 
Dear Mr. Dean, or. 
Dear Dean. 

Svperscrvption of Envelope, 

To the Very Rev. the Dean of Kensington. 



To an Archdeacon* 



Commencement of Letter Officially, 
Venerable Sir. 

* Bishops Suffragan, Scotch Bishops, and Irish Bishops are addressed 
respectiyely as *' Right Rev. Sir," with the exception of the Irish Bishops 
consecrated prerious to 1868, who are addressed as are English Bishops 
and the Bii&op of Meath. Colonial Bishops are addressed as are the 
Bishopt of Bn^JiBh sees. 

k2 



180 THE CORRECT GUIDE TO LETTER WRITING. 

Oommencement of Letter Socially, 

Dear Mr. ArcHdeacon, or. 
Dear Archdeacon. 

SwpersGripUon of Envelope, 

To the Ven. Archdeacon of Bradford, or, 
The Ven. the Archdeacon Bird. 



To a Canon. 



Oommeneement of Letter Officially, 
Reverend Sir. 

Gommencement of Letter Socially. 
Dear Canon Bamett. 

Superscription of Envelope, 
To the Rev. Canon Barnett. 



To a Hector, Vicar, or Curate. 

Gommencement of Letter Officially. 
Reverend Sir. 

Gommencement of Letter Socially, 
Dear Mr. "Wright. 

Superscription of Envelope, 
To the Rev. James Wright. D.D.* ] 

* When a clergyman is the son of a Duke, or a Peer, his title foliovi i 

his clerical title. Thus — 

The Rev. Lord John Tryon. ' 

Or in the cas6 of a Baronet being in Holy Orders, thns — i 

The Rev. Sir Robert Hervey, Bart. ^ 

The right of dissenting ministers to the title of Reverend is often 
accorded them, but the proper style of address is — 
Mr. James Fairbum, 

Minister of Park ChapeL 
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THE ARMY. 

To a General, Colonel, Major, Captain, or Lieutenant* 

Commencement of Letter Officially. 
Sir. 

Cormnencemeiit of Letter Socially, 

Dear Gen. Green, 
Dear Col. White, 
Dear Major Black, 
Dear Capt. Browne, 
Dear Mr. B»obinson. 

Swperscri'ption of Envelope according to the rank of the 
Officer, Thus — 

To Lientenant-General White. 

To Major-General White, or^ 

General White.* 

To Colonel White. 

To Major Black. 

To Capt. Browne. 

To H. Bobinson, Esq. 



THE NAVY. 

To an Admiral, Captain, or Lieutenant. 

Commencement of Letter Officially, 

Sir. 

Commencement of Letter Socially, 

Dear Admiral Stone, 
Dear Captain Broome. 
Dear Mr. Jones. 

* When writing officially, letters relating to orders of merit or orders o{ 
knighthood are in use, but not so when writing socially, save in the case 
of a K.C. B. when they would follow the name thus — 

General Sir Henry Green, E.C.B. 

When an officer is the son of a Peer, his title follows the military title 
thus — 

Colonel the Honourable James White. 



^ 

/ 
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Superscription of Envelope according to ranhy eithefy 

Vice-Admiral, Bear- Admiral, or^ 
Admiral Stone. 

To a Captain. 

Capt. Broome, R.N., H.M.S. ** Vulture." 

To a Lieutenant. 
H. Jones, Esq™. H.M.S. *'Tyne." 



THE BAR. 

To tlie Lord Cliancellor. 

Gommencemeyit of Letter Officially. 
My Lord. 

Gojichision. 

I have the honour to remain. 

Your Lordship's humble and obedient servant. 

Commenceriient of Letter Socially. 

My dear Lord, or, 
Dear Lord Salter. 

Sv/perscrvpiion of Envelope Officially. 

To the Bt. Hon. the Lord High Chancellor of Great 
Britain. 

Socially. 

To the Lord Chancellor the Earl of Salter, or. 
According to rank. 



To tlie Lord Chief Justice. 

Commencement of Letter Officially. 
My Lord. 

Superscription of Envelope. 
To the Lord Chief Justice of England. 
Commencement ofLett&r Socially, according to individual rar^» 
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To the Master of the Bolls. 
Gormnencement of Letter Officially, 



Sir. 



Commencement of Letter Socially. 
Dear Master of The Rolls. 

Superscription of Envelope. 

The Right Honourable Sir J. Robinson. 

The Master of the Rolls. 



To a Lord Justice of Appeal. 

Comm&nceTneni of Letter Officially. 

My Lord Jnsiice, or, 
Sir. 

Gom/tnencement of Letter Socially. 
Dear Lord Justice. 

Superscription of Envelope. 
To the Right Hon. the Lord Justice Whitburn. 



To the Solicitor-General. 

Convtnencement of Letter Offi^ciaUy, 

Sir. 

Superscription of Envelope, 

To the Right Honourable Sir James Pocock. 

Solicitor-General, Q.O. 



To the Attorney-General. 

Commencement of Letter Officially. 
Sir. 

Superscription of Envelope. 

To the Right Honourable Sir Henry Hunt. 

Attorney-Genei-al. Q.O. 
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To a dueMi's CouhmL 

Commencement of Letter OfficiaMy, 
Sir. 

Buperscrijption of Envelope. 

To Charles Ballar, Esq., Q.G., 



To a Justico of the Queen's Bencli Division. 

Gom/mencement of Letter Officially. 
Sir. 

Sv/perscrlption of Ewoeiope. 

To the Honourable Sir Henry Pearson, 

Judge of the Queen's Bench Division, or^ 
To the Honourable Mr. Justice Pearson. 



To a Vice-chancellor. 

Oommencemevd of Letter Offi^dally, 

Sir. 

Superscription of Envelope, 

To the Honourable Sir Henry Cook, or^ 
To The Yice-Chancellor Sir Henry Cook. 



To a Puisne Judg^. 

Oommencem£nt of Letter Officially. 

Sir. . 

Svperscrtption of Envelope. 

To the Honourable Mr. Justice Ford. 



Sir. 



THE MEDICAL PROFESSION. 
To a Baronet. 

Corrunencement of Letter Officially, 
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Gomrnmeement of Letter Socially, 

Dear Sir, or^ , 

Dear Sir George King. 

Superscription of Envelope. 
To Sir. George King, Bart., M.D. 



To a Eniglit. 

Commencement of Letter Officialhj, 
Sir. 

Commencement of Letter Socially, 

Dear Sir, or. 

Dear Sir Henry Payne. 

Superscription of Envelope. 
To Sir Henry Payne, K.M.G., M.D. 



To a Doctor of Uedicine. 

Commencetnent of Letter Officially. 
Sir. 

Commencement of Letter Socially. 
Dear Dr. Brown. 

Superscription of Envelope, 
W. Brown, Esqre. M.D.* 



To a Medical Gentleman other than the above. 

Commencement of Letter Officially, 
Sir. 

Commencement of Letter Socially. 

Dear Sir, or. 
Dear Mr, Turner. 

Superscription of Envelope. 
To Edward Turner, Esqre. 

* If a member of the Royal College of Physicians, or of the Royal 
College of Surgeons, the letters F.R.C.P. or F.R.C.S. are added when 
writing officially. 
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THE GOVBENMENT. 
To a Secretary of State. 

Commencement of Letter Officially . 

My Lord, or. 

Sir, according io rank. 

Conclusion. 

I bave the honour to be ^ronr Lordship's most humble 

and obedient serrant, or, 
I have the honour to be, Sir, your obedient senrant. 

Sti^erscrijpiion of Envelope. 

To the Bight Honourable the Earl of , 

Principal Secretary of State for Home Affairs : or. 

To the Bight Honourable the Earl of , 

Principal Secretary of State for the Colonies : or, 

To the Bight Honourable , M.P., 

Secretary of State for War. 



To the First Lord of the Admiralty. 

Commencement of Letter Officially, 

Mj Lord, or, 

Sir, according to rank. 

Superscription of Envelope, 

To the Bight Honourable , 

First Lord Commissioner of the Admiralty. 



To the First Lord of the Treasury. 

Commencement of Letter Officially. 

My Lord, or, 

Sir, according to rank. 

Superscription of Envelope, 

To the Bight Honourable , 

First Lord of the Treasury, 

Prime Minister and Chancellor of the Exchequer. 
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To the President of the Board of Trade. 

Ccnnmencement of Letter Officially, 

Sir. 

Swperscrijytion of Envelope. 

The Right Honourable , M.P. 

President of the Board of Trade. 



To an English Ambassador at a Foreign Court. 

Commencement of Letter Officially, 

My Lord, or, 

Sir, according to rank. 

Swperscrvption of Erwelope. 

To His Excellency the Bight Honourable Sir G-eorge 

, £l.G.B. 

Her Britannic Majesty's Ambassador 
Extraordinary and Plenipotentiary at the Court 
of . 



Sir. 



To a Consul. 
Oommencement of Letter Officially, 



Superscription of Envelope. 

To , Esqre., 

Her Majesty's Britannic Consul at 



To the Postmaster-General. 

Commencement of Letter Officially, 

My Lord, or^ 

Sir, according to rank. 

Superscription of Etwelope. 

To the Right Honourable , M.P. 

Postmaster-General. 
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To the Lord Cliamberlain. 

Commiencement of Letter Officially, ^j 

My Lord. 

Swperscnjption of Envelope, j 

To the Right Honourable the Earl of , 

Lord Chamberlain. 



To the Lord-Lieutenant of Ireland. 

Oommencemerd of Letter Officially, 

My Lord Dnke, or^ 
My Lord, according to rank. 
May it please Your Grace, or^ 
May it please Your Excellency. 

Swperscrvption of Envelope. 

To His Ghraee the Duke of , 

Lord- Lieutenant of Ireland, or^ 
To His Excellency the Eight Honourable Earl of' 

Lord-Lieutenant of Ireland. 



• 



To the Wife of the Lord-Lieutenant of Ireland. 

Gommencement of Letter Officially. 

Madam. 

May it please Your Grace, or^ 

May it please Your Excellency, according to rank. 

Superscription of Envelope, 

To Her Grace the Duchess of — — ^ or 
To Her Excellency the Countess of ' 



To the Governor of a Colony. 

Commencement of Letter Officially, 
My Lord, or, 
Sir. according to rank. 
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Superscription of JSnvelope. 

To His Excellency Sir George , K.C.M.Q., 

Governor of — . 



The Lord Kayor. 

Commencement of Letter OffieiaUy. 
My Lord. 

Superscription of Envelope, 
To the Right Hononrable the Lord Mayor. 



To the Lady Mayoress. 

Commencemerit of Letter Officially, 
Madam. 

Conclusion. 

I have the honour to remain, 

Your Ladyship's 

Hamble and obedient servant 

Superscription of Envelope, 
To the Right Hononrable the Lady Mayoress. 



Sir. 



To a Mayor. 
Commencement of Letter Officially, 



Superscription of Envelope, 
To the Rt. Worshipful the Mayor of 



CHAPTER XV. 

FORMS RELATING TO BUSINESS TRANSACTIONS. 

An Agreement for a Lease for a Certain Period. 

An Aqbbbment made this twenty-seventh day November 
one thousand eight hnndred and eighty three Between 
John William Everett of Gnildford in the Connty of 
Surrey Mill owner of the one part and Susan Potteb of 
number 17 Gloucester Road London Spinster of the other 
part as follows The said John William Everett agrees to 
let, and the said Susan Potter agrees to take All that 
messuage or dwelling house and premises known as number 
17 Gloucester Road London aforesaid Together with all 
easements and appurtenances thereto belonging for the 
term of Five tears (determinable nevertheless as herein- 
after mentioned) from the twenty ninth day of September 
last at the yearly rent of one hundred and ten pounds 
clear of all existing and future taxes rates and outgoings 
(Landlord's property tax only excepted) to be payable by 
four equal payments on the twenty fifth day of December 
the twenty fifth day of March the twenty fourth day of 
June and the twenty ninth day of September in every 
year the first of such payments to be made on the twenty 
fifth day of December next. The said John William 
Everett his heirs or assigns will on the request of the said 
Susan Potter her executors administrators or authorized 
assigns execute a proper lease of the said premises to the 
said Susan Potter her executors administrators or autho- 
rized assigns for the term and at the rent aforesaid to be 
payable as aforesaid. The said lease shall contain covenants 
on the part of the said Susan Potter her executors adminis- 
trators and authorized assigns for pay ment of the saidnet 
yearly rent of one hundred and ten pounds on the days and in 
manner aforesaid And for payment of all existing and 
future taxes rates and outgoings (Landlord's property tax 
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only excepted) And to keep the inside of the said premises 
in good and sufficient condition and repair (accidents by 
fire only excepted) and in snch good and sufficient con- 
dition and repair (except as aforesaid) to deliver np the 
same premises with all new fixtures and other additions to 
the said John William Everett his heirs or assigns at the 
expiration or other sooner determination of the said term 
And that it shall be lawful for the said John William 
Everett his heirs or assigns at any time or times to enter 
upon the said premises to view the condition thereof and 
of all defects aud wants of reparation of the inside thereof 
to give notice in writing to the said Susan Potter her 
executors administrators or authorized assigns And that 
she the said Susan Potter her executors administrators or 
authorized assigns will within three months from the date 
of such notice being given make good and repair all such 
defects and wants of reparation as aforesaid And not to 
assign or underlet the said premises without license in 
writing from the said John William Everett his heirs or 
assigns And not to carry on or permit to be carried on 
upon the said premises any trade or business whatsoever 
but use and keep the satne as a private dwellinghouse only 
And not to permit any auction sale to be held or take place 
on the said premises The said lease shall also contain a 
proviso for re-entry by the said John William Everett his 
heirs or assigns on non-payment of the said yearly rent of 
one hundred and ten pounds or any part thereof for twenty 
one days next after any of the said days on which the same 
or any part thereof shall become due and whether the same 
shall have been legally demanded or not or on the breach 
of any of the covenants by the lessee in the said lease to 
be contained. And also a proviso for determination of the 
said term at the end of the first three years thereof if 
the said Susan Potter her executors administrators or 
authorized assigns shall give six months previous notice in 
writing to the said John William Everett his heirs or 
assigns of her or their desire in that behalf And also a 
proviso for suspension of the said rent or a fair proportion 
thereof in case of accidental fire from six months next 
after the happening thereof until the premises shall be 
restored The said lease shall contain covenants on the 
part of the said John William Everett his heirs or assigns 
that the said Susan Potter her, executors administrators 
and authorized assigns may on due payment by her and 
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them of the said yearly rent to be reserved as aforesaid and 
on the performance and observance of the covenants by 
\he lessee in the said lease to be contained qnietly enjoy 
the premises to be demised without eviction or disturbance 
by the said John William Everett his heirs or assigns or 
any person claiming through or in trust for him or them 
And that he the said John William Everett his heirs or 
assigpis will during the continuance of the said term keep 
the outside of the said premises in good and sufficient 
condition and repair The said Susan Potter her executors 
administrators or authorized assign shall duly execute 
and deliver to the said John William Everett his heirs or 
assigns a counterpart of the said lease The said lease and 
counterpart shall be prepared by the Solicitor of the said 
John William Everett his heirs or assigns and the expenses 
of preparing and executing this agreement and the said 
lease and counterpart and all other incidental expenses 
shall be paid by the said Susan Potter her executors 
administrators or authorized assigns Until the execution of 
the said lease or the expiration or other sooner determina- 
tion of the said term whichever shall first happen the said 
premises shall be held by the said Susan Potter her 
executors administrators or authorized assigns at the rent 
aforesaid and subject to the covenants and conditions to be 
contained in the said lease as aforesaid so far as the rules 
of law will permit. In witness whereof the said parties 
to these presents have hereunto set their hands the day 
and year first above written. 

John William Everett. 

Signature to this agreement. 
G. E. Brown. 



Form of Ordinary Beceipt. 

London, May 27Mi, 18—. 

Received of Mr. John Frost, Twenty-nine pounds, 
twelve shillings and sixpence. 

£29 12«. 6d. C. CUTHBBRT. 

N.B. — ^All receipts for sums of Two pounds and upwards require t« 
have a receijtt stamp affixed to them, which stamp should be cancelled 
by being written across. The penalty for evading this law is £10 
uder £100, £20 above that sum. 
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Form of Beceipt for Bent. 

London, August 18«A, 18«— w 

Bp0ceived of A. Wigranj, Esq., Fifteea pounds, being 
one quarter's rent due on Midsummer Day last, for the 
pi-emises occupied by him at No. 14, South Rupert 
Street, W.C. 

£15 05. Od. T. Phillips. 



Form of Notice to duit, from Landlord to Tenant. 

Madam, 

I hereby give you notice to quit the house and 
appurtenances, situate at 17, Gloucester Boad, which you 
now hold of me, on or before 25th of December next. 

Dated 23rd of June, 1883. 

Signed John William Everett (Landlord). 
To Miss Potter. 



Form of .Notice to Quit, from a Tenant to a Landlord. 

Sir, 

I hereby give yon notice that on or before the 25th 
of December next, I sball quit and deliver np possession of 
the house and premises 1 now hold of you, situate at 17, 
Gloucester Boad, in the parish of St. Peter's, in the county 
of Middlesex. 

Dated this 23rd day of June, 1883. 

Witness, M. Prtke. Susan Potter. 

To Mr. Everett. 



Form of Cheque to << Bearer." 

London, Dec, 8^A, 18~. 
To the London Joint- Stock Bank, 
Dhancery Lane Branch. 

Pay to or bearer, One 

Hundred pounds. 

T. KOBINSON. 

XIOO. 
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Form of Cheque to ^^ Order." 

London, Ike, 8^, 18—. 

To the London Joint- Stock Bank, 
Chancery Lane Branch. 

Pay to or order. One 

Hundred pounds. 

£100. 



T. Robinson. 



This form will require, previous to payment, the endorsement of the 
party to whom it is made payable. 



Form of a PromiMory Note. 

London, July \st^ 18 — 
£100. 

Three Months after date, I promise to pay 
to Mr. Henry Jones, or order. One Hundred pounds, for 
value received. 

T. Robinson. 



Payable at 



To make this a negotiable document it has to be endorsed by being 
signed across the back, bV the party to whom it is made payable. 



Form of an Ordinary Bill of Exchange. 

London, May 1st, 18 — . 
£100. 

Three Months after date, pay to me or my 
order One Hundred pounds. Value received. 

T. Robinson. 
To Mb. Henry Jones, Liverpool. 

To make this a negotiable document it has to be accepted by being 
signed across the face, by the party on whom it is drawn, and eudoi'sed 
on the back by the drawer. 

This admits of the following change, according to circumstances : 
instead of " three months after date," it may be " at sight," or at such 
a time "after sight," or at such a specified time, or **on demand ; " 
And the instruction to pay may be **to A.B. or order." 
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Fonu of a Foreign Bill of Exchange. 

Paris, Jmie Isty IS — , 
£100. 

Sixty days after sight of this First of 
Exchange (Second and Third nnpaid) pay to the order of 
Messrs. Jones and Robinson, One Hundred pounds sterling, 
value received ; and charge to account, with or without 
advice of 

William SMrrn. 
To Mr. Thomas Kelly, Manchester. 

Payable in London. 

The naming of the payee admits of the same vanatious as are ex- 
Jiibited in an ordinary ftill of Exchange. The time of payment may be, 
in like manner, rariously expressed. The term ** usance" is sometimes 
employed to express the period of running in foreign bills. It means a 
certain time fixed by custom as between any two places, and the period 
covered by a usance will therefore depend on the places of drawing and 
payment. 



Form of Bill of Sale. 



Know all men by these presents, that I, A. B., of 

, for and in consideration of the sum of ^ in 

hand, paid, at and before the sealing and delivery hereof, 
by C. D., of , the receipt whereof I do hereby ac- 
knowledge, have bargained and sold, and by these presents 
do bargain and sell, unto the said CD., all the goods, 
household stuff, and implements of household, and all other 
goods whatsoever, mentioned in the schedule hereunto 

annexed, now remaining and being in . To have 

and to hold all and singular the goods, household stuff, 
and implements of household, and every of them, by these 
presents bargained and sold unto the said C. D., his 
executors, administrators, and assigns for ever. And I, 
the said A. B., for myself, my executors, and administrators, 
all and singular of the said goods unto the said 0. D., his 
executors and administrators and assigns, and against all 
and every other person and persons whatsoever, shall and 
will warrant, and for ever defend by these presents; of 
which goods I, the said A. B., have put the said C. D, in 
possession by delivering him one silver candelabrum, &c., 
on the sealing hereof. In Avitness whereof, I have hereunto 
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put my hand and seal, this day of , in the year of 

our Lord one thousand eight hundred and • 



A. B. 



Signed, sealed, and delivered, ) C. D. 
in the presence of ub J E. F. 



Form of Bill of Lading. 

Shipped in good order and well-conditioned by 
Edward Irving & Co., in and upon the good ship 
called the Victoria, w^reof is master for the pre- 
sent voyage Henry Steele, and now riding in the 
river Douro, and bound for London, fourteen 
hogsheads of red Port Wine, being marked and 
>V numbered as in the margin, and are to be delivered 
/ \ in the like good order and well-conditioned, at the 
/ T, } \aforesaid Port of London, the dangers of the seas 
\ /only excepted, unto Mr. Thomas Jackson, or to 
\/ his assigns, he or they paying freight for the said 
E. I. & Co. goods, fifty shillings sterling per ton, with primage 
and average accustomed. In witness whereof, the 
master of the said ship hath afiQ.rmed to three 
bills of lading, all of this tenor and date, one of 
which bills being accomplished the others to stand 
void. 

Henry Steele 

QpoR'iX), October M, 18—. 

This form varies according to the goods conveyed, being a steam ship 
or sailing vessel. 



Form of Will. 



This is the last Will and Testament of Robert 
Parker, of 17, Church Road, Saffron Walden. I hereby 
give and devise to my wife, Jane Parker, her heirs, 
executors, and administrators, for her and their own use 
and benefit, absolutely and for ever, all my estate and 
effects, both real and personal, whatsoever and wheresoever, 
and of what nature and quality soever, and I hereby appoint 
her, the said Jane Parker, sole executrix of this my Will. 
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In witness whereof I have hereunto set my hand, this 1st 
day of June^ one thousand eight hundred and eighty- 
three. 

HOBEBT PlBEEB. 

Signed by the said Robert Parker in our presence, who in 
his presence and in the presence of each other at the 
same time, subscribe our names as witnesses hereto. 

ElCHABD BeTKOLDS. 

James Tuiinbb. 
Residing at SafPron Walden. 



FRENCH, LATIN, AND ITALIAN WOBDS, 

FREQCENTLY IN USE IN LETTER WKITING. 



contretemps 


gusto 


esprit de corps 


empressement 


dramatis persona) 


verve 


fidns Achates 


piquant 


alter ego 


con amore 


entente cordiale 


sang froid 


rencontre 


nonchalance 


fait accompli 


insouciance 


denouement 


bouleverser 


conp de gr^ce 


qui vive 


an revoir 


eperdu 


fiasco 


tete montee 


enfant gat^ 


esclandre 


parvenn 


triste 


coulenr de rose 


ennui 


regime 


f^te champStre 


nolens volens 


connoisseur 


major-domo 


dilettante 


prot6g6 


comme il fant 


cong6 


savoir f aire 


de trop 


savoir vivre 


carte blanche 


distingu6 


sine qn& non 


bizarre 


minns 


outr6 


douceur 


mauvaise honte 


gratis 


b^te noire 


quid pro quo 


prestige 


entre nous 


amour propre 


embarras do richesses 


coup d'oeil 


furore 


sans cer^monie 



FOREIGK WORDS USED IN LETTER WRITING. IJW 



conversazione 

Boir^ 

matinee 

partie carr^e 

en f amiUe 

fiancd, (masculine) 

fiancee, (feminine) 



r' 



flanenr 

manage 

an fait 

hors de combat 

empress^ 

parti 



THE END. 



BIU.SBUBT, kGSVW, & CO., PBUTTKKS, WHITBFRIAB8. 

037311689368 



FREDERICK WARNE 4 CO., Publishers, 

HANDY INFOEMATION BOOKS.. 



In croivn Svo, cloth gilt, price 2J. 6d. each. 

BY A Af EMBER OF 7 HE ARISTOCRACY, 

THE STANDARD HANDBOOK OF ETIQUETTE. 

THE MANNERS AND RULES OF GOOD SOOIETY. Fifteenth 
and thoroughly Revised Edition. (New Type. ) 

SOCIETY SMALL TALK ; or, What to Say, and When to Say it. 
Ninth Edition. 

THE MANAGEMENT OF SERVANTS: A Practical Guide to the 
Routine of Domestic Service. Third Edition. 

PARTY GIVING ON EVERY SCALE ; or, The Cost of Entertain- 
ments. Second Edition. 

THE CORRECT GUIDE TO LETTER WRITING. Fourth Edition. 



FOOD AND FEEDING. By Sir Henry Thompson, F.R.C.S. 
Fifth Revised Edition. 

MENUS MADE EASY; or. How to Order Dinner, and give the 
Dishes their French names. By Nancy Lake. Fifth Edition. 

THE HOME, as it Should be : Its Duties and Amenities. By L. Val- 
entine. Second Edition. 

OUR SONS: How to Start Them in Life. By Arthur King. 
Second Edition. 

HEALTH, BEAUTY, AND THE TOILET: Letters to Ladies from 
a Lady Doctor. By Anna Kingsford, M.D., Paris. Third 
Edition. 

HOW WE ARE GOVERNED : A Handbook of the Constitution. 
Government, Laws, and Power of the British Empire. By Albany 
DE Fonblanoue. Sixteenth Edition, Revised and Re-edited by 
W. J. Gordon. 

BIRD KEEPING : A Practical Guide to the Management of Cage and 
Singing Birds. By C. E. Dyson. Wiih numerous Woodcuts and 
Coloured Illustrations. 

HANDY MANUALS. 

In crown Svo, price 2s. 6</., cloth gilt, 

THE HOUSEHOLD HANDY BOOK. A Gathering of Useful 
Information in Household Matters, Taste, Duties, Study, &c. With 
Practical Illustrations. 

In large crown Svo, price 2s, 6cl. , cloth g^lt, 

BEST OF EVERYTHING. By the Author of "Enquire Within." 
Containing i,8oo Useful Articles on how to obtain **The Best of 
Everything," with a Special Calendar for the Cook and Gardener for 
each month. 

London and New York. ^>j 
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